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1. OEIUITE IIOJIOXEHILfl

1.1 Hacrosqat AoDKHocrHas I{HcrpyKul{t orpeAenfler Qynr<quoHiurbHbre o6ssag6ocrr{, rpaBa
I4 OTBeTCTBeHHOCTb HaII€L[bHI{Ka OTAena coilpoBo)KAeHur BOCrrLrTaTelrHofi pa6orrr;
1.2 HaqurbHI4K orAena colpoBo)KAeHI,It Boctll{Taremnofi pa6orrr (aanee - HaqaJrbHprK orAena)
orHocr{rcr K Kareropr{Lr pyKono4urelefi ;
1.3 Ha AonxHocrb HarraJIbHpIKa oTAeJIa Ha3Ha-r,aercfl Jrprqo, rdMeroruee Bbrclree [eAarofr{qecKoe
o6pason auvre r{ cralK pa6oru He MeHee 3 ner;
1.4 Ha'IamHI'Ix orAena Ha3Harlaercfl Ha AoJr)KHocrb, oceo6ox raercfl oT AoDKHocrr4 B
ycTaHoBJreHHoM 4eficrnyrcul,IM TpyAoBbIM 3aKoHoAareJIbcrBoM rropsAKe [pr,rK€l3oM peKTopa
yHHBepcHrera rlo rpeAcraBJIeHI{IO HaqarbHnKa yrpaBneHrq nHeyue6Hofi pa6oril,
corJlacoBaHHoMy c rpopeKropoM uo y.re6Ho-Bocrrr{rareJrbnofi pa6ore;
1.5 Ha'r€LIIbHHK orAena rloAtlunterct HerlocpeAcrBeHHo HaqarbHnKy ylpaBneHr4fl Bgeyre6noft
pa6oru;
1.6 Ha BpeMs orcyrcrBt4s HarlalbHuKa oTAena (6onesnr, orrrycK, KoMaHAr,rpoBKa, 11p.) ero
o6ssaHHocrl{ plcfloJrHter crlequ aJwrcr no yre6uo-MeroA[.recrofi pa6ore orAena;
1.7 Ha'mrbHLrK orAena ,4onxeH 3Harb:
- KoHcrplryurrc Poccuficrcofi @e4epaquu, 3aKoHbr Poccuficxofi @e4epaquu, perreHr.rfl
flpanureJlbcrBa Poccprficrofi OeaepaIIIdIl H opraHoB yrpaBJreHprr o6pasonagr,reM rro BorrpocaM
o6pason antrfl;

o c H o B br rr eA ar o rprr.u\ rr eAaro ru.re cx o fi rr c r{x o Jr o rprpr;
OCHOBbI MeHeAXMeHTa' ylpaBneHllfl IIepCOHaJIOM, npOeKT AM]/.;

A[peKTpIBHbIe II paCloptALITeJrbHbIe AOKyMeHTbr, MeToAprrrecKlre vr HopMaTLrBHbre
Marepuanbr rro BorrpocaM BbrnoJrHqel,roft pa6orrr;

ocHoBbr rpyAoBoro 3aKoHoAaTenbcrBa;
rIpaBLIna I'I HopMbI oxpaHbl TpyAa, TexHprKpr 6esonacHocTr4 rr [por]rBorro)Kapnofi garrlqTbr;
pyKoBoAflIIIUe, HOpMaTLTBHbIe V clpaBoqHbre MaTepu€lJrbr, Kacarclllkre}fl, pa6orrr B

o6lacrn KaqecrBa: craHAaprbl cepLIH I4CO 9000, nonurr,rKy KarrecrBa Cauapcxoro
yHllBepcurera, pyKoBoAcrBo rro Kar{ecrBy Canaapcroro yHpIBepcLITera, AoKyMeHTr{poBaHHbre
rpolleAypbl Cannapclcoro yHllBepctrrera, I{HcrpyKrlnu ro Aenorpotr3BoAcrBy Calaapcroro
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y'[Bepc[Tera, AoKryeHT&rlrrrro: pefnaMeHT?rpyrouyp AesrelbHocrb yrIpaBneHI'It BHeyre6noft

pa6oru rr orAeJra corrpoBoxgenrrr Bocrrirrarelrnoft pa6orrr, a raKxe rIpaBI'IJIa' IIopffAoK

b4oprneuuff ra o6pa6orKy AoKyMeHraur.ru CMK, orHocflIuvecfl K ero AeffrenbHocrl'I.

