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1. OBIIME ITOJIOXKEHUA

1.1. HopmaTuBHBIe JOKYMEHTBI

OcHoBHas nipodeccruoHanbHas oOpa3oBarenbHas nmporpamma (ganee OITOIT) pa3paborana Ha
OCHOBAHUU CJIEAYIOIUX JOKYMEHTOB:

— ®enepanbHoro 3akona ot 29 nekabps 2012 roma Ne 273—®3 «O6 oOpa3oBaHuu B
Poccuiickoit ®enepanniny.

— @epepanbHoro 3akoHa oT 31 wurona 2020 r. Ne 304-O3 «O BHeceHUHM M3MEHEHUU B
®enepanbubiii 3akoH «O0 obpazoBanuu B Poccuiickoit deaepanumy Mo BOIPOCAM BOCITUTAHHS
00yYaroLUXCs».

— @enepanbHOro rocyJapCTBEHHOIO 00pa30BaTEIbHOIO CTaHAApTa BBICIIEIO O0O0pa30BaHMS
nokojienue 3++ (ypoBeHb OakamaBpuara) 1O HampaieHuto noarotoBku  46.03.02
JIoKyMEHTOBEIEHHE U apXHMBOBEJCHHUE, YTBEP)KICHHOro IpukazoM MuHoOpHayku Poccuu ot
29.10.2020 Ne 1343;

— Ilpuka3za MunoOpunayku Poccuu ot 06.04.2021 N 245 "O06 yrBepxxaenuu Ilopsaka
OpraHu3allil ¥ OCYILECTBJIEHHs O0Opa30BaTEeIbHONW JIEATENBHOCTH 10 00pa30BaTelbHbIM
nporpaMMaM BBICHIETO 00pa30BaHUs - MporpamMmaM OakalaBpHuara, MporpaMmMmamM CIeUaluTeTa,
nporpamMmmam Mmarucrtparypsl”" (3apeructpupoBaHo B Muniocre Poccum 13.08.2021 N 64644)
(nanee — Ilopsmox opranmsanuu obOpa3oBarenbHOM nestenpHOocTH) (B pea. Ilpukasa
MunoOpnayku Poccun ot 02.03.2023 Ne 244);

— Ilpuxa3za MunucrepctBa obpa3oBanusi U Hayku Poccuiickoii ®@exnepanuu ot 29
utons 2015 r. Ne 636 «O0 yrtBepxknaenuun llopsaka mpoBeneHUs TOCYJapCTBEHHON HMTOTOBOI
aTTecTalud 10 O00pa3oBaTelbHBIM IIPOrpaMMaM BBICIIEIO 00pa3oBaHUs — Iporpammam
OaxanaBpuata, IporpaMmam CIEeLMATUTETA U IPOrPAMMaM MarucTpaTyphl» (3aperucTpupoBaHoO B
Muntocte Poccun 22 urons 2015 r. Ne 38132) (B pen. IlpukazoB MunobOpnayku Poccuu ot 9
despanst 2016 1. Ne 86, ot 28 anpens 2016 r. Ne 502, ot 27 mapta 2020 r. Ne 490);

— IIpuxa3za MuHHcTepcTBa HAyKH M BhIcIIero oopa3zoBanus Poccuiickoit @enepanuu
Ne 885 m Munucrepcrsa npocsenienus Poccuiickoin ®denepannn Ne 390 ot 5 arycra 2020 r. «O
MPAKTUYECKON MOJAroToBKe o0yuaroumxcs» (3apeructpupoBano B Muntocte Poccuu 11 centa0ps
2020 r. Ne 59778) (B pen. Ilpukaza Munobpuayku Poccun Ne 1430, Munnpocsemenust Poccun
Ne 652 ot 18 HOs6ps 2020 1.);

— Ilpukaza denepanbpHOil caykObl MO HaA30py B cdepe 00pa3oBaHUsS U HAYKHU
(Pocobpuanzopa) ot 4 asrycra 2023 1. Ne 1493 «OO0 yrBepxkaenun TpeGoBaHUI K CTPYKType
ouManbHOro caiita 00pa3oBaTesIbHOM OpraHu3alyH B MHPOPMAaIMOHHO-
TEJIEeKOMMYHUKaMOHHONW ceTn «MHTepHeT» U Qopmary NpeacTaBiIeHUs HHQOpMam»
(3apeructpuposano B Muntocte Poccuu 28 Hos6ps 2023r. Ne 76133);

