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1. OBIIME ITOJIOXKEHUA

1.1. HopmaTuBHbBIE JOKYMEHTBI

OcHoBHas nipodeccruoHanbHas oOpa3oBarenbHas nmporpamma (ganee OITOIT) pazpaborana Ha
OCHOBAHUU CJIEAYIOIUX JOKYMEHTOB:

— ®enepanbHoro 3akona ot 29 nekabps 2012 roma Ne 273—®3 «O6 oOpa3oBaHuu B
Poccuiickoit ®enepanniny.

— @epepanbHoro 3akoHa oT 31 wurona 2020 r. Ne 304-03 «O BHeceHUHM M3MEHEHUU B
®enepanbubiii 3akoH «O0 obpazoBanuu B Poccuiickoit deaepanumy Mo BOIPOCAM BOCITUTAHHS
00yYaroLUXCs».

— @enepanbHOro rocyJapCTBEHHOIO 00pa30BaTEIbHOIO CTaHAApTa BBICIIEIO O0O0pa30BaHMS
nokojienne 3++ (ypoBeHb OakamaBpuara) 1O HampajieHuto noarotoBku  46.03.02
JIoKyMEHTOBEIEHHE U apXHMBOBEJCHHE, YTBEP)KICHHOro IpukazoM MuHoOpHayku Poccuu ot
29.10.2020 Ne 1343;

— Ilpukasa MunuctepcTBa oOpazoBanust U Hayku Poccuiickoii ®@enepauuu oT S5 ampens
2017 r. Ne 301 «O6 yrBepxaenuu [lopsiaka opraHu3alii ¥ OCYIIECTBICHUSI 00pa30BaTEIbHOM
JEeSATENIbBHOCTH 10 00pa30BaTeIbHBIM IMpOrpaMmaM BBICIIEIO O0pa3oBaHHUS — IporpaMMam
OaxanaBpuaTa, ImporpaMmam CIEHHAIUTETa, IIporpaMMaM Maructparypsl» (nanee — I[lopsmox
opraHu3anuu odpaszoBarenbHON AestenbHOCTH) (B pea. [Ipukaza MunoOpuayku Poccum ot 17
asrycra 2020 r. Ne 1037).

— Ilpukaza MunucrtepctBa oOpasoBanus U Hayku Poccuiickoit @enepanuu ot 29 utons 2015
r. No 636 «O6 ytBepxknenuu [lopsiika npoBeneHus rocy1apcCTBEHHOW UTOTOBOM aTTECTALIMH T10
o0Opa3oBaTelbHBIM IIpOrpaMMaM BbICIIErO0 oOOpa3oBaHMsi — IporpamMmmaMm OakanaBpuara,
nporpaMMaM CHelUaJiTeTa M MIporpamMmaM MarucTparypbl» (3aperucTpupoBaHo B MuHIOCTE
Poccun 22 urons 2015 r. Ne 38132) (B pen. IIpukazoB Muno6puayku Poccuu ot 09 deBpans
2016 1. Ne 86, ot 28 ampenst 2016 1. Ne 502, ot 27 mapta 2020 r. Ne 490).

— Ilpuka3a MunuctepcTBa HaykH | Bbiciiero oopasosanusi Poccuiickoit deneparmu Ne 885
u MunucrepctBa npocsemenus Poccuiickoit @enepaunn Ne 390 or 05 asrycr 2020 r. «O
MPAKTUYECKON MOJAroTOBKE o0yuaroumxcs» (3apeructpupoano B Muntocte Poccun 11 ceHTA0pst
2020 r. Ne 59778) (B pen. Ilpukaza Munobpuayku Poccun Ne 1430, Munnpocsemmenust Poccun
Ne 652 ot 18 HOs16pst 2020 1.).

— Ilpuxaza ¢enepasibHON CiIyx)0bl TIO Hag30py B cdepe o00pa3oBaHUs W HAYKH
(Pocobpuanzopa) ot 14 asrycra 2020 r. Ne 831 «OO0 yrBepxaenun TpeOoBaHUM K CTPYKType
ouManbHOro caiita o0pa3oBaTeNbHON OpraHM3alyH B MH(POPMAIMOHHO-
TEJIeKOMMYHUKaMOHHOM ceTH «/HTepHeT» u ¢popMaTy npecTaBieHus] HHPOpMaIm».

— Ilpuka3a MunucrepcrBa obpa3zoBanus U Hayku Poccuiickoit deaepaunn ot 14 okta0ps
2015 1. Ne 1147 «OO6 ytBepxnenun [lopsnka mpuema Ha oOydeHHE MO 0Opa3OBaTEIbHBIM
porpaMMamM BBICIIET0 00pa3oBaHMs — IMporpamMmaM OakajaBpuaTa, IporpaMMaM clielUanuTeTa,
nporpamMMam Maructparyps» (B pen. IIpukaszoB MunoOpuayku Poccun ot 30 HOs6ps 2015 1. Ne
1387, ot 30 mapta 2016 r. Ne 333, ot 29 utong 2016 r. Ne 921, ot 31 uronga 2017 r. Ne 715, ot 11
aaBaps 2018 1. Ne 24, ot 20 ampens 2018 r. Ne 290, or 31 aBrycra 2018 r. Ne 36H, ¢ u3Mm.,
BHeceHHbIMU [Ipukazamu MunoOpnayku Poccun ot 03 anpens 2020 r. Ne 547, ot 15 urons 2020
r. Ne 726).

— Ilocranonenus IlpaBurenbctBa Poccuiickori @enepanuu ot 12 ampens 2019 r. Ne 434
«O06 yTBepXKIEHMU TMpaBUI pa3pabOTKH, YTBEpXkKJIEHHUS (enepalbHbIX TOCYAapCTBEHHBIX
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00pa30BaTeNbHBIX CTAaHAAPTOB M BHECEHMS] B HUX W3MEHEHWH U NMPU3HAHWM YTPATUBLIMMHU CHITY
HEKOTOPBIX aKTOB IIPaBUTENBLCTBA poccuiickoi deneparum».

— Meroanyeckux peKOMEHAAUMH IO  aKTyaJu3aluuu JCUCTBYIOIUX  (enepaabHbIX
rOCYJapCTBEHHBIX ~ 00pa30BaTENbHBIX  CTAHAAPTOB  BBICIIETO  OOpa3oBaHUs C  y4ETOM
IPUHUMAEMbIX MPO(ECCHOHAIBHBIX CTaHJIApTOB, YTBEpXkAE€HHbIX MuHoOpHayku Poccum 22
ssaBaps 2015 . Ne J1JI-02/058H).

— Meroanyeckux pa3pabOTOK 110 IPOEKTUPOBAHNIO OCHOBHBIX 00pa30BaTEIbHBIX IPOrpPaMM
U JIOTNOJIHUTENBHBIX  HPO(QECCHOHANBHBIX  00pa30BaTENIbHBIX  MPOrpaMM € y4eTOM
COOTBETCTBYIOIINX MPO(ECCHOHANBHBIX CTAaHIAPTOB, YTBEPXKACHHBIX MuHoOpHayku Poccun 22
staBaps 2015 1. Ne JIJI-1/058H).

— VYcraBa CamapcKoro yHUBEpCUTETA.

— JlokanbHbIX akTOB CaMapCKOro yHUBEPCHUTETA.

2. XAPAKTEPUCTHUKA ITIPO®ECCHUOHAJILHOM JEATEJIbHOCTH
BBIITYCKHHUKOB

2.1 Ob1ree onucanue NMpoheccCHOHAIBLHOI 1eATEJTbHOCTH BHITYCKHUKOB

Obnactu npohecCHOHANBHON eATENFHOCTH U cepbl MPOPECCHOHATBHON JEATEIHOCTH, B
KOTOPbIX  BBIIYCKHMKHM, OCBOMBIIME IporpamMmy OakajaBpuaTa, MOTYT OCYLIECTBIIAThH
npo¢eCCHOHATIBHYIO 1A TEIbHOCTB!

07  AJOMHMHHCTpaTHBHO-YIpaBJeHUYeCKass W OQHCHas  JesTenbHOCTh (B cdepe
OPraHU3alMOHHOTO U IOKYMEHTAIMOHHOTO 00eCIeueH sl YIPaBICHUSI OPTaHU3AISIMH );

chepa apxUBHOIO Jiefla, B TOM 4YMCJIE€ TOCYAAPCTBEHHBIX M MYHHIMIIAIbHBIX apXUBOB,
apXMBOB OpraHU3alUil pa3In4YHbIX (POPM COOCTBEHHOCTH.

B cootBerctBuu ¢ u3menenusmu B @enepanbHoM 3akoHe oT 31 uronsg 2020 r. Ne 304-D3 «O0
oOpa3oBanuu B Poccuiickoii denepaunu» mo BompocaM BOCHUTaHHUS OOYYaroIIMXCS B COCTaB
OTKCaHMsI JaHHOH OCHOBHOW IpodeccnoHaIbHON 00pa3oBaTeIbHOM MPOrpaMMbl BXOIUT:

— paboyas mporpamMma BOCTTUTAHUS;
— KaJIeHJapHBIN IJIaH BOCITUTATEIHHOM paboThl B CaMapCKOM YHUBEPCUTETE.

2.2. Tunsl 3a5a4 npogecCHOHATBHON AEATEJIHLHOCTH BBIITYCKHUKOB:
- OpraHu3alMOHHO-YIPaBICHUYECKUI (OCHOBHON);
—  TEXHOJIOTMYECKUH (JONOTHUTENIBHBIM).

2.3. 3agaun npoecCHOHAIBLHOM AeATEJbHOCTH:

- OCYUIECTBJIECHHE OPraHMU3alMOHHOTO, JIOKYMEHTALMOHHOTO M  HMH()OPMALMOHHOTO
oOecrnieyeHus JesITeIbHOCTH PyKOBOJUTENSI OpraHU3aluy;

- pa3pa60TKa U BHCAPCHUC JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB II0 JOKYMCHTAIWMOHHOMY
00eCreyeHNIO yIpaBJIeHUsl OpraHu3aIei;

- OpraHu3anus JOKyMEHTUPOBAaHUS YIIPaBIEHUYECKOHN €ATEIbHOCTH;

- OpraHu3anus J10KyMeHT0000poTa B OpraHu3alu;

- OCYIIECTBJIIEHHME pabOT MO NPOEKTUPOBAHUIO M BHEJPEHUIO CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO0000poTa B chepe JOKYMEHTAIMOHHOTO YIpaBJIeHHs OpraHu3alluy;

- OpraHu3alus TEKYLEr0 U apXUBHOTO XPaHEHUs JOKYMEHTOB.