1.8 B cgoeft AesTenbHocrpl HaTIaIIIHLIK oTAena pyKoBoAcTByeTct:

ycraBoM yHrrBepcvreTalr ilpaBr{naNdl,{ BHyTpeHHero pacfioptAKa yHI'IBepcrITeTa;

rrpaBr,rnaMr4 14 HopMaMH oxpaHbl TpyAa, TeXHI,IKI,I 6egonacHocrll 14 fiporllBonoxapnoft

3arqrlTbl;
lpuKiBaMII peKTopa yH[BepcLITeTa, perueHutMpl fIeHoIO coBeTa yHLIBepcvTeTa;

pacrr opff xeHr{f, Mr,r H arraJrbHr{Ka yrlp aB JIeHLII BHeyre6nofi p a6 orrr ;

KOJIJIeKTLIBHbTM AOTOBOpOM ;

rpyAoBbrM AoroBopoM rr Hacroqr{efi Aolxnocrnofi IaHcrpyKquefi .

2. OYHKUIIIT

Ha.ramHI,IK oTAena BrIIIOJIHfl eT cIIeAyIoUHe Qynruuu :

2.1 PyroBoAcrBo AeflrerlbHocrblo orAena;

2 .2 Opr artpr3a\vrfl . p a6 orsr c orp yAH LI Ko B orAen a ;

2.3 OcyrqecrBneglre opraHlr3arlrdn ;ieflTerrbHocrn orAena rlo BbInoJrHeHI'Irc Sytrq"ft u galia'r,

rrpeAycMorpeHgbrx [oJroxeHueM o6 orAene vr AonxHocrHbIMIiI LIHOTpyKIII{flMI'I corpyAIrI{KoB

orAeJra.

3. AOJIXHOCTHbIE OEfl3AHHOCTI{

HaqalrullK orAera o6ssan:

3.1 O6ecleqr,rBarb KoMrrJreKcHoe (roopauHaur{oHHoe) ulanllpoBaHrIe BocrltrareJlbHofi paoorH

yHr,rBepcI,ITeTa IA efo peaIII43aIILlrc ;

3.2qIpoBoAtrrb a1urrrs Bocrrlrrarenrnofi pa6oru, rpoBoAtlnrofi B yHpIBepcI'ITere, ua raSeApax' B

r{Hcrr{Tyrax, Ha Sarylrrerax u n .upyrux o6pasoBareJlbHblx rloApa3AeneHl4tx;

3.3 O6ecnequBarb parpa6orrra vr COTJTaCOB Ailnfl. rrpoeKToB JIOKaiIbHbrx HopMarI'IBHbrX kr

pac[oprAr{TeJrbHbx aKToB yHrrBepcurera rro opraHusawru Bocrll4Tarelblrofi pa6oru;

z.q Liyra6 v pacrpoctpu""ti nyrruufi orrbrr pa6or ra(fe,up, tIHcrrITyroB tr SarcylmeroB

Vnunepcl,ITera I,I Apyrrlx yHrBepcLITeroB ;

3.5 OpraHrasoBbrBarb *aporrp"flTvrl, o6ecneqr,rBarou[e noBbIrIIeHI'Ie rnalru0uKallull B cipepe

Boclll{Tarelrnoft AesrenbHocrll ;

3.6 OcyrqecrBJrflTb KoHTpoJrb KarrecrBa opraHu3ar@vr BocrlrITarelHroft pa6orH;

3.7 OcyruecrBJrrrb paspa6orry MeroAurrecKoro o6ecne.reul{fl Anfl Boc[I'ITarenHrofi pa6orrto

OKa:| aHlre MeToAu.IeCro fi noAAePXKIl rr oAp€y;AeneHlaflM;