— Ilpuxa3za MuHucTtepcTBa HayKu U Bbiciiero oopasosanus Poccuiickoit @enepanumn
or 21 asrycra 2020 r. Ne 1076 «O6 yrBepxkaenun Ilopsaka npuema Ha oOy4yeHHE 110
o0Opa3oBaTeNbHBIM IPOrpaMMaM  BBICIIEr0 OO0Opa3oBaHMs — TIporpamMmaM OakaiaBpHara,
nporpaMMaM CHelMajIuTeTa, MporpaMmaM Maructpatypb» (B pena. Ilpuka3zoB MunoOpHayku
Poccum ot 25 auBaps 2021 r. Ne 38, ot 13 aBrycta 2021 r. Ne753, ot 26 aBrycra 2022 r. Ne 814,
ot 10 deBpans 2023 1. Ne 143, or 16.11.2023 Ne 1081, ¢ u3m. Buecennwimu IIpukazom
Muno6pnayku Poccun 01.04.2021 Ne226);

— Ilpuxa3za MuHucTtepcTBa HayKu U Bbiciero oopasosanus Poccuiickoit @enepanmn
or 27.02.2023 r. Ne 208 «O BHeceHMH H3MEHEHUH B (QenepaiabHble T'OCYJapCTBEHHbIE
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oOpasoBarenbHbIC CTAaHIAPTHI BBICIIIETO 00pa3oBaHus» (3apeructpupoBad B Muntocte Poccun 31
mapta 2023 r. Ne72833);

— IIpuka3za MunucrepcTBa HayKu M BhICIIEro obpazoBanus Poccuiickoit deneparuu
or 19 wmions 2022 r. Ne 662 «O BHeceHMM H3MEHEHHH B (QenepaibHble TOCYJapCTBEHHBIC
oOpa3oBaTelbHbIC CTaHIAPTHI BBICIIETO 0Opa3oBanus» (3apeructpupoBadH B Munrocte Poccuu 7
okTs10pst 2022 1. Ne70414);

— Ilocranosnenus [IpaButensctBa Poccuiickoit @eaepanuu ot 12 anpeins 2019 r. Ne
434 «O06 yTBep)KICHMM TpaBWI pa3pabOTKH, YTBEpkKIEHHsS (eaepaabHbIX TOCYIapCTBEHHBIX
00pa30BaTeNbHbIX CTAaHAAPTOB U BHECEHUS B HUX U3MEHEHUH U NPU3HAHUM YTPATUBLIMMH CHITY
HEKOTOPBIX AaKTOB mpaBuTenbcTBAa Poccuiickoit ®denepauuu» (B peld. MOCTAHOBJICHHS
ITpaButenscTBa Poccutickoit deneparuu ot 22 okts6ps 2021 roga N 1810);

— Ilucema Muno6pHayku Poccum ot 27.12.2022 1. Ne MH-5/36034 «O
HaIpaBlIeHUU pa3bsicHeHUN» (Pa3bsicHeHus o peanuzanuu B 00pa30BATENbHON NEATEIBHOCTH
oOpazoBatenbHOrO  MoOAynasi  «OCHOBBI ~ BOCHHOH  IMOATOTOBKH» s OOYYarOUIMXCS
00pa3oBaTebHBIX OPraHU3allid BHICIIETO 00pa30BaHMsl);

— IIucema Muno6pnayku Poccum ot 21.12.2022 r. NeMH-5/35982 «O nanpaBieHun
monyns» (IIporpamma oOpazoBatenbHOro Moaynst «OCHOBbI BOEHHOW IOATOTOBKH» JUIS
oOyuaromuxcsi 00pa3oBaTeIbHBIX OpraHU3alluii BBICIIET0 00pa30BaHUs);

—  IIucema Muno6puayku Poccun ot 21.04.2023 r. NeMH -11/1516 «O nanpasnenuu
MIPOEKTa KOHIETIINH MOIYJISI;