2.4. O0beKThI NPO¢ecCHOHATBHOM 1eSITeJIbHOCTH BHINYCKHUKOB WJIH 00J1acTh (00/1aCTH)

3HAHUS.
Obnacthb OOBbeKThI
. Tunel 3a1a4 3amauun .
npogeccuoHaTbHON . . npodeccuoHaTbHON
npoeCCUOHATBHON |  TPOECCHOHATBLHOMN
JeSITeIbHOCTH (110 JeSTeTbHOCTH (M
JESITEIIbHOCTH JIESITEIIBHOCTH
Peectpy Muntpyna) 00JIacTH 3HAHU)
OCYILIECTBIICHUE JOKYMEHTBI, CO3JIaHHbIE
OpTraHU3aIOHHOTO, J00BIM criocoOoM
JOKYMEHTAI[HOHHOTO M | JOKYMCHTUPOBAHHS,
MH(OPMAIIMOHHOTO CUCTEMBI JIOKYMEHTAIIHH,
oOecrieyeHus CUCTEMBI HH(POPMAIIMOHHO-
JeSTEIbHOCTH JIOKYMEHTAIMOHHOTO
PYKOBOJIUTEIIS o0ecrieueHHs yIpaBIICHUS;
OpraHH3aIH; JIOKYMEHTBI APXHBHOTO
OpPraHU3alMOHHO- |OpTraHU3alNs dbonaa Poccuiickoit
YIPABICHYCCKUH  |TOKYMEHTHPOBAHUS denepanun; apXUBHBIE
yIpaBJICHYECKOM JIOKYMEHTBI, B TOM YHCJIC
NeSATEIILHOCTH, JIOKYMEHTHI 110 JINYHOMY
07 OpraHu3aIus COCTaBY; CIPaBOYHO-
AMUHUCTPATUBHO- JOKYMEHTO000pOTa B MTOMICKOBBIC CPEJICTBA
yIpaBJIeHYECKast U OpTaHU3aINH; CIIPaBOYHO-
oducHas OpraHu3alys TeKymero u|uHpopMaluOHHbIE
NeSITeIILHOCTD (B ApPXUBHOTO XPaHCHHUS W3JIaHUsI O COCTABE U
chepe JIOKYMEHTOB COJICPKAHUHU JIOKYMEHTOB
OpPraHU3aIOHHOTO U pa3paboTKa U BHEAPEHHUE| JOKYMEHTBI, CO31aHHbIE
JOKYMEHTaUOHHOTO JIOKaJIbHBIX JIFOOBIM CIIOCOOOM
obecrnieueHus HOPMATUBHBIX aKTOB Mo | AOKYMCHTHPOBAHH, CHCTCMBI
yIIpaBJIEHUS JIOKyMeHTanuoHHoMy  |AOKYMCHTALHH, CHCTCMBI
OpraHHU3aIUsMH) obecreyeHnto MH(OPMALKOHHO-
JAOKYMCHTAIMOHHOT'O
YIIpaBIICHUS
N obecrieyeHus yIpaBiIeHUs;
OpraHu3alluei;

TEXHOJIOTUYECKHM

OCYIIECTBIIEHUE PabOT 1O
MIPOEKTUPOBAHUIO U
BHCAPCHUIO CUCTCMBI
3JIEKTPOHHOTO
JIOKYMEHTO000pOTa B
chepe
JOKYMEHTAI[HOHHOT'O
YIIpaBJICHUS
OpraHu3aIu

JOKYMEHTBI ApXUBHOTO
¢donna Poccuiickoit
Denepanyy; apXUBHbIE
JIOKYMEHTBI, B TOM YHCJIe
JOKYMEHTBI TI0 JINTYHOMY
cocTaBy; CIIPABOYHO-
IIOUCKOBBIE CPELCTBA U
CIIPaBOYHO-
MH(OpPMaLMOHHbIE
HA3aHUA O COCTABE U
COJIEP)KAHNH TOKYMEHTOB

2.5 Ilepeuenb npogeccCHOHANBbHBIX CTAHIAPTOB.

- mpodeccuoHaTbHBIN

CTaHaapT

«Croenuanuct o

OpraHnu3alluOHHOMY u

JTIOKYMEHTAIIMOHHOMY OOECIICUCHUIO YIPaBJICHUS OpraHU3aIUei», YTBEPKIECHHBIN MPHUKA30M
MuHnuctepcTBa TpyAa U couuanbHoi 3amuTel Poccuiickoit @enepaunu ot 15 utonsa 2020 roga N

333mn;




- mpodeccuoHanbHbId  craHAapT «CHoenuanucT 1o  YOpaBICHUIO  JOKyMEHTaIuei
OpraHu3alui», YTBEP)KIACHHBIA TPHKa30M MUHUCTEPCTBA TPyAa W COIHMAIBHON 3allUThI
Poccuiickoit deneparuu ot 10 mast 2017 rona N 416H.

O060011IeHHBIE TPYIOBBIE QYHKIIUU Tpynobie pyHKIIUN

Ko un
HAaUMEHOBAHHE
npodeccuoHab-
HOT'O CTaHJapTa

KO

HanMCHOBAaHU
(&

YPOBEHb
KBaJT(pHUKa
1812031

HanMCHOBAHUC

KOon

YPOBEHb
(mozypo-
BEHb)
KBaMu-
Kaluu

07.002
CrienmanucT 110
OpraHU3aAIMOHHOMY
u
TTOKYMEHTAIIHOHHOM
y 00eCIeYeHUI0
YIIPaBJICHUS
opraHu3anuen

Opranuzaiuox
HOE,
JIOKYMEHTAIIHO
HHOE H
nH(OPMAITUOH
HOE
obecrieuenne
NESITENHHOCTH
PYKOBOJUTEJISI
OpraHusaluu

OxkazaHue OMOITHN
PYKOBOJTUTEITIO B
TUTAHUPOBAHUU
pabodero BpeMeHH

C/01.6

IInanuposanue
pabouero qHs cekpeTaps

C/02.6

Opranusanus
HOATOTOBKH,
MIPOBEACHUS U
00CITyKUBaHHUS
KOH()EepPEeHTHBIX
MEepONpUATUI

C/06.6

Opranuzanus
WCIIOJIHEHMSI PELICHU,
OCYILIECTBJICHHE
KOHTPOJI UCTIOJTHEHHUS
MOPY4YEHHUH PyKOBOIU
Tenst

C/07.6

Pa3paboTka nokanpHBIX
HOPMATHUBHBIX AKTOB,
perIaMeHTUPYIOIIIX

paboty cekperaps

C/09.6

CocraBnenue u
odopmireHre
YIIPaBJICHUYECKOH
JIOKYMEHTAIH

C/10.6

Opranu3zanyst paboTsI C
JIOKYMECHTaMH B
MIPUEMHOM
PYKOBOJHUTEIS

C/11.6

Opranuzanus XpaHeHus
JIOKYMEHTOB B
MIPUEMHOU
PYKOBOJIUTENSA

C/12.6

Ob6ecrnieuenne
PYKOBOIHTEIS
uHpOpMaIen

C/13.6

Opraam3anus
MH(POPMAITUOHHOTO
B3aMMOJICHCTBHS
PYKOBOAMUTEIIS C

noapa3aCJICHUAMUA U

C/14.6




JIOJDKHOCTHBIMH JINLIAMH
OpraHu3aIHH

HNudopmarmon
HO-
aHAIUTUYCCKas
u
OpraHu3aIHoH
HO-
aJIMAHUCTPATH
BHast
MOJIACPIKKA
JIESATSIIbHOCTH
PYKOBOJUTEJISI
OpraHu3alyu

DopMupoBaHUE
MH()OPMAITMOHHOTO
B3aUMOJICUCTBUS
PYKOBOAUTEINS C
OpraHM3alusIMu

D/01.6

Ananu3 uHGOpMaLUU U
MOJIrOTOBKA
nHpOPMaITHOHHO-
AHATUTUYCCKHUX
MaTepuajioB

D/02.6

Opranuszanus 1e10BbIX
KOHTaKTOB U
MIPOTOKOJIBHBIX
MEepONpUATUN

D/03.6

Opranuszanus
UCIIOJIHEHHUSI pELICHUI
PYKOBOAMUTENS

D/04.6

07.004
Crnenuanuct mo
YIPaBICHUIO
JIOKyMEHTanuen
OpraHMU3aIun

HoxymeHnTanuo
HHOE
obecrieuenne
yIpaBIeHHS
opraHu3anuen

Pa3paboTka
BHEJIPEHHUE JIOKATBHBIX
HOPMATHUBHBIX aKTOB I10

JIOKyMEHTAI[HOHHOMY
obecrnedeHunto
YIIpaBIEHUS
OpraHu3anmein

A/01.6

Opranuszanus
JOKYMEHTUPOBaHUS
YIIPaBJICHUYECKOH
JEeSITENIbHOCTH B
OpraHu3alyu

A/02.6

Opranu3anus
JIOKYMEHT0000pOTA B
OpraHu3aIuu

A/03.6

OcyuiecTBiieHHE PadOT
0 TIPOSKTHPOBAHHUIO U
BHCAPCHUIO CUCTEMbI
3IIEKTPOHHOTO
JIOKyMEHTO0000pOTa B
chepe
JIOKYMEHTAlMOHHOTO
yIIPaBJIeHUsI
OpraHu3aIn

A/04.6

OcymecTBieHne
nHPOPMALMOHHO-
CIpaBOYHOH paboOTHI €
JIOKYMEHTaMH
OpraHu3aIu

A/05.6




OcymecTBieHue
KOHTPOJIS IPOLIECCa U
cpokoB ucnionuenus | A/06.6 6
JIOKYMEHTOB U
OpraHu3alyuy

Opranuzanus
OIEPaTHBHOTO XPAHEHHs]
JIOKyMEHTOB B

OpraHu3alu u A/07.6 6
nepeaauu Jes s
TOCIIETYIOIIETO
XPaHEHHs

3. OBIIASI XAPAKTEPUCTHUKA OBPA3OBATEJBLHOM ITPOT'PAMMBI

3.1 Leanb ocHOBHOII npodeccoHaILHOI 00pa3oBaTeIbHOI NPOrpaMMbl

[lenpto  peanusauuu  00pa30BaTENIbHOM  IpOrpaMMbl — SIBIsieTCSl  (OPMUPOBAHHUE Y
00y4aroInXCcsl YHUBEPCAIbHBIX, 001IenpodeCCHOHANBHBIX U MPOPECCUOHAIBHBIX KOMIIETEHIINN U
MOJArOTOBKA K PEHICHHIO NpOo(heCcCHOHAIbHBIX 3a7ady B cdepe yHpaBleHUs TOKyMEHTaluedl u
MH(OPMALMOHHO-A0OKYMEHTAlIMOHHOTO ~ O0OECIeUeHUsl  yNpaBICHUYECKONW  JESTENIbHOCTH B
COOTBETCTBUM C TpeboBaHuAMU PDenepanbHOro rocy1apcTBEHHOIO 00pa30BaTEIbHOIO CTaHAapTa
BBICIIErO 00pa3oBaHus (YpOBeHb OakanaBpuaTa) [0 HAIMpPaBICHUIO MOArOTOBKU 46.03.02
JIoKyMeHTOBE/IEHHUE U apXUBOBE/ICHHUE.

3.2 Pe3yabTaThl 00y4eHus

Pesynprar 1. BBINYCKHHMK BiIaJeeT YHUBEPCAIbHBIMU, OOLIENIPO(PECCHOHANBHBIMU U
npoeCCHOHATBHBIMI  KOMIETEHLUMSIMU B COOTBETCTBUUM C TpeOoBaHuaMu DenepaabHOro
rOCY/IapCTBEHHOT0 00pa30BaTEIbHOIO CTaHIApTa BhICIIEro 0Opa3oBaHus (YypoBeHb OakajgaBpHrara)
no  HampaBieHHo  noaroroBku  46.03.02  JlokyMeHTOBEJAE€HHE U apXHUBOBEJCHUE,
o0ecrneynBaoIUMI  €ro  BOCTPEOOBAaHHOCTh Ha pBIHKE TpyAa U MpOo(decCHOHAIBHYIO
KOHKYPEHTOCTIOCOOHOCTb.

Pesynmprar 2. BBITYCKHHK CIIOCOOCH KayeCTBEHHO peliaTh MpOoQecCHOHATbHBIE 33/1a4M B
chepe ympaBleHHS JOKYMEHTAled W WH(OOPMAIMOHHO-IOKYMEHTAIIMOHHOTO O0ecredeHus
yIIpaBJIEHYECKOH 1€ TETbHOCTH.