3.8 OcyrqecrBJrsrr y.rr€r, xpaHeHlre, BeAeHr4e v Apyryro pa6ory c AoKWoHTaMTI OrAela;

3 . 9 O cyrUecrBJrfl rb M oHlrroprrHr opraHLI3 aqla.Lr B o clrl{rarelrn o ft p a6 orrt ;

3.10 QoprnrnpoBarb pr noAAepxr4Barb B aKryanbHoM cocrotHrll4 pa3Aen o corpoBoxAeHrll'I

BO crruTaTelrn ofi p a6 orrr Ha caifi e Ynun ep cpIT eT a;

3.1 I paspa6argnarb KaJreHAapHbrft nrtau Bocrrararelrnofi pa6orrr Ynranepcl{rera;

3.12 OoprvrupoBarb orr{erbr o BocrurareJlbHofi pa6ore VHHsepcurera;

3.13 OcyqecrBJr{Tb colpoBoxAeHr.re Ae.rrreirbuocrrl coBera IIo BocflIilTarelrHoft pa6ote

Ynunepcvrera;
3.14 OcyluecrBJrrrb nepurpurarlurc AaHHbx o6 yuacruu fIlIC, corpyAHrIKoB yHl'IBepcvrera vr

raSeap r pa6ote c oAapeHnofi uonoAexbro;
3.15 ,.{anarr pa3bflcH eilvrfl,, foroBr4Tb coorBercrByroq[e orBerbr LI 3€tKrroqeHl'I-fi B [peAeJlax

CnOeft KOMII9T9HULIu I4 IIO BOIIpOCaN{ CnOefi AeflTenbHOcTlI;

3.16 OcyUecrBJrflTL corrpoBoxAeHlre Boclr,rraremnofi pa6orrr aBl,IaqnoHHoro rexHI'IKWa;

3.17 OcyutecrBJr.rrrb KoHTpOnr o6ecneqeHprfl npoqecca [oAroroBKI,I V YIACTVTfi' CTyAeHTOB B

oJrlrMllua,uil( pa3nLIrIHOrO ypoBHfl .
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4. IIPABA

HaqamnuK orAeJIa LIMeer [paBo:
4.1 3narouurbcs c rpoeKTaMlr peureHuft pyKoBoAcrBa Ynunepclrrera, Kactuolql{Mplcfl

Aesrerbuocrr4 Or.uera;
4.2 Bnocurr Ha paccMorpeHlre pyKoBoAcrBa Yunnepcl,ITera rlpeAnoxer^vrfl. rlo yn1"rrreufiro

AerrenbHocrlr Ynunepcr4Tera, coBepueHcrBoBaHr{ro Qoptnr 14 MeroAoB opraHI,I3 arlkrur

Bocnlrrarenrnofi pa6oru;
4.3 BsaurvroAeftcrsonars co crpyKrypHbrMl4 IroApa3AereHIaqMH YnunepcnTera rlo BorlpocaM

c6opa v [peAocraBJreHr{q neo6xoArauofi un$opnr al!:zw. 3auparullBarb Lr ronflarb or
pyKoBoArarelefi crpyKTypHbrx roApa3Aereuufi Vnunepcl,ITera u caMocrotreJlbHbrx

creuualrncroB neo6xoAl{Mylo un0oprr,rauurc LI AoKyMeHTbI;

4.4TIpucyrcrBoBarb Ha Bcex coBerqaHvrflx) 3ace4anurx, co6panvrflx yHl{Bepcvrera rro Bo[pocaM

AeflTeJrbHocrrr Or4era;
4.5 V.racrBoBarb s noAroroBKe pacloprxeHuft, cnyxe6nbrx 3anucoK, I,IHcrpyKTI{BHbx rI?IceM I,I

rrpr,rKa3oB B paMKax KoMIeTeHIILIH OrAena;
4. 6 llosrrilrarb cBoro npo S eccuouiulbHyro KBaJIuQ zraqnrc ;
4.7 ,{anarr iloArrr.rHeuHbrM eMy corpyAnr{KaM ilopyqeHllff, 3al.anufl, rlo Kpyry BorlpocoB,

BxoArrrlrrx B nx $ynxqlroHaJlbHble o6qgaHHocrll ;

4.8 KonrponupoBarb BbrrroJrHeHze [JraHoBbrx sagranuir ra pa6orbl, cBoeBpeMeHHoe BbInoJIHeHne

ropfreHprfi u ga4atruft. rtoAtIHHeHHbrx eMy corpyAHI{KoB;
4.9 O6palqaucq c 3arpocaMr,r B corluilnbHo-rcuxonoruqecruft ueHTp yHldBepcplrera Ha

rpoBeAeHue uccneAoBaHufi no reMarplKe pa6oru orAena.