— Konmenuuu  mpenogaBanust — uctopun  Poccum  ans HEHCTOPUYECKUX
CHEIHMAIbHOCTEH W HalpaBiICHHUM MOATOTOBKH, PEATU3yeMbIX B 00pa30BaTEIbHBIX OpraHU3AIUsIX
BEICIIEro obOpaszoBanus (yTB. [IpoTOKOIIOM DKCHEPTHOrO COBETa MO PA3BUTHIO MCTOPHUYECKOTO
oOpazoBanus ot 15 despans 2023r. Ne BO/15-np);

— Meroanueckux peKoMeHIalui 1o peanu3anuu Moy «O0yueHue ciy>)KeHUEM» B
o0pa3oBaTe/NbHbIX  OpraHM3alUsaX  Bbicliero  oOpa3oBanust  Poccuiickoit — denepaunn»
(pa3paboransl MunoOpHayku Poccum coBMecTHO ¢ Acconmainueil BOJOHTEPCKUX LIEHTPOB H
HannoHnaneHbIM HCCIe10BaTeNbCKUM YHUBEPCUTETOM «BhICIIas MIKOIa SKOHOMHUKH);

— Meroauueckux pekoMeHAanuil 1Mo pa3paboTKe OCHOBHBIX 00pa30BaTENIbHBIX
IporpaMM U JOMOJHUTEIbHBIX NPO(ECCHOHATIBHBIX 00pa30BaTENbHBIX MPOTPAMM C YYETOM
COOTBETCTBYIOIIUX MPO(ecCHOHaANbHBIX CTAaHAAPTOB, YTBEPKACHHbIX MuHoOpHayku Poccun 22
suBaps 2015 r. Ne JIJI-1/058n);

— Meroanueckux peKOMEHJIAlUi M0 aKTyalu3aluu JeHCTBYIOIUX (eaepaibHbIX
rOCyJapCTBEHHbIX ~ 00pa30BaTENbHBIX  CTAHAAPTOB  BBICIIETO  OOpa30BaHUS C  Y4ETOM
NPUHUMAEMbIX TNPO(EeCCHOHAIBHBIX CTaHJAPTOB, YTBEpXAEHHBIX MuHoOpHayku Poccum 22
auBaps 2015 r. Ne J1JI-2/058n);

—  YcraBa CamapcKOro yHUBEPCUTETA.

— JlokanpHbIX akTOB CaMapcKOro yHUBEPCUTETA.

2. XAPAKTEPUCTHUKA TPO®ECCHOHAJILHOM JEATEJIBHOCTH
BBIITYCKHUKOB

2.1 O01mee onucanue NpoeccuOHANBHOM AesITeIbHOCTH BbINYCKHUKOB

Ob6nactu npodeccrnoHaIbHON JesATeNbHOCTH U chepbl NMPOoPecCUOHAIBHON JEesSTENbHOCTH, B
KOTOPBIX  BBIMMYCKHHUKH, OCBOMBILIME TIporpamMmy OakajgaBpuara, MOTYT OCYHIECTBIATH
npo¢eCCHOHATIBHYIO 1€ TEIbHOCTB!
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AIMUHUCTPAaTUBHO-yIpaBiIeHUYECKass U

oducHas

NeATeTLHOCTh (B

chepe

OPraHU3aIMOHHOTO U IOKYMEHTALMOHHOTO 00ecreueH sl YIPaBICHUsI OPTaHU3aIMsIMHI);
chepa apxMBHOTO Jefa, B TOM YHCJIE€ TOCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX aPXHBOB,
apXMBOB OpPraHU3alUil pa3InYHbIX (OPM COOCTBEHHOCTH.
B cootBercTBHM ¢ n3MeHeHus MU B DenepanbHoM 3akoHe oT 31 uromst 2020 r. Ne 304-D3 «O6
oOpazoBanun B Poccuiickoii @enepanum» Mo BOMPOCaM BOCHHUTAHUS OOYYaIOMIMXCS B COCTaB
OTIMCaHMsI JAHHOH OCHOBHOW IpodecCHOoHaIbHON 00pa30BaTeIbHOM MPOrpaMMBbl BXOIUT:

— paboyas nmporpamMma BOCIIUTAHUS;

— KaJICHJApHbBIN IJIaH BOCIUTATEIbHOU paboThl B CaMapCKOM YHUBEPCUTETE.