Pesynprar 3. BbimyckHuk ymeeT 3¢ (EKTUBHO OCYILECTBIATh (YHKUMU B chepe
JOKYMEHTOBE/ICHUS 1 apXHBOBEACHHUS B OPTaHU3ALUAX JIIOOBIX OpPraHU3alMOHHO-TIPABOBEIX (hopMm
1 GOpM COOCTBEHHOCTH C YUE€TOM COLMUAIBHON 3HAUMMOCTH CBOCH JEATEIIbHOCTH.

3.3 HamnpasiaenHocTh (mpouiab, cnenuaJu3anusa) o0pa3oBaTeJbHOH NPOrpaMMbl B
paMKax HanpaBJeHHUs MOAr0TOBKHU (CNEeNNaIbHOCTH):

I[OKYMCHTOBCILGHI/IC U JOKYMCHTAIIUOHHOC obecrnieucHue YIIPpaBJICHUA

3.4 Kpanudukauusi, npucBanBaeMasi BbIIIYCKHHMKaM 00pa30BaTeIbHOM NPOrpaMMBbi:
OaxanaBp

3.5 O6bem nporpammbl 240 3a4eTHBIX eIUHMII (aliee — 3.€.).



3.6 ®opMbl 00yUeHHUS: 3a04HAS.
3.7 Cpok nosiyyeHus1 00pa3oBaHuA: IPU 3a09HON Popme oOydenws - 4 rona 11 mecsies.
3.8 SI3bIk peasu3anyy NPOrpaMMbl. PYCCKHUH.

3.9 Ucnouab3oBaHne ceTeBoil (opMbl pean3anuy 00pa3oBaTe/IbHOM NPOrPaMMBI:
HeT.

3.10. TIpumeHeHHE DIJIEKTPOHHOIO OOY4YeHHsI. B DJICKTPOHHOH HH(GOPMAIIMOHHO-
00pa3oBaTeNIbHON Cpeie YHUBEPCUTETA.

4. INIAHUPYEMBIE PE3YJIbTATHI OCBOEHHS OBPA3OBATEJIBHON
ITPOI'PAMMBbI

4.1. Pe3yabTarhl OCBOCHHUSI OCHOBHOH TNpodecCHOHAIBHOH 00pa3oBaTe/IbHOM
NpOrpaMmsl.

B pesymbraTe OCBOEHHSI OCHOBHOW MPO(ECcCHOHANBHON 00pa30BaTENbHOW MHPOTPAMMBI Y
BBIITYCKHUKA JIOJDKHBI OBITh CPOPMHUPOBAHBI YHHBEpCAJIbHBIC, OO0IIENPOPECCUOHATBHBIE H
npodecCHOHAIbHbIE KOMIIETEHLIUH.

4.2 YﬂnBepcanbﬂme KOMIICTCHIMHU BBIITYCKHUKOB 1 HHAUKATOPLI UX TO0CTUKCHUA

Haumenoeanue Koo u naumenosanue
N Koo u naumenosanue unoukamopa
Kamezopuu (2pynnot) YHUBEPCAIbHOU N
00CmuUIICeHUs YHUBEPCAIbHOIL
YHUBEPCAIbHBIX Komnemenyuu
9 KoMnemeHnuyuu
KomnemeHuyuu 6bINYCKHUKA
CucremHoe u kputnueckoe | YK-1 Criocoben YK-1.1 AHanuzupyeTt NOCTaBICHHYIO 3a1a9y
MBIIILICHHE OCYIIECTBISTH TIOMCK, M OCYIIECTBIISICT HOUCK HH()OPMALINH IS €€
KPUTUYECKUH aHAIU3 U CUHTE3| PELLICHHUS
WHPOPMAITUH, IPUMEHSATh YK-1.2 [IpumeHsieT METOIbl KpUTHYECKOTO
CHCTEMHBIH MTOAXO IS aHaJM3a M CHHTE3a IpH padoTe C
pELLIEHUS TIOCTABICHHBIX uHpOpMaIen
3a1a4 YK-1.3 PaccmarpuBaet u nipejiaraet

CHCTEMHBIC BapUAHThI PEIICHHS
MOCTaBJICHHOM 3312491
Pazpabotka u peammzanust | YK—2 Criocoben onpenenars | YK—2.1 Onpenensier kpyr 3a7ad B paMKax

MIPOEKTOB KpYT 3a/1ad B paMKax IIOCTABJIEHHBIX IIEIEH
MOCTABJIECHHON LEJIN U YK-2.2 [Inanupyer peanu3aiuio 3a1a4d B
BBIOUPATh ONTHUMAJIbHBIC 30HE CBOEH OTBETCTBEHHOCTH C YUETOM

CHOCOOBI X PEIICHHS, UCXO/Isl| UMEIOIINXCSl PECYPCOB M OTPaHHUYCHHH,
13 ICHCTBYIOIINX MIPAaBOBBIX | JEHCTBYIOUIMX MPABOBBIX HOPM
HOPM, uMerouxcs pecypcos | YK—2.3 BriOupaer onTuManbHbIe CIIOCOObBI

W OrpaHHYCHUH peleHus 3a1a4, yYUThIBas 0COOEHHOCTH
po(heCCHOHAIBHOM IeITENbHOCTH
Komananas pabota u YK-3 Cnocoben YK-3.1 Omnpenensier cBOIO poib B
JUIEPCTBO OCYILIECTBIISITh COLMANIBHOE | COIMAIBHOM B3aUMOJICHCTBHY M KOMaHTHOH
B3aUMO/IEHCTBUE U pabote, yUUTHIBAET 0COOEHHOCTH TIOBEICHUS
Pea30BbIBATH CBOIO POJIb B | M MHTEPECHI APYTHX YUACTHUKOB, UCXOS U3
KOMaH[e CTpaTeruy COTPYAHUYECTBA AJISl TIOCTHIKEHHSI
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TIOCTaBJICHHOM 1[eTH

VK-3.2 OcyiiecTBiasieT pa3Hbie BUIbI
KOMMYHHKALUH TIPH Pab0oTe KOMaHIbI
YK-3.3 Cobmoaaer HOpMBI 1 ITpaBuiIa
KOMaHIHOM PabOThI, HECET OTBETCTBEHHOCTh
3a pe3ysbTar

KommyHnukanmst YK—4 Cnocoben YK—4.1 OcymecTBisieT AeI0BYIO
OCYILIECTBIIATH JCTIOBYIO KOMMYHHKALIUIO C COOIOJICHUEM HOPM
KOMMYHUKAIIAIO B YCTHOM M | TUTEPATYPHOTO SI3bIKA U KAHPOB YCTHOH H
MMICEMEHHOH (hopMax Ha MUCHbMEHHOU PeYH B 3aBUCUMOCTH OT LieJIeH U
rOCYIapCTBEHHOM S3BIKE YCIIOBUI B3aUMOICHCTBHSI
Poccuiickoit ®enepannu u YK—4.2 Vcnionk3yer cCOBpeMeHHEIE
WHOCTPaHHOM(BIX) S3bIKe(ax) | MH(GOPMAITMOHHO-KOMMYHHUKATHBHBIE
TEXHOJIOTHH B TIpOLIECCEe ACTOBON
KOMMYHUKAIIUU
YK—4.3 OcymectBinsier 00MeH JeI0BOM
nH(pOpMaIUeii B yCTHON B MTUCHhMEHHBIX
(opMax Ha TOCYyIapCTBEHHOM SI3bIKE
Poccwiickoit @enepaiinu 1 ”THOCTPAHHOM(BIX)
sI3bIKe(ax)
MexKynbTypHOE YK-5 Cniocoben YK-5.1 /leMOHCTpUpYET MIOHUMAHKE
B3aMMO/ICHCTBUE BOCIIPUHUMATh MEXKYJIBTYPHOI'O Pa3HOOOpa3us 00IIecTBa B
MEXKYITBTYPHOE COIHMATLHO-UCTOPUIECKOM, ITHIECKOM U

pa3HooOpasue o0IecTBa B
COIIMATbHO-UCTOPUYECKOM,
STUYECKOM H (PHI0COPCKOM
KOHTEKCTax

¢unocopckoM KOHTEKCTAx

YK-5.2 Oco3naer Hanuyue
KOMMYHHKAaTHUBHBIX 0aphepoB B Iporecce
MEKKYJIbTYPHOTO B3aHMOJICHCTBHS B
COIIMAIbHO-UCTOPUYECKOM, ITHIECKOM U
¢mnocopckoM KOHTEKCTAX

YK-5.3 TonepaHnTHO BOCIIPHHUMAET
0COOEHHOCTH MEKKYJIBTYPHOTO Pa3HOOOpa3usy
00IecTBa B COIMAIBLHO-UCTOPUIECKOM,
ITUYECKOM M (PHIO0COPCKOM KOHTEKCTaxX

Camoopranuzanus u
camMopa3BUTHE (B TOM
qucie
3I0pOBbECOEpEKEHNE)

YK-6 CniocobeH ynpaBisTh
CBOUM BpEMEHEM,
BBICTPaMBaTh U
pEaNn30BbIBATH TPACKTOPHIO
CaMOpa3BUTHSI HA OCHOBE
MPUHIAIIOB 00pa30BaHUs B
TEUCHNE BCEH )KNU3HH

YK-6.1 Hcmonb3yeT TEXHOIOTHHA U METOBI
yIpaBlieHHUsS] CBOUM BpEMEHEM JUJIsI
JOCTIKEHHS IOCTABJICHHBIX LIEIel

YK-6.2 Onpenensier npruopUTETHI
COOCTBEHHOH JIEATENLHOCTU ¥ JMYHOCTHOTO
pasBUTHS

YK-6.3 BricTpanBaeT TpacKTOpHUIO
CaMOpPa3BHUTHUS Ha OCHOBE TIPHHIIUTIOB
00pa30BaHMsI B TECUCHUE BCEH KU3HU

YK-7 Criocoben
MOJICPIKUBATD JOJIKHBIH
YpOBeHb (PU3NUECCKON
MOJATOTOBJICHHOCTH JIJISt
obecreyeHust MOTHOIEHHOM
COLMAIIbHOU U
poheCcCHOHATBHON
JIeSATEIIbHOCTH

YK-7.1 [ToruMaeT BIUSIHUEC OCHOB
(U3UYECKOr0 BOCITUTAHUS HA YPOBEHb
po(heCCHOHAIBHOMN pabOTOCIIOCOOHOCTH U
(PU3NYECKOTO CaMOCOBEPIICHCTBOBAHUS
YK-7.2 BoInonmHseT HHIUBUIYAIEHO
1Mo100paHHbIE KOMITIEKCHI (PU3NIECKUX
YHPaXXHEHHUH 1)1 00SCIICUEHUS 310POBbs U
(hM3UYECKOTO CAaMOCOBEPIICHCTBOBAHUS
VYK-7.3 [IpumMeHsieT Ha paKkTUKe
pasHOOOpa3HbIE CPEICTBA U METOJIBI
(U3NYECKON KYJIBTYPBI IS MOICPKAHMS
JTOJI’KHOTO YPOBHS (DU3HUYECKOM
MOJITOTOBJICHHOCTH C LIEJIbI0 00CCIIeUeHHMSI
MHOJIHOIIEHHOM COLIMAJILHOU U
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po(hecCUOHATBHOMN NEATEIbHOCTH

bezonacHocTh VK-8 Cnocob6en coznaBats u | YK—8.1 IlognepxuBaer Oe30macHbIe YCIOBHS
KHU3HEACATECITBHOCTH HOJICP)KUBATH B B IITATHOM PEXKHUME )KU3HECSTEeIIEHOCTH
MOBCE/IHEBHOM KU3HU H B YK-8.2 OcymecTBusieT JeUCTBUS IO
npoheCcCUOHANTBHOMN obecreveHn o 0e30MacHOCTH
JeATeILHOCTH Oe30IacHbIe | )KU3HEIEeSTENILHOCTH B YCIIOBHAX
YCIIOBHS )KU3HEICSITEIFHOCTH | YpE3BBIYAHBIX CUTYAIIMi 1 MUHIMHU3AINHN UX
JUISL COXpAHEHHSI IPUPOHON | HETATHUBHBIX MOCIICICTBUM, B TOM YUCIIE C
cpenpl, obecrieueHus NPUMEHEHHUEM Mep 3aIlUThI
YCTOMUYMBOIO Pa3BUTUA
00I1ecTBa, B TOM YHCIIE ITPH
yrpo3e ¥ BO3HUKHOBEHHUU
YpE3BBIYANHBIX CUTYalud U
BOCHHBIX KOH(IMKTOB
WNuknrozuBHast YK-9 Cnocoben YK-9.1 /leMOHCTpUpYET MOHUMAHHE
KOMIICTEHTHOCTb UCIIOJIb30BaTh 0A30BbIC 0COOCHHOCTEH MPUMEHEHHsT 0a30BBIX

nedexrorornueckre 3HaHUA B
COLMAJIBHOW U
npodeccuoHanbHOU cepax

ne(heKTOIOTHIECKUX 3HAHUN B COITUATBHON 1
npodeccuoHanbHOU cepax

YK-9.2 [IpennaraeT criocoObt
OCYILIECTBIICHHS COITUATILHOM 1
npoQeCCHOHANBEHON IeATETLHOCTH HA OCHOBE
nprMeHeHus1 0a30BbIX Ae(DEKTOIOrHYECKUX
3HAHUU