5. OTBETCTBEHHOCTb

Haqamru{K or.uera ueier orBercrBeHHocrb :

5. 1 3a HeuaAnerrarqee racrroJrHeHrre Hrrv HevrcrroJrHeHple cBorIX AoDKHocrHbrx o6sganuocteft,
rrpeAycMorpeHHbrx nacroqqefi AonxHocrnofi LrHcrpyKguefi,, B [peAenax, orpeAeJreHHbIX

4eficrnyrculr{M rpyAoBbrM 3aKoHoAareJrbcrBoM Poccuftcxofi (De4epaquu vr 3aKrIoqeHHbIM

rpyAoBbIM AoroBopoM;
5.2 3a Hapyrue:rtvrfl, coBepueHHbre B rrpoqecce ocyulecTBJleHut ceoefi AetreJlbHocru, B

rrpeAenax, o[peAeJreHHbrx .ueftcrnyroulprM aAMr.rHr{crparr,IBHbIM, yronoBHblM kr rpaxAaHcKI4M

3aKouoAareJrbcrBou Poccuftcroft Oe4epaqvvvT.3aKruorreuHbrM TpyAoBbIM AoroBopoM;
5.3 3a rpurrnHeHne Marepr{arbHoro yrqepda - B rrpeAenax, orpeAeJleHHbrx geficrnytorqplM

TpyAoBbrM kr rpaxqaHcKr.rM 3aKouoAareJrbcrBoM Poccuftcxoft @egepaquu n 3aKrroqeHHbIM

rpyAoBbrM AoroBopoM.

6. B3AIIM O OTHO III EHI4.fl

6.L Ha.ranrHrar orAena B rrpouecce BbrloJrHeHvtfl, cBol{x Aon}KHocrHbx o6qsaHuocrefi
B3€lr{MoAeftcmyer c pyKoBoAlrreJrsMrr Bcex crpyKrypHbrx roApa3Aerenufi yHr{Bepcr{rera vrrvr vrx
[peAcraBlrrersMpr rro BonpocaM BbrlorrHenvrfl, cBoprx AonxHocrHbrx o6qgaHHocrefi.

7. rroP.flIoK IIEPE C MOTPA AOJIXHO CTHOfi UnCTpyK rImW

7.l ,{orxnocrHas LrHcrpyKrlur nepecMarplrBaercfl, ra3Meusercff vr AorronHflercr rro Mepe

Heo6xoAprMocrr4, Ho He pex{e oAHoro pa3a n 5 rer;



7.2 C [p[rKa3oM o BHeceHr.r[ rr3MeHenr,rfi
3rrar(oMflTcs rroA pac[r{cKy Bce pa6orHnrn
Aeficrsue orofi r,rHcrpyKrlrr.

Ha.ramHr,rK yfipaBJreur,rff nn eyue 6H oft pa6 orbr

CO|JIACOBAHO:

flpoperrop no yre6Ho-BocrurarelrHoft pa6orc

Haqanrnr,rK npasoBoro ynpaBneHnt

HaqalrHuK yrrpaBnenns, no pa6ore c repcoHarroM

C nncrpyrqdeft osHaxonrnen(a)

AOJI)KHOCTHyTO r{HCrpyKrItrK)
KOTOpbD( pacupocrpar{f,ercfl

(Aononnennft) B

opraHH3aTILrkT, rra

nJg, o^L zo&. 6t (^^*r*R. f.il.

,a) A/nt
,z ,.,
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M'rleo'os

M.f. Pegnnqerro

A.A. flannyruruH

B.B. Kosemcruft
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