2.2. Tunsl 32124 npo¢ecCHOHAIBHOM eI TeJIbHOCTH BHINYCKHUKOB:
- OpraHU3alMOHHO-YIpPaBlIeHYECKUI (OCHOBHON);
—  TEXHOJIOTMUYECKUH (JONOJTHUTENIBHBIM).

2.3. 3agaum npodeccHOHAIBLHOM 1eSITeJIbHOCTH:

- OCYLICCTBJICHHUC

OpraHn3aliioOHHOTO,

obecrieueHus IeITeTbHOCTH PYKOBOIUTENSI OPraHU3alINH;
- pa3paboTKa M BHEIPEHUE JIOKAIbHBIX HOPMATUBHBIX AaKTOB IO JOKYMEHTAIIHOHHOMY
00ecrevyeHnI0 YIpaBlIeHusl OpraHu3aliei;
- opraHu3anus J0KYMEHTHPOBAHUS YIIPABICHUYECKOM 1eATEIbHOCTH;
- opraHu3anus J0KyMeHT0000pOoTa B OpraHu3aluy;
- OCYIIECTBJIEHHE pabOT IO MPOEKTUPOBAHUIO U BHEAPEHUIO CHUCTEMBI 3JIEKTPOHHOTO
JTOKYMEHT0000poTa B chepe TOKyMEHTAMOHHOTO YIIPABICHHS OPraHu3alluu;
- OpraHu3anus TeKyIero ¥ apXuBHOTO XPAHEHUS JOKYMEHTOB.

JAOKYMCHTAIIMOHHOT'O u

MH(OPMALIOHHOTO

2.4. O0beKThI NPO(ecCHOHATBHOM 1eSITeJIbHOCTH BHINNYCKHUKOB WM 00J1acTh (00712CTH)

3HAHUSL.
Ob6nactb OO0BeKTHI
o Tumnsl 3a1a4 3anaun o
npodeccnoHanbHOMN . . npodeccuoHanbHOM
npodeccuoHanbHOM |  MpodeccCuoHaTbHON
JesITeNbHOCTH (110 JesITeIbHOCTH (MITN
JeSITebHOCTH JeSITeIbHOCTH
Peectpy Muntpyna) 00J1aCTH 3HAHMS)
OCYILIECTBIICHUE JIOKYMEHTBI, CO3/IaHHbIE
OpraHMU3aIOHHOTO, J00BIM CLIOCOOOM
07 JOKYMEHTAIMOHHOTO U |JOKYMEHTUPOBAHMUS;
AJMHHUCTpPATHBHO- WH(POPMAITMOHHOTO CHCTEMBI JJOKYMEHTAIHH,
yIpaBlieHUYeCKas U obecrieyeHus CUCTEeMBbl HH(POPMALIMOHHO-
oucHas JeSITeTbHOCTH JOKYMEHTAIHOHHOTO
esITeTbHOCTH (B KOBOJUTES oOecrieueHus yrpaBlIeHUS;
A ( OpraHu3aIMOHHO- Py A yIp ’
cepe aprenueckui | OPTAHH3ALHH JOKYMEHTBI APXUBHOTO
OpPraHU3aIMOHHOTO U yip OpraHu3aIus ¢donna Poccuiickoit
JOKYMEHTAIHOHHOTO TOKYMEHTHUPOBAHHSI denepanyn; apXuBHBIC
o0ecrieueHus yIIpaBJIeHYECKOM JIOKYMEHTBI, B TOM YHUCIIE
yIIpaBJICHUS TeSITeTbHOCTH; JOKYMEHTHI 110 TNIHOMY
OpraHu3aUsIMH) OpraHu3aIus COCTaBy; CIPaBOYHO-
JOKYMEHTO000pOTa B MIOWCKOBBIE CPE/ICTBA H
OpraHu3aIyy; CIPaBOYHO-