DKOHOMUYECKAs KYJIbTYypa,
B TOM 4YHCJie (PUHAHCOBAs
IPaMOTHOCTb

YK-10 Criocoben mpuHAMATh
000CHOBaHHbBIE
9KOHOMHUYCCKUEC PCIICHUSA B
Pa3IMYHBIX 00JIACTSIX
KHU3HEACATEITBHOCTH

YK-10.1 [NoanmaeT 6a30BbIE TPHHIIUTIBI
(YHKIMOHUPOBAHUS SKOHOMHUKH U
HKOHOMHYECKOTO Pa3BUTHUS B Pa3INIHBIX
OTpacysiX KU3HEACATEIbHOCTH

VYK-10.2 [leMoHCTpUpPYET MIOHIMaHNE OCHOB
(hMHAHCOBOI TPaMOTHOCTH ¥ SKOHOMHYECKON
KYJIBTYPBI IIPH MPUHITHN 3KOHOMUYECKUX
peLIeHU B Pa3IMYHbBIX OTPACIIAX
JKU3HEAESITeTbHOCTH

I'paxxnanckas no3uuus

VK-11 Criocoben
(bOpMHPOBATH HETEPITMOE
OTHOILLEHUE K
KOPPYIIMOHHOMY IIOBEACHUIO

YK-11.1 JleMmoHCTpUpPYET HETEPIIUMOE
OTHOIIEHHKE K (paKTaM KOPPYILIMOHHOTO
MOBEJCHUS

YK-11.2 OcymiecTBiseT conuanbHOe
B3aMMO/JICHCTBUE C YIETOM HETEPIIUMOTO
OTHOIIECHHUS K KOPPYNLHUH

4.3 OOwenpogeccHOHATbHbIC KOMIETCHIIMM BBINIYCKHHKOB M HHIMKATOPBI

AOCTHKCHUA:

HX

Koo u naumenosanue obuienpogheccuonann-
HOUl KOMRemenyuu
8bINYCKHUKA

Koo u naumenosanue unoukamopa
oocmudiceHus 0ouenpogeccuonanbHoll

Komnemenuuu

OIIK-1 CniocobeH npuMeHsITh Ha 0a30BOM
YpOBHE 3HaHHSI UICTOPUYECKUX HAYK TPU PEIICHAN
3anad B chepe cBoeit mpodeccnoHamTbHON

JACATCIIBHOCTHU

CTpaH

OIIK-1.1 Nmeet npeacraBieHust 00 OCHOBHBIX
MIOJIOKEHHUAX U METOJ]aX HAYYHOTO HCTOPHUYECKOTO
MIO3HAHUSI [IPU PELICHUH MTPOPECCHOHANBHBIX 3a1a4
OIIK-1.2 YMmeer HaXOOUTh U UCIIOIL30BATh
WHPOPMAITUIO, HEOOXOJUMYIO JUIS U3yUCHUS
OCHOBHBIX 3TanoB ucTopun Poccun u 3apyOekHBIX
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OIIK-1.3 Brnageer HaBbIKaMU IPUMEHEHHUS
HCTOPUYECKNX 3HAHUH IPH NPOBEACHUN
PETPOCIEKTUBHBIX UCCIIEAOBAHUN HCTOYHUKOB
MHpOpMaIIH

OIIK—2 CniocoOGeH Hax0uTh OpraHU3aiOHHO-
yIpaBIICHYECKUE PEIICHHUS IPH PEIICHUN 3a/1a4 B
cdepe cBoeit npodeccuoHaTbHON ACATEITBHOCTH

OIIK—2.1 BribupaeT BepHbIe METObI PEIICHHS
VIPaBIICHYECKUX 337124, TPABUIILHO UCTIONB3YS
COBPEMEHHBIE CITOCOOBI PacIpeICCHUS TTOTHOMOYHN
1 OTBETCTBEHHOCTH Ha OCHOBE JICJICTHPOBAHUS
OITK-2.2 Ncnomnb3yeT COBpEMEHHBIC XapaKTEPUCTHKH
MEHEPKMEHTA KaK BUJIa IIPAKTHYECKOH NI TeIbHOCTH,
KaK CUCTEMBI HAyYHBIX 3HaHHIH 00 0COOCHHOCTAX U
METOI0JIOTUYECKOW OCHOBE OpTraHU3aluy YIIPaBICHHSI
OITK-2.3 OpuieHTHpYeTCsI B OpraHU3aIlMOHHOM
CTPYKTYPE CHCTEMBI OPraHOB rOCYapCTBEHHON
BJIACTH U ympaBjeHus PD, opraHoB MECTHOTO
CaMOYIIPaBIICHHS

OIIK—3 CnocobeH NPUMEHSTh TCOPETHUCCKUE
3HaHUA JJId peIICHUA ITOCTAaBJICHHBIX 3a/1a4 B
001aCTH JOKYMEHTOBE/ICHUS M apXHUBOBEICHUS

OITK-3.1 OpueHTrpyeTcst B OCHOBHBIX MPOOIieMax
JOKYMCHTOBCACHUA U apXHUBOBCACHUA

OIIK-3.2 Briageet TeHACHIIUSIMH Pa3BUTHS
MH(POPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00eCTieueHus
yIpaBlieHHUs U apXUBHOTO JIeNa

OIIK-3.3 OGecneunBaeT MOCTPOCHNUE CUCTEMBI
ApXMBHOTO XpaHEHHs JOKYMEHTOB B OpPTraHU3aINU

OIIK—4 Crioco0eH moHNMAaTh TPUHIUTIBL PaOOTHI
COBpPEMEHHBIX HHPOPMAIIOHHBIX TEXHOJIOTUH U
UCIIOJIb30BATh MX ISl pELICHUS 3a/1a4
npodeccnoHaNbHOM AeSATETbHOCTH

OIIK—4.1 IIpumensier coBpeMeHHbIE HHPOPMAITMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTHH 151 cOopa,
XpaHeHus1, 00pabOTKH TpeacTaBIeHIs HH()OPMAITUU
P PEeIeHNH TPOPECCHOHATBHBIX 33/1a4

OIIK—4.2 TIpumMeHsieT cOBpeMEHHEIE
WHQOPMAaIMOHHBIE TEXHOJIOTHHU TIPH B3aUMOJICHCTBUT
¢ 00BEKTaMH U CyObEKTaMHU PO ECCHOHAIEHOM
JESTEIBHOCTH C yYETOM TPpeOOBaHMMA
WHPOPMAIMOHHOHN 0€30MaCHOCTH

OIIK—4.3 Ucnonb3yeT nHGOPMALUOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTUH IS TOUCKA U
00paboTKu MH(POPMALIUHU TI0 TIOCTABICHHON
npoOJieMaTHKe Ha OCHOBE CTaH/IapTOB M HOPM,
NPUHATHIX B TPOECCHOHAIBHOM cpesie

OIIK-5 CrniocoGeH caMOCTOsTeNIbHO padoTaTh ¢
Ppa3InYHbIMU NUCTOYHUKAMU I/IH(l)OpMaHI/II/I u
HOPUMEHSTH OCHOBBI HHPOPMAITHOHHO-
AQHAJIMTHYECKOU JIEATEIIbHOCTHU TIPH PEIICHUN
npodeCcCHOHANBHBIX 3324

OIIK-5.1 Ot6upaet u aHATM3UPYET HHPOPMALIUIO JIJISI
COCTaBJICHHSI YIIPABIICHYECKHUX JIOKYMEHTOB

OIIK-5.2 CamocTOATEIHHO W/HIIK TIO]] PyKOBOJICTBOM
OIIBITHOTO HACTaBHUKA FOTOBUT TEKCTHI
OpraHU3aIMOHHO-PACTIOPSAUTEIHHBIX TOKYMEHTOB JUIS
OpraHoB BJIAaCTH, KOMMEPUYECKMX 1 HEKOMMEPUYECKUX
OpraHu3aLui

OIIK-5.3 CucremMaTu3npyer U CTaTHCTHYECKH
o0OpabaTbiBaeT MOTOKK HHPOPMALIUH, yMEET
MHTEPIPETUPOBATH COAECPXKATENHHO 3HAUUMBbIE
OIMIUPHUIECKHE JIAHHBIE
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4.4 IlpoeccnoHaIbHbIEe KOMIIETEHIMHU BINNYCKHUKOB M HHAUKATOPBI UX JOCTHKEHUSI:

3agaua

npogecCHOHATBLHO
W IeATeJILHOCTH

O0BeKTBI
HJIM 00J1aCTh
3HAHUA

Koa n
HAHUMEHOBaHUeE
npogdeccuoHaIbLHOM
KOMIIeTeHIIUH

Koa un
HAHUMEHOBaHUe
HHIMKATOpPa
AOCTHKEHU S
npogdeccuoHaIbLHOM
KOMIIeTEeHIIUN

OcunoBannue (I1C,
aHaJM3 HHBIX
TpeOOBaHMUI,

NpexbsBIseMbIX

K BBIIIYCKHHKAM)