6



OpraHu3alys TeKyIero u|uHpopMaluoOHHbIE
APXUBHOTO XPaHCHHUS W3/IaHUS O COCTaBE U
JIOKYMEHTOB COJIep’)KaHUU JOKYMEHTOB

pa3paboTKa U BHEIPEHUE|IOKYMEHTHI, CO3/IaHHBIE
JIOKATbHBIX T00BIM CTIOCOO0M

HOPMAaTHUBHBIX aKTOB IO JOKYMCHTUPOBAHUA; CUCTCMbI
JOKYMCHTAaINU,; CUCTEMBI

JTOKYMEHTAI[AOHHOMY
HHOOPMAITUOHHO-
00eCIeYeHIIO (bopmart
I[OKYMCHTaIII/IOHHOFO
yIPaBICHUS
.. o0ecrieyeHus ypaBicHUs;
OpraHu3alnc, JIOKYMEHTBI APXUBHOTO
} OCYIIIECTBJICHHE PadoT 10 borma Poccuiickoii
BHCIAPCHNIO CUCTEMBI JOKYMEHTBI, B TOM YHCJIE
3JIEKTPOHHOTO JIOKYMEHTHI 10 JINYHOMY
JOKYMEHTO000pOTa B COCTaBy; CIIPAaBOYHO-
chepe MTOWICKOBBIC CPEJICTBA H
JOKYMEHTAI[HOHHOT'O CIPAaBOYHO-
yIIPaBICHUS nH(OPMAIMOHHBIE
OpraHHu3aIuu W3IaHUA O COCTABE U

COJICPKaHNU JOKYMCHTOB

2.5 llepeyenn npogeccCHOHAIBbHBIX CTAHIAPTOB.

- mpodeccuoHanmbHBIA  craHAapT — «CoenmmamucT MO0 OpPraHM3alMOHHOMY U
JOKYMEHTAIIMOHHOMY OOECIICUEHHIO YNPABJICHUS OpraHU3alel», YTBEP)KACHHBIH MPUKA30M
MunuctepceTBa Tpyna U couuanbHoi 3amuthl Poccuiickoit ®enepanuu ot 15 uronst 2020 roga N
333n;

- mnpodeccroHaNbHBIA  cTaHmapT «CHenuanucT TO  YIOpaBICHHIO JOKyMEHTAIHen
OpraHM3alumN», YTBEPKIACHHBIH TNpHKa3oM MUHHUCTEPCTBA Tpylda M COIMAIBHOW 3aIlUTHI
Poccutiickoit ®enepannu ot 27 anpenst 2023 roxa N 4211;

- mpodeccHoHaNbHbIH cTaHaapT «CHenuanucT apxuBa», YTBEPKICHHBIH IPUKa30M
MunucTepcTBa Tpya U COIManbHOM 3amuThl Poccuiickoit @eneparmu ot 18 mapra 2021 romqa N
140m.

O060011eHHbIE TPYI0BBIE QYHKIIUU Tpynosble GpyHKIUH
Konun YPOBEHD
HAaNMEHOBAHUE nanveropany| YPOBEHD (momypo-
npodeccuoHanb- | Koz, kBaM(ukal] HaUMEHOBaHUE KOJI BEHb)
HOI'0 CTaHjapTa © 1002078 KkBanuu-
Kaluu
07.002 OpraHu3zaiuoH Oxkaszanue nomouu
CrenuanucT 1o HOE, PYKOBOJHUTEIIIO B C/01.6 6
OPraHW3alMOHHOMY|  ~ JIOKyMEHTAI1O 6 IIIaHUPOBAHKUH
u HHOE | pabouero BpeMeH!
JOKYMEHTAIIHOHHOM MH(OPMAINOH [TnanupoBanue
y obecreueHno HOE paboyero JIHs cekpeTaps C/02.6 6