Tun 3aga4 npodecCuOHaIbHON AeSITEILHOCTH: 0P

FaHI/ISaHI/IOHHO'praBJ'IeH‘IeCKI/Iﬁ

HNudopmarnmonHo- | AHanms [IK-1 Criocoben IIK-1.1 O6ecmieanBaert| I1C 07.002
AHAJIUTUYCCKAS U MH(OPMAITUU U | OCYIICCTBIISATh JOKyMeHTHUpoBaHue | «Croenuaiuct mo
OpraHU3allMOHHO-  |TOJATOTOBKA OpraHU3aIMOHHO- JIeSATEIbHOCTH OpraHU3AIMOHHOMY)|
aJMUHUCTPATHUBHAS | MHQOPMAIIMOHHO| JOKYMEHTAIIMOHHOE U | PYKOBOIUTEIS u
MOAAEPKKA -aHAJIMTHYCCKUX | ”HPOPMAITMOHHOE MK-1.2 JIOKYMEHTAIIHOHHO
JeSATEeILHOCTU MaTepHUaIoB o0ecrieyeHue JemoHcTpupyeT My 00€CTIeYeHUI0
PYKOBOAMTES JIeSITeIbHOCTH CIIOCOOHOCTH YIpaBICHUAS
OpTraHM3alnN PYKOBOAMTEIS [TOHUMATh, OpraHH3aImen»,
COBEPIICHCTBOBATh U | yTBEPIKICHHBIN
MIPUMEHSATH MIPUKA30M
COBPEMEHHBIN MuHnucrtepcTBa
Opranmsaus WHCTPYMEHTApUi B TpyAa u
ACIOBEIX XO/JIe MCCIIEeI0OBaHUI B | COIIMATIbHON
KOHTAKTOB 1 pamkax 3aIUTHI
TIPOTOKOIIBHBIX npodeccuoHanbHol | Poccuiickoit
MCpOTpHATHH JICSITEILHOCTH Oenepanuu ot 15
IIK-1.3 ntons 2020 roma N
Opranu3oBbIBaCT 333u
paboTty co Bcei
COBOKYITHOCTBIO
rH(OPMAITMOHHO-
JIOKYMEHTAI[HOHHBIX
peCypcoB OpraHH3aIHH
HoxymenTanmonHoe | Opranuzanus [TK-2 Criocoben T[1IK-2.1 3Haer T1C 07.004
obecrnieueHune JIOKyMEHTO00O0p | UCTIOIH30BATh TIPUHIIATIBI «Cnenuanmuct 1o
yIpaBICHUS oTa B MpaBUjIa OPTaHU3AIUH | OPTaHU3AIIH YIIPABJICHUIO
opraHuzanuen OpraHu3anuu BCEX ATAINOB Pa0OTHI C | JOKYMEHTOO0OpOTa | AOKyMEHTalueH
YIIPABICHUYECKUMU [IK-2.2 Brnageer OpraHU3aALMW,
JIOKyMEHTaMHU HaBBIKAMHU 00pPaOOTKHU | yTBEPIKACHHBIN
JIOKYMEHTOB Ha BCEX | MPUKA30M
JTamax MunucrepcTa
JIOKYMEHT0000pOTa, | Tpyla
cCUCTEeMaTH3alllH, COIATbHOM
OcymecTBiienne COCTAaBJICHUS 3aIUThI
MH(OPMALHOHH HOMEHKJIATYpHbI 1] Poccwuiickoit
0-CIPaBOYHOM [MK-2.3 IIpoBoaut Oenepanuu ot 10
paborsi ¢ aHanmu3 aeictByroment | mas 2017 roga N
AOKyMCHTaMHU CUCTEMBI 416n
Opranu3anuu JIOKYMEHTAIMOHHOT'O
oOecrnieyeHus
yIpaBJICHUS

OopraHusanuvu 4jisd
OIpeaAcCICHUA 3a4a4 110

€€ aBTOMAaTU3aluu
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HokymenTtaunonnoe | Pazpadotkau | IIK-3 Cnocoben [NK-3.1 OuenuBaer | I1C 07.004
obecrieueHne BHEIIPCHUE paszpabaTpIBaTh COBPEMECHHOE «CrieruaimcT 1mo
yIpaBicHUS JIOKaJIbHBIX JIOKaJIbHbIC COCTOSIHUE yIpaBIICHUIO
opraHu3zanuei HOPMATUBHBIX | HOPMAaTUBHBIE aKThl U | 3apyOEKHOTO OMBITa | AOKyMEHTaLUEH
aKTOB TIO METOAMYCCKHE yIIpaBICHUS OpraHu3aInny,
JIOKYMEHTAIIMOH | TOKYMEHTBI TIO JOKYMECHTaMH U YTBEPKICHHBIN
HOMY OpraHu3alyu OpraHu3aly UX PUKa30M
o0ecreyeHnIo | JOKyMeHTo00opoTa, | XpaHeHUs MunucTepcTBa
yIIpaBIICHUSI xpaHenuto, yuety | [IK-3.2 Baenpsier Tpyna u
OpraHu3alyell | UCTIOJIb30BaHUIO CTaHIapTHI COLMATEHON
Opranu3aiusi | apXUBHBIX opraHuzanuu B chepy |3amuThl
OTIEPAaTHBHOTO | JOKYMEHTOB apxuBHOro xpanenus |Poccuiickoi
XpaHEHUs JIOKYMEHTOB Oenepanun ot 10
JIOKyMCHTOB B I1K-3.3 ObecnieunBaer| mast 2017 roga N
OpraHu3aluy u PYKOBOZCTBO 4161
nepeaayn Jaein JEeSITEITBHOCTRIO TI0
JUTS ApXUBHOMY XPaHEHHIO
MOCJIEAYIOLIETO JOKYMEHTOB, Y4eTy U
XpaHCHHUS HCTIOJTb30BaHUIO
JIOKYMCHTOB B
OpraHu3alyu
Tumn 3a1a4 podecCHOHATBHON ACSITETLHOCTH: TEXHOJIOTHICCKHIMA
Opranuzanus | [IK—4 Crnocoben [NIK-4.1 Ucnonezyer |I1C 07.002
MOJTrOTOBKH, | OCYILECTBIISTh npaBuiia TOATOTOBKH H| «CrIenuaiicT 1o
MPOBENICHNUS U | JOKYMEHTHPOBAHUE | COCTABIICHUS OpraHu3aIlMOHHOMY)
00CITy)KUBaHHUS | yIPaBICHUECKON YIPaBICHUYCCKUX u
KOH(EPEHTHBIX |AEATEIILHOCTH B JOKYMEHTOB JOKYMEHTAIIHOHHO
MEpOTPHUITHH | OpTaHU3AIHN [IK-4.2 My 00€CTICYCHHIO
CocragieHue u HeMoHCTpUpyeT YOPABICHUS
odopmiieHue CIIOCOOHOCTH OpraHu3aIuei»,
YIPABJIECHYECKOU IIOHUMATB, YTBEPKICHHBIN
JOKYMCHTAIIHN COBEpILEHCTBOBATL U | IPUKA30M
OpraHu3ainoHHoe, IPUMEHSTD MunwucrepcTBa
JOKYMEHTAIIMOHHOE COBpPEMEHHBII Tpyza u
v uropmanuonnoe | Opranuzanms MHCTPYMEHTapHil B COLHUAIIBHON
obecrieueHue paborsi ¢ paMkax 3alUTHI
ACATEIILHOCTH AOKyMCHTaMH B HCITOJIb30BAHUS Poccuiickoii
PYKOBOIUTEIA OPUEMHOM MPOEKTHOU Oenepanuu 0T 15
OpraHu3alu PYKOBOAUTEIIA METOIOJIOTHA B ntons 2020 roga N
oY — npodeccruonanbioi | 333H
JeSITETbHOCTH
pyKoBoOTeNs [K-4.3
nHQopmauei PazpabatreiBaeT
yHAQUIMPOBAHHEIE

(hOpMBI TOKYMEHTOB,
HCTIOJIb3YEMBIX B
IlOKYMeHTaHI/IOHHOM
oOecrieyeHnu
yIpaBJICHUS
OpraHu3aluu
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HokymenTtaunonnoe | Ocymectsienue | [IK-5 Cnocoden I[NK-5.1 I1C 07.004
obecrieueHne KOHTPOJIS BECTH KaJIpOBOE OpueHTHpyeTCs B «CrieruaimcT 1mo
yIpaBicHUS nporecca u JIEJIOTIPOM3BOJICTBO M | 3aKOHOJATENbHOW U | YIIPaBIICHHIO
opraHu3zanuei CPOKOB JOKYMEHTHUPOBATh HOPMAaTHUBHO- JOKyMEHTaIHeH
WCTIOJTHEHUS TPYZOBBIE OTHOIIEHUS | METOAMYECKOH 0a3e, | OpraHu3alumn»,
JIOKYMEHTOB B peryaupyrouen YTBEPKICHHBII
OpraHu3alyu TPYIOBBIC OTHOILIEHHS | IPUKA30M
[IK-5.2 Ymeer MunuctepcTBa
pa3pabaTeIBaTh U TpyAa u
odopMIIITH COLMATEHON
OpTaHU3alHOHHYIO, 3aLIUTHI
OcyiecTBiieHne pacnopsiiuTensHyo U | Poccuiickoit
HH()OPMAITHOHH nHpOPMAITHOHHO- ®enepanuu ot 10
0-CIIPaBOYHOM CIIPaBOYHYIO Mmas 2017 rona N
paboThI ¢ JIOKYMCHTAIIHIO TI0 416n
JOKYMEHTaMH JMYHOMY COCTaBYy
OpraHu3alHU [MK-5.3 OGecneunBaet
MopsA0K 0hOpMIICHHS,
BEICHUS M XPaHECHUS
JOKYMEHTOB TIO
yIPaBICHUIO
MIEPCOHAIOM
OpranmzamonHoe, |Opranuzamus | [IK—-6 Criocoben [IK-6.1 Bmageer I1C 07.002
JOKYMEHTAIIMOHHOE | paboTHI C MPUMEHATH HaBBIKAMH «Crienanmct 1o
1 THQOPMAIIMOHHOE | TOKYMEHTaMH B | IPUHLIUIIBI, METOBI U | COCTABJICHUS ONKMCEH | OpraHn3alliOHHOMY
obecrieueHne PUEMHOM HOPMBI OpPraHu3aluy | AeJl, IOATOTOBKY JeJ K| U
JeSITEIbHOCTH PYKOBOJMTENS | XpaHEHHS, nepeiade B apXuB JOKYMEHTAIIHOHHO
PYKOBOJHUTEIS KOMITJIEKTOBaHHS, OpraHu3allvy, My 00€CTIeYeHUIO
OpraHu3aluu yueTa u roCyJapCTBEHHBIH, yIpaBIICHUS
UCIIOJIb30BaHUS MYHULHINATbHBIA WK | OpraHu3anuen,
ApXUBHBIX BEIOMCTBEHHBIH apXUB| yTBEPKACHHBIN
JIOKyMEHTOB [IK-6.2 Aranm3upyeT | mpuKazom
Opranmsams: BO3MOXHOCTH MunucTepcTBa
XpAHEHHS (dhopmupoBaHus Tpyrau
HIOKYMEHTOB B AJIEKTPOHHOTO apXUBa | COMUATBHOM
pHeMHOM OpraHu3aluu SAUMTBL
pYKOBOAHTENIS [IK-6.3 Poccwuiickoit
CoBepIIeHCTBYET Oenepanuu oT 15
cucteMy apxuBHoro | uroHs 2020 roga N
XpaHEHUS 333u
JOKYMEHTOB, y4eTa ’
UCTIOJIb30BaHUS
JOKYMEHTOB

BPEMCHHOT'O XpaHCHUA
B OpraHu3anuu
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OpraHusaoHHoe,
JOKYMEHTAllUOHHOE
1 THQOPMAIIMOHHOE
obecnieueHue
JESITENbHOCTH
PYKOBOIUTEIIS
OpraHu3aluu

Opranuzanus
uHGOPMAIUOHH
oro
B3aWMOJICUCTBUA
PYKOBOJHTEIS C
MOIpa3AeTICHHS
MU H
JTOJIKHOCTHBIMHU
TUIAMHA
OpraHHU3aIuu

Opranuzanus
WCTIOTTHEHHS
peuieHui,
OCYIIIECTBJIEHHE
KOHTPOJIA
WCTIOTTHEHHS
peleHuit
PYKOBOIUTEIS

[MK-7 Cniocoben
MIPUMEHSTh
3aKOHOJATENIbHYIO U
HOPMAaTHBHO-
METOJIUIECKYIO 0a3y
MH()OPMAITMOHHO-
JIOKYMEHTAITHOHHOTO
obecrieueHus
yIpaBIeHUS U
apPXUBHOTO JIeJIa

[IK-7.1 3naet
0COOEHHOCTH
(hyHKITMOHUPOBAHUS
CIIPaBOYHO-TIPABOBBIX
" nH()OPMAITHOHHO-
MTOUCKOBBIX CHCTEM
[IK—7.2 Ananusupyet
3aKOHO/IATENIBHBIC U
Jpyrue HOpMAaTUBHBIC
IIPaBOBBIC aKThI
(henepanbHOTO U
PETHOHALHOTO
ypoBHeii B chepe
JIOKYMEHTAI[HOHHOTO
obecrniedyeHus
yIIpaBICHUS

[MIK-7.3 TotoBUT
MIPEITI0KCHHS 10
pa3paboTKe MPOEKTOB
JOKYMCHTOB U UX
3aKPEILICHHIO B
JIOKaJbHBIX
HOPMATUBHBIX aKTaX
OpraHu3aIuu

IIC 07.002
«CrieranucT 1o

OpraHu3allMOHHOMY|

u
JIOKYMEHTAIIHOHHO
My 00€CTIEYeHHIO
yYIpaBIICHUS
OpraHu3alueny,
YTBEPKICHHBII
MPUKa30M
MunucrepcTBa
TpyAa u
COIMaNIbHOM
3aIIUTHI
Poccuiickoii
®enepanuu ot 15
utons 2020 roga N
333u

5. CTPYKTYPA U COJEP)KAHUE OBPA3OBATEJIBHOM ITPOT'PAMMBI

5.1 Ctpykrypa 1 00beM nporpaMmmsbl 0aKajaBpuara:

CrpykTypa mporpaMMsbl O0Bem nporpamMmbl 1 €e OJIOKOB B 3.€.
JucuunauHbl (MO ) 207 3.e.
Enok 1 | O0s3aTenbHas yacTs 130 3.e.
Yacts OIIOII, popmupyemas yduacTHUKaAMH 77 36
00pa3oBaTeNbHBIX OTHOIICHUH o
[IpakTrka 24 3.e.
O06s13aTenbHas yacThb 43.e.
brnok 2
Yacts OIIOII, popmupyemas yduacTHUKaAMH 20 3.0
00pa3oBaTeNbHBIX OTHOIICHUN h
l'ocynapcTBeHHast UTOrOBasi aTTeCTALU: 93e.
IlonroroBka k ciade u caaua 3se
brox 3 | rocynapersennoro sxsamena o
BrinosiHeHUE U 3amiuTa BBITYCKHOM 6 3.0
KBATM()UKAIMOHHOM paboThI B
O06bem nporpamMmbl OakaiaBprara 240
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5.2 K obs3areasnoii yactu OIIOII BO otHocsTCS AMCUMIIIMHBI (MOAYJIH) U MPAKTHKH,
oOecrieunBaromue  (GopMupoBanue  oOmIENPOpEecCCHOHANBHBIX  KOMIETEHIMM, a  TaKke
npodecCHOHANBHBIX ~ KoMreTeHuud.  DopMHpOBaHHWE  YHMBEPCAJIBHBIX  KOMIIETEHIIHHA
00eCreynBaOT JUCHMUIUIMHB (MOIYJIM) W TPAKTUKH, BKIIOUYEHHBIC B O0S3aTEIbHYIO YacTh
IPOTPaMMBI U B YaCTh, ((OPMUPYEMYIO YIaCTHUKAMH 00pa30BaTEeIbHBIX OTHOLICHUH.

O6bem 00s3aTenbHOM YacTH, 0e3 ydyera o0beMa rocylapcTBEHHOW HMTOTOBOWM aTTECTalluH,
cocTaBisieT 55,8 npoueHToB 00111ero 0GbeMa MporpaMmbl.

5.3 YueOHbIN MJIaH 00pa30BaTEIbHONW MPOrpamMMbl ONPEIENSIET MEPEUYEHb, TPYAOEMKOCTb,
MOCIIEI0BATEIHHOCTh U paclpeielieHue Mo nepruoiaM 00ydeHus Y4eOHbIX TUCIUIUINH (MOTyJek),
NPAKTUKW, WHBIX BHUJOB YYEOHOW JEeATEILHOCTH, (OPMBI IMPOMEKYTOYHON AaTTeCTaIUH
00yJarOIIUXCs M COCPKUT KaJleHIapHbIl rpaduk yaeOHOro mpoiecca.

PaGoune mnporpamMmbl JUCHUIUIMH (MOJIYJCH) BKJIIOYAOT OIEHOYHBIC MAaTepUabl IS
TEKYIIETr0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOUN aTTECTAIIHH.

Pesynbrarel 0OydeHHs] TIO KaxJAOH TUCHUIUIMHE (MOIYII0) W TIPAKTHKE COOTHECEHBI C
yctanoBieHHbiMHA B OITOIT BO unaukaTopamMu TOCTHKEHUST KOMITETCHIIUM.

5.4 O0pa3oBaTe/ibHOIl NPOTPaMMOii IPeIyCMOTPEHbBI CJIeIYyI0IIHe MPAKTHKH:

1. o3HaKoMHTENbHAS MPAKTUKA

2. IPOEKTHAs MPAKTHUKA

3. IpeAIMIUIOMHAS IPAKTHUKA

OOpazoBatenbHas MporpaMMa YCTaHABIMBAET JOIOJIHUTENbHBIA THUIl HPOU3BOJCTBEHHON

IMPAKTUKU: apXUBHAA.

5.5 I'ocynapcTBeHHast HNTOroBasi aTrecTanus oOyJyarolUXcs IPOBOJUTCS B pOopMeE:
- IOATOTOBKA K Cc/ladye U cAaya ToCyJapCTBEHHOIO IK3aMEHa;
- IOATOTOBKA K MPOIEype 3aIUThI U 3alUTa BHITYCKHON KBaJM(UKAIIMOHHOW paboThl.
l'ocymapcTBeHHBIM  SK3aME€H  MPOBOJUTCS MO  JUCHUIUIMHAM:  JIOKyMEHTOBEAEHUE,
Opranuzanysg U TEXHOJOTUS JOKYMEHTAI[MOHHOTO oOecnedeHus yInpaBiieHHs, ApXUBOBEIEHUE,
Opranun3aiiioHHO-UHPOPMAIIMOHHOE obecrieueHue NeSATeTbHOCTH PYKOBOAUTEIS,
OpranuzanvoHHoe mnpoekTupoBanue, HMH(popMalMOHHBIE TEXHOJOTUH B JOKYMEHTAI[MOHHOM
o0ecrieueHny yIpaBlieHUs], Pe3yJIbTaThl OCBOCHHS KOTOPBIX UMEIOT OMpEEIsollee 3HaUeHUe JUIst
npo(ecCHOHANBHOM /I€ATENbHOCTH BBITYCKHUKOB. [ OCYZapCTBEHHBIM 3K3aM€H MPOBOAMTCS
YCTHO.
Temaruka BBITYCKHBIX KBaJM(UKAIMOHHBIX paOOT MOXKET ObITh MPEAJIOKEHA CIEAYIOLUMU
OopraHu3alUsIMU-TIapTHEPaMu 00pa30BaTeNbHOM POrpaMMBbl:
1. Dkcneprtu3a HaydyHOM M TNPAKTUYECKOM I[IEHHOCTH JOKYMEHTOB (Ha MpuMepe
lenTpansHOTO TOCYHapCcTBEHHOTO apxuBa Camapckoit 001acTH)
2. ®opmupoBaHUe OM3HEC-apXUBa MPEANPHUATHS (Ha IpUMepe KOHKPETHON OpTraHU3aIlHiH)
3. Opranuzanms KaJpoBOro AEJIOMPON3BOICTBA (Ha IpUMepe KOHKPETHON OpraHu3aInm)
4. BHeapeHue aBTOMAaTU3MPOBAHHBIX TEXHOJIOTMHA B JIOKYMEHTALIMOHHOE OOecreyeHue
yrpaBiieHus (Ha mpuMepe KOHKPETHON OpraHu3alli).
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[IporpaMmMa TOCYZapCTBEHHOM HWTOTOBOM aTTECTAllMM  BKJIIOYAeT TpeOOBaHUSA K
BBIITYCKHBIM KBaTH(UKAIMOHHBIM paboTaM (00beMy, CTPYKType, 0hOpMIICHHUIO, IPEACTABICHHUIO),
HOPSIKY HMX BBIOJHEHHS, NPOLEAYPY 3alIMTHl BBITYCKHOW KBaTH(PHUKAIMOHHON paboThl,
KPUTEPHH OLIGHKH pE3yJIbTaTOB, a TaKKe HIPOTrpaMMy, MOPSAIOK IPOBEACHUS U KPUTEPUHU
OLICHUBAHUS TOCY/IaPCTBEHHOTO YK3aMEHa.

6. YCJIOBUSI PEAJIM3AIIAU OBPA3OBATEJIBHOM ITPOI'PAMMBbBI
Kaxxprit o0y4aromuiicsi B TeYEHHUE BCEro Mepruoja oO0y4eHUs: 00ecreueH WHAWBHIYATbHBIM
HEOTPAaHMYEHHBIM  JIOCTYIIOM K JJIGKTPOHHOW HH(OPMAIMOHHO-00pa30BaTeIbHON — cpelie
YHuBepcuTeTa U3 JIO00H TOYKH, B KOTOpPOM WMEETCsl JOCTYln K WH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTh «/IHTepHeT», Kak Ha TEPPUTOPUH Y HUBEPCUTETA, TaK U BHE €rO.
DnekTpoHHas HHPOpMaIMOHHO-00pa30BaTelibHas cpelia Y HUBEPCUTETa 00eCIICUnBacT:
— JOCTYIl K Y4YeOHBIM IUIaHaM, pabdOYMM TMporpaMMaM JUCHUIUIMH (MOIYJIEH),
MPAKTUK, OJCKTPOHHBIM yYEOHBIM W3JaHUSAM M DJIGKTPOHHBIM 00pa30BaTEIbHBIM
pecypcam, YKa3aHHBIM B pa0O4YUX MPOTrpPaMMax;
— (dopMHpOBaHHE O3JIEKTPOHHOTO TOPTHOIMO OOy4aromerocs, B TOM YHCIE
COXpaHEHHUe ero padboT, peleH3uil U OIICHOK 3a 3TU padOThI;
— ¢ukcanmio Xoaa 00pa30BATENBHOTO TMPOIECCa, PE3YNIbTAaTOB IMPOMEKYTOUHON
aTTECTAIlMU U PE3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHON MPOTPAMMBIL;
— TpOBElEHHE YYECOHBIX 3aHATHH, TNPOLEAYP OICHKH pPE3yJIbTaTOB OOYYCHHH,
peaym3anys KOTOPBIX MPEIYCMOTPEHA C TPUMEHEHHWEM DJJICKTPOHHOTO OO0ydYeHwus,
JTUCTAHIIMOHHBIX 00Pa30BaTEIHHBIX TEXHOJIOTHH;

— B3aUMOJECHCTBUE MEXKAY y4aCTHUKAMHU 00pa30BaTeIbHOIO MPOLECCA, B TOM YHCIE
CHUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJIEHCTBUE ITOCPEACTBOM ceTH «MHTepHEeT».

6.1 MarepuajibHO-TeXHHYECKOe M YueOHO-MeToAnYecKoe odecnieueHne o0pa3oBaTelbHOM
NPOrpamMmbl

PabGoune mporpaMMbl JUCHMIUIMH (MOAyJiel), NPAaKTHUK ONpPENEestoT MaTepuaibHO-
TEXHUUYECKOE U yuyeOHO-MEeToJIuYecKoe obecreueHne 00pa30oBaTENbHON MPOrpaMMBbl, BKIIHOYast
nepeyeHb JIMLEH3MOHHOTO U CBOOOJHO pacHpOCTPaHsAEMOro MporpaMMHOIO 00ECIEYeHUs], B TOM
YHCJIE OTEYECTBEHHOIO IPOM3BOJCTBA, NEPEYEHb AJIEKTPOHHBIX YYEOHBIX H3AAHUA M (WUJIN)
NEYaTHBIX U3JIaHUH, 3JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB, IEPEUEHb U COCTaB COBPEMEHHBIX
npodeccuoHaNbHBIX 0a3 TaHHBIX 1 MHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM.

Y4eOHble  ayqUTOpUM Ui NPOBEACHUS  Y4YEOHBIX  3aHATUH, MPETyCMOTPEHHBIX
0o0pa3oBaTeNbHON MpPOrpaMMoOil, OCHAaIEHbl OOOpPYIOBAaHUEM U TEXHUYECKUMHU CPEACTBAMU
o0ydeHHsl, COCTaB KOTOPBIX OMpefensercs B padouux MHporpammax TUCHHUIUIMH (Moayseil) u
MPAKTHK.

[Tomemenust a1 CaMOCTOSATENBHOW pabOThl OOYYAIOIIMXCSl OCHAIICHBI KOMITBIOTEPHON
TEXHUKOW C BO3MOXKHOCTBIO TOJKIIOUEHUs K ceTu "HMHTepHeT" W oOecmedeHbl JOCTYIIOM B
AIIEKTPOHHYIO HH(OPMALMOHHO-00pa30BaTeNbHYIO Cpeay Y HUBEPCUTETA.

[Ipn peanmzanuu 00pa3oBaTENbHON MPOrpaMMbl HCIHOJB3YETCS CIEAYyIOIIee YHUKaIbHOE
obopynoBanue: kommbtotepsl Intel Core i3-4130 ¢ monmtopom Samsung SyncMasterS23B350T, Intel
Core i3-4130 ¢ monutopom Samsung SyncMasterS23B350, 1 win Intel(R) Core™ i34130CPU ¢
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MouuTOopoM Samsung S22C200, Core2Quad ¢ moruropom Samsung, C2QQ9550/4096/250+1000/DVD- ¢
monutopom NEC V221W; noyrOyk Dell LatitudeD630 ¢ BBIXOIOM B HHTEpHET;, TeleBH30pbI Sharp
LC42SB55RU, Panasonic TX-LR50B6 LCD; skpan nactennsiii Projecta Matte White S 200x200
SlimScreen; npoexTop BenQ MP622.

OYHKIIMOHUPOBAHUE AIIEKTPOHHOU UH(POPMALMOHHO-00pa30BaTEIbHON cpeabl
obOecrieunBaeTCs  COOTBETCTBYIOIIMMH  CPEICTBaMU  MH(GOPMAIMOHHO-KOMMYHUKAITHOHHBIX
TEXHOJOTUH W KBanu(uKanueil pabOTHUKOB, €€ WCIOJNB3YIONUX U IOJCPKUBAIOIINX.
OYHKIMOHUPOBAHUE 3JEKTPOHHOW W MH(POPMALMOHHO-00pa30BaTEIbHON CpeAbl COOTBETCTBYET
3aKoHoAarenbCTBy Pocculickon denepanuu.

DNeKTpOHHO-OMOMMOTeUHasl CcHCTeMa M 3JeKTpOHHas HMH(OpMaIMOHHO-00pa3oBaTebHas
cpena oOecreuynBaeT OTHOBPEMEHHBIN JOCTYI HE MeHee 25 mpoiieHToB ody4aromuxcs mo OIT.

bubnuoreunslii QOHJ YKOMIICKTOBAaH TI€YAaTHBIMHU H3JAHUSMU 10 JTOH JUCIUILINHE
(Momymr0) u3 pacdyera He MeHee 0,25 dK3eMIUIsipa KaXIOTO M3 W3JaHHH, YKa3aHHBIX B pa0Odmx
nporpaMMax JUCHUIUIMH (MOJyJIeii), mporpaMMax MpPaKTHK, Ha OJHOTO OO0YYarolIerocs U3 yucia
JWI, OJHOBPEMEHHO OCBAMBAIOIIMX COOTBETCTBYIOIIYIO IUCHMIUIMHY (MOMIYINb), MPOXOMSIINX
COOTBETCTBYIOIIYIO MTPAKTHKY.

6.2 KanpoBble yc/J0BHA peajiu3anuu 00pa3oBaTeibHOM MPOrpaMMbl

Peanmzanus mporpammbl OakanaBpuaTa 00ECHEUMBACTCS NENAarOrMYecCKUMH PaOOTHUKAMH
VYHuBepcurera, a TakkKe JULAMHU, NPHUBJIEKAaEMbIMH K peajau3aluu OakajlaBpuaTa Ha HWHBIX
YCIOBUSIX.

KBanudukanms megarorndeckux padOTHHKOB YHHBEPCUTETA OTBEYACT KBATH(PHUKAIMOHHBIM
TpeOOBaHUSAM, YKa3aHHBIM B KBAIH()HUKAIMOHHBIX CHPAaBOYHUKAX, W (WIH) MPO(hecCHOHATBHBIX
CTaHaapTax.

Jlons nmenaroruuyeckux pabOTHUKOB (B MPUBEAECHHBIX K I€JIOUUCIEHHBIM 3HAaYEHUSIM CTaBOK),
BEJIYIIUX HAYYHYIO, Y4eOHO-METOIUYECKYIO U (UJIM) TMPAKTUYECKYI0 pabOTy, COOTBETCTBYIOIIYIO
MPOQUITIO TTPETI01aBaeMON TUCIUIUIMHBI (MOJYJIsI), B OOIIEM YHCIIE MearoTHYeCKUX paOOTHUKOB,
peanusytomux brok 1 «JlucuuminHel (MOAYJIM)» HporpaMMbl OakajgaBpuara, COCTaBISET HE
meHee 70 MpoIeHTOoB.

Jlons paOGOTHUKOB (B MPHUBEACHHBIX K IEIOYMCICHHBIM 3HAYEHHUSIM CTaBOK) W3 4YHCIa
pykoBojuTeneil U pabOTHUKOB OpraHU3allui, OCYIIECTBISIIOIIMMH TPYJOBYIO NESTEIbHOCTh B
npodecCuoHAIbHON c(epe, COOTBETCTBYIOUIEH MPOPECCHOHANTBHOU NEATEbHOCTH, K KOTOPOH
TOTOBSITCS] BBIMTYCKHUKHU (MMEIOIIUX CTaXX pabOThl B TaHHOW MpodeccuoHanbHOl cdepe He MeHee
3 7ner), B 00IIEeM YKClie eAarorn4eckux paboTHUKOB, pealn3yIOUIX MporpaMMy OakajiaBpuaTta,
COCTaBJISIET HE MEHEE O MPOLIEHTOB.

Jlons menaroruyeckux pabOTHUKOB (B MPHUBEAECHHBIX K LEIOYHCIECHHBIM 3HAaYEHUSIM CTaBOK),
UMEIOUINX YYEHYI0 CTeNeHb (B TOM YMCJIE YYEHYIO CTElEHb, NOJYyYEHHYIO B HHOCTPAaHHOM
rocyziapcTBe U npusHaBaemyro B Poccuiickoit @enepanun) u (UaM) yueHoe 3BaHHE (B TOM YHCIIEe
Y4Y€HOE 3BaHUE, MOJYYECHHYI0 B MHOCTPAaHHOM TOCYJapCTBE M Npu3HaBaemMoe B Poccuiickoit
Qenepanuu), B 00IIeM YHCIE TM[EJarori4eckux paOOTHUKOB, PEATU3YIOMIMX Hporpammy
OakaaBpuata, cocTaBiiseT He MeHee 60 TpOIeHTOB.
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6.3 duHaHCOBBIC YCJIOBHS pealTn3anui 00pa3oBaTeIbHOI NPOrpaMMbl

duHaHCOBOE O0OEcCIeUeHNEe pealn3alruu 00pa30BaTEIbHONW MPOrpaMMbl OCYIIECTBISETCS B
o0beMe HE HW)XE YCTaHOBIICHHBIX MUHHUCTEPCTBOM o0Opa3oBaHMs M Hayku Poccuiickoii
@enepanun 6a30BBIX HOPMATHUBHBIX 3aTpaT Ha OKa3aHHE TOCYIApCTBEHHOW yciuyru B cdepe
o0Opa3oBaHus Il JAQHHOTO YPOBHA OOpa3oBaHMsl W HAlpaBICHUS MOJITOTOBKH C YYETOM
KOPPEKTHPYIOUINX KO3()(UIIMEHTOB, YYUTHIBAIOIINX crenn(uKky oOpa30BaTENbHBIX MPOrPaMM B
COOTBETCTBUHM ¢ MeTOIMKOI ompeieseHnss HOPMAaTUBHBIX 3aTpaT Ha OKa3aHUE rOCyIapCTBEHHBIX
YCIYT M0 pealn3alyi UMEIOIINUX TOCYIapCTBEHHYIO aKKPEAUTAIII0 00pa30BaTENIbHBIX MPOrpamMm
BhICIIET0 00pa30BaHUs MO CIEUUAIBHOCTSM M HAaNpPaBICHUAM MOJATrOTOBKH, ompenenseMon m. 10
nocranoBieHus [Ipasurenscra Poccuiickoit @enepanun ot 26 urons 2015 r. Ne 640 «O nopsiake
(dbopMHpOBaHUS TOCYAAPCTBEHHOTO 3a/laHMs HAa OKa3aHHE TOCYAAPCTBEHHBIX YCIYT (BBIOJHEHHE
paboT) B OTHOWICHHM (enepalbHbIX TOCYAaPCTBEHHBIX YUPEXKACHUH U  (UHAHCOBOTO
o0ecrieyeHns BBIMTOJHEHHUS TOCYAapCTBEHHOT0 3amanus» (B pen. [locranosnenwmii IlpaButenscTBa
P® ot 25 mas 2016 r. Ne 464, ot 06 okTs16pst 2016 1. Ne 1006, ot 04 HOs16pst 2016 T. Ne 1136, ot
13 centsa0psa 2017 r. Ne 1101, ot 09 nexabpst 2017 r. Ne 1502, ot 19 urona 2018 r. Ne 849, ot 29
HOs10pst 2018 1. No 1439, ot 09 utrona 2019 r. Ne 873, ot 31 mexabps 2019 r. Ne 1944, ot 17
¢depanss 2020 r. Ne 161, ot 16 urons 2020 r. Ne 1052, ot 19 nHos6ps 2020 r. Ne 1890, ot 28
nexabpst 2020 r. Ne 2313, ¢ usm., BHeceHHbIMU [loctanoBnenuem I[lpaButensctBa PO ot 02
¢depais 2020 r. Ne 1985).

6.4 Cucrema BHyTpeHHell OLleHKHM KauecTBa 00pa30BaTe/IbHOM 1eATeIbHOCTH

KagectBo 00pa3oBaTelbHON AEATEIBHOCTH M TOATOTOBKHA OOYYAIOIIMXCS IO IPOrpamme
OaxanaBpuaTa OINpenesseTcs] B paMKaX CUCTEMbl BHYTPEHHEH OLIEHKH, a TAK)K€ CCTEMbI BHEIIHEN
OLICHKH, B KOTOPOI YHUBEPCUTET IPUHUMAET y4yacTue Ha JOOPOBOJILHON OCHOBE.

B wnensix coBeplieHCTBOBaHHUS IMPOrpaMMbl OakanaBpuaTa YHUBEPCUTET IPH NPOBEACHUU
peryisipHOl BHYTpEHHEH OLIEHKM KayecTBa OOpa30oBaTENbHOM JEATEIbHOCTH U IOJTOTOBKU
oOydaromuxcsi IO IMporpaMMe OakalaBpuaTa TIpuUBJIeKaeT pabortonmatened u (WIKM) HX
00bEIMHEHUS, WHBIX MOPUANYECKUX H (WiM) (U3HYECKUX JIHI[, BKIIOYas TeAarorudecKux
pabOTHUKOB YHHUBEpPCUTETA.

B pamkax BHyTpeHHEHl CHCTEMbl OILIEHKM KadecTBa OOpa30BaTEIbHOM JEATENbHOCTH IIO
nporpaMMme OakajaBpuara 00y4aroImUMCs IPEIOCTaBISAETCS BO3MOKHOCTD OLICHUBAHUS YCIIOBH,
COJIep’KaHusl, OpraHU3allid MU KadyecTBa 00pa30BaTEIbHOTO MpoIecca B LEJIOM M OTIENbHBIX
JUCIUIUINH (MOZYJIeH) U IPaKTHK.

BHemHss onieHKa KauecTBa 00pa3oBaTENbHON AESITENLHOCTH MO MporpamMMme OakajaBpuara B
paMKax Mpolenypbl rOCyAapCTBEHHOW aKKpEeIUTAllMM OCYIIECTBISETCS C LEIbI0 MOATBEPKICHUS
COOTBETCTBUSI 00pa30BaTENIbHON JAEATEIBbHOCTH IO Mporpamme OakanaBpuara TpeOOBaHUSIM
®I'OC BO 3++ ¢ yuerom coorBerctByromer [IOOII.

Baemnss onieHka KayecTBa 00pa30BaTeIbHON JIEATENHHOCTH M TOJTOTOBKU 00YYaoIUXCsl O
nporpamMMe OakajaBpraTa MOKET OCYLIECTBIATHCS B paMKax NMpoQeccHOHANIbHO-00IECTBEHHON
aKKpeIuTaluu, MPOBOIUMOM padoTofaTensiMu, UX 0ObeAUHEHUSIMHU, a TaKXKe YIIOJTHOMOUYEHHBIMU
UMHU OpraHu3alldsIMH, B TOM YHUCII€ MHOCTPAHHBIMU OPraHU3alUSIMHU, JIMOO aBTOPU30BAHHBIMU
HAI[MOHAJbHBIMU  NPO(ECCHOHAIBHO-O0IIECTBEHHBIMI ~ OpraHM3allUsIMKM,  BXOJSIIMMU B
MEXIYHapOJHbBIE CTPYKTYPHI, C IIeJIbI0 IPU3HAHMS Ka4eCcTBa M YPOBHS MOJATOTOBKH BBITYCKHUKOB
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OTBEYAIOIIUMH TpeOOBaHUAM NPOPECCHOHATBHBIX CTAHAAPTOB (IpU HAIWYMKM) U (WIN)

TpeOOBaHUSAM PHIHKA TPY/a K CIEHUAINCTAM COOTBETCTBYIOIETO MPOQHIIS.

6.5 YcaoBus peanuzauum od0pa3oBaTeJbHOl MPOrpaMMbl ISl JIMI ¢ OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI

OcobeHHocTH peanu3ani  00pa30BaTeNbHONW MPOrpaMMBbl sl WHBAIAIAOB M JIHMI[ C
OTPaHUYECHHBIMU BO3MOKHOCTSIMU 370POBbS

[Tpu HaMM4YMK B KOHTUHIEHTE O0yYarOMMXCs 10 00pa30BaTENbHON MPpOrpaMMe MHBATUIOB U
JUI] C OrPaHUYCHHBIMH BO3MOXHOCTSAMH 310poBbsi (JIOB3) oOpa3oBarenpHasi mporpamma
QIalITUPYETCS C YUETOM 0COOBIX 00pa3oBaTENbHBIX MOTPEOHOCTEH TaKUX 00YUYAIOIIUXCS.

[Ipu oOyuyeHHMM 10 WHAMBHAyaIbHOMY Yy4eOHOMY IUIaHy JIMIl C OrpaHHYCHHBIMH
BO3MOXXHOCTSIMH 3/J0OPOBbSI CPOK OCBOEHHSI 00pa30BaTeIbHON MPOTrPaMMBbl MOXKET OBITh YBEIUYCH
10 MX JKeJIaHUI0 He Ooyiee yeM Ha | TOo/ 1O CPaBHEHHIO CO CPOKOM TOJIy4eHHUs: OOpa3oBaHMs IS
cooTBeTcTBYIOIIEH (hopMbl oOyuyenus. Ilpu ucnonb3oBaHUM (OPMBI MHKIIO3UBHOTO OOYUYCHHS
COCTABIIICTCSl WHAMBHyaJbHAs MpPOTpaMMa COMPOBOXKACHHUS O0pa30BaTEIbHON EATEIHLHOCTH
CTY/ICHTA.

WupuBuayanbHas mporpamMma COMPOBOXKICHHUS O00pa30BaTENbHOU JIESTENBHOCTH CTYICHTA
MOYKET BKIIFOYATh:

— CONpPOBOXKACHHE JICKIMOHHBIX W MPAKTUYECKUX 3aHATHHA TMPSIMBIM M OOpaTHBIM
HEPEeBOJIOM Ha PYCCKUMN KECTOBBIH A3BIK (1151 CTYICHTOB C HapyILIEHUSIMHU CIIyXa);

— TIOCEeIlEeHHE I'PYNIOBBIX U UHIAUBUAYAIBHBIX 3aHATUH C ICUXOJIOTOM;

— OpraHu3alMOHHO-TIEJarorn4eckoe, IICUXO0JIOTO-Ie1ar OrMYECKOE,
PO HIAKTHIECKU-03I0POBUTEIBHOE, COLIMATBHOE COMPOBOXKICHHS y4eOHOTO Mpolecca.

O6yuaromuecs no OIIOII BO u3 uucna auil ¢ orpaHu4eHHbBIMH BO3MOXHOCTSIMU 3/J0POBbSI 110
UX JKEIaHUI0 MOTYT OBITh OOecreueHbl MeYaTHHIMU U (MIIH) 3JIEKTPOHHBIMU 0Opa30BaTEbHBIMU

pecypcamu B (popmax, aganTHPOBAHHBIX K OTPAaHUYEHUSIM UX 3I0POBbSI.

6.6 OcoOble yc/10BUS peaju3auuu 00pa3oBaTeIbHON MPOrpaMMbl

B cayuae HeoOxomumMocTH (Hampumep, UYpe3BBIYAMHBIX CHUTyalui, ¢opc-Maxopa
(0OCTOATENBCTB HEMPEOIOJIMMOM CHIIBI, OCIOXHEHUS AMHUIEMUOJIOTUYECKON CUTyalluu) HaJIn4yue
y4e0HO-METOIMYECKOTO COMPOBOXKACHUS M 00ECIeUeHUsl TaHHOW OCHOBHOW NMpoQeccruoHaNbHON
00pa30BaTeNbHOM MPOrpaMMbl BBICILIETO 0Opa30BaHMsI IPEATOIaraeT:

— OpraHM3alii0 KOHTAKTHON paboThl 00yYaromMXcsl U MeIarorn4eckux pabOTHUKOB
B 3JIEKTPOHHOM MH(OPMAIIMOHHO-00pa30BaTEeIbHON Cpeie YHUBEPCUTETA;

— MWCIOJIb30BaHME pPAa3IMYHBIX O0pa30BaTEIbHBIX TEXHOJOIMH, JJIEKTPOHHBIX H
MH(OPMALIMOHHBIX PECYpPCOB, OHJIAHH-KYpPCOB HWHBIX OpraHU3alUi, MO3BOJISIOLIUX
obecreunTh  B3aUMOJICMCTBHE  OOydalOImMXCA W NEAarorudeckux  pabOOTHHUKOB
OIIOCPEIOBAaHHO (Ha PacCTOSHUM), B TOM YHCIIE C IPUMEHEHHEM AJIEKTPOHHOIO 00ydeHus

N JUCTAaHIIMOHHBIX 06pasoBaTenLme TEXHOJIOTHH.
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7. PABOYASA ITPOI'PAMMA BOCIIUTAHUA

Pabowas mporpamMMa BocHUTaHUs pa3paboTaHa Ha OCHOBE pabodel MporpaMmsl
BOCIIUTaHHUsS B (elepaJbHOM TOCYIapCTBEHHOM aBTOHOMHOM 00pa3oBaTEIbHOM YUPEKIACHUU
BeIcIIer0 oOpa3oBaHus «CamMapCKuii HAallMOHAIBHBIM HCCIENIOBATEIbCKUA YHUBEPCUTET MMEHH
axkanemuka C.I1. KoponeBay (Camapckuii yHUBEPCUTET) C YUE€TOM CIENU(DHUKU IO HAIIPABJICHUIO
noarotoBku 46.03.02 JlokyMeHTOBEIEHHUE U apXUBOBEICHHUE.

OcHoBHas nmpodeccruoHaNIbHAs 00pa3oBaTeIbHAS IPOrpaMMa pa3padoTaHa:

Pykooautens OITOIT:

Ycruna Jlrogmuna HukonaeBHa, KaHIWJAT HUCTOPUYECKHX HAyK, JOLEHT Kadeapbl
BCEOOIIEH HCTOPHH, MEKIYHAPOJHBIX OTHOLICHUN M JJOKYMEHTOBEICHHUS

Pabouas rpynna:

CvupnaoB IOpuit HukomaeBud, ITOKTOp HCTOPUYECKHX HayK, mpodeccop Kadeaps
BCEOOIIEH NCTOPUH, MEKTYHAPOIHBIX OTHOIICHH U JIOKYMEHTOBEICHHS

MsikoTuH AHIpel AJeKCaHAPOBUY, KaHJHJIAT HUCTOPUYECKHX HAYK, JOLEHT Kadeapbl
BCeOOIIel HCTOPUH, MEXKTyHAPOIHBIX OTHOIIIEHUH U JIOKYMEHTOBEACHUS
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MuHuCcTepCTBO HaYKH U BBICIIETO 00pazoBaHus Poccuiickoit Menepanun
(enepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEKICHUE
BBICIIEr0 00pa3oBanus «CaMapckuil HallMOHABHBIN HCCIIEOBATEIBCKUI
yHuBepcuteT uMeHu akaaemuka C.I1. Koponesa»

S

CAMAPCKUI YHUBEPCUTET

SAMARA UNIVERSITY

JOINOJIHEHUA U U3SMEHEHUA
K OCHOBHOI1 mpodeccoHANBHOI 00pa3oBaTe/IbHOI MporpaMmme
BbIcIIero oopasoBanust Ha 2021/2022 y4yeOHbIii roa

B ocHoBHYy10 npodeccroHaNbHY0 00pa3oBaTebHyI0 IporpaMmMy Beiciiero oopasosanus (OITOIT BO),
peau3yeMyo B COOTBETCTBHH C (eJiepabHbIM FOCYAapCTBEHHBIM 00Pa30BaTENbHBIM CTaHIAPTOM BBICIIETO
obpazoBanus (PI'OC BO 3++) Ha 2021/2022 yueOHBI# 1o BHOCSATCS U3MEHEHHS B YACTH aKTyajIu3aluu (GOpMbI

¢donna ouenounsix cpencts (POC) B coorBercTBHH € mprkazoM Ne 835-0 ot 16.09.2021 «O6 akryanmzanun GOpMBeI
(OHIIOB OLICHOYHBIX CPEICTBY.

Homnomuenns u uamenenus B OIIOII BO yTBep:keHs! penieHneM yueHoro coBeta CaMapcKoro yHUBEpCHTETa
(mpotoxoin Ne 2 ot 24.09.2021).