YIpPaBICHUS
opranu3anuei

obecrieyenue

NEATENBLHOCTH
PYKOBOTUTEJISI

OpraHu3aIuu

Opranuzanus
MOATOTOBKH,
MIPOBEICHUS U
00CITy>KUBaHHUS
KOH(EPEHTHBIX
MEpOIPUATUN

C/06.6

Opranuzanus
WCTIOJTHCHHMS PEILICHUH,
OCYIIECTBIICHNE
KOHTPOJIS UCTIOTHEHHS
MOPYYCHUI PYKOBOIH
TeIs

C/07.6

Pa3zpaboTka J0KaIbHBIX
HOPMAaTUBHBIX aKTOB,
perJIaMeHTHPYIOLIUX

paboTty cekperaps

C/09.6

CocraBneHue u
odopmireHre
YIIPaBJICHUYECKON
JOKYMCHTAaIlN

C/10.6

Opranu3zanyst paboTsI C
JOKYMEHTaMH B
MIPUEMHOU
PYKOBOAUTEINA

C/11.6

Opranuszanust XpaHeHus
JIOKYMEHTOB B
IPUEMHOU
PYKOBOIUTEIS

C/12.6

ObecneueHue
PYKOBOIHUTEIIS
uHpOpMaIen

C/13.6

Opranu3anus
HH(POPMAITUOHHOTO
B3aUMO/JICHCTBUS
PYKOBOAMTEIIS C
MOJIPa3ICICHUSIMU 1
JOJDKHOCTHBIMH JTHIIAMHU
OpraHHu3aIuu

C/14.6

HNudopmarmon
HO-
AQHAIUTHYECKAs
u
OpraHM3aIMOH
HO-
AJIMAHUCTPATH
BHast
MOJIIEPIKKa
JeSITeTbHOCTH
PYKOBOJUTEIISI
OpraHu3aluu

DopMHpoOBaHUE
MH(POPMALUOHHOTO
B3aUMOJENCTBHA
PYKOBOJHUTEISA C
OpraHu3alHsIMA

D/01.6

Amnanu3 nHGopMaIHuU 1
HOATOTOBKA
nHPOPMALUOHHO-
AHATTMTUIECKUX
MaTepuaioB

D/02.6

Opraau3aius JeI0BbIX
KOHTAKTOB H
MIPOTOKOJBHBIX
MEpONpUATHI

D/03.6




Opranuzanus
HUCTIOJIHEHUS PEIIeHU N
PYKOBOIUTENS

D/04.6

07.004
Cnenyanuct 1mo
YIpaBICHUIO
JIOKYMEHTalUen
OpraHu3alu

JoxymenTanuo
HHOE
obecrieueHne
YIIpaBIECHUS
OpraHu3anuein

Pazpabotka u
BHE/IPCHUE JIOKATbHBIX
HOPMATHBHBIX aKTOB B

001acT ynpaBieHUs

JOKyMEHTaMH

OpraHu3alHu

A/01.6

Opraam3arus
JIOKYMEHTUPOBAHUS
JIeSITEITBHOCTH B
OpraHu3aIu

A/02.6

Opraam3arus
JOKyMEeHT0000poTa B
OpraHHu3aIuu

A/03.6

[IpoexTupoBanue,
BHCAPCHUC U PA3BUTHUC
CHUCTEMBI HJIEKTPOHHOTO
JIOKyMEHT0000poTa

A/04.6

Ocy1ecTBieHue
UHQOPMAITHOHHO-
CIpaBOYHOH paboThI €
JOKYMEHTaMH
OpraHu3alyu

A/05.6

Ocy1ecTBieHue
KOHTpOJIS IIpoliecca U
CPOKOB UCITOJIHEHUS
JIOKYMEHTOB U
OpraHu3alyu

A/06.6

Opranuzanus XpaHeHus
JIOKYMEHTOB B
OpraHM3alvu U

nepeaavy Aesn Ha
apXMBHOE XpaHEHUE

A/07.6

07.012
Crnenuanuct
apxuBa

PykoBoacTso
nojpa3aeacHu-
€M apXuBa

PykoBoacTso
NIEATENBHOCTBIO 110
apXHMBHOMY XPaHCHHIO
Jen (TOKyMEeHTOB),
VUETY ¥ UCTIOIb30BaHUIO
nien (IOKyMEeHTOB) B
OpraHu3aIuu

B/01.6

Opranm3anus
pa3paboTKH JIOKATBHBIX
HOPMATHWBHBIX aKTOB U
METOANYECCKUX
JIOKYMEHTOB 10
XpaHEHUIO,
KOMIIJICKTOBAaHUIO,
Y4€Ty U UCTIOJIb30BAHHUIO)
APXUBHBIX JIENT

(TOKyMEHTOB)

B/02.6




[TocTpoenue cuctemsl
ApXHBHOTO XPaHEHHS | b 13 o 6
Jielt (TOKYMEHTOB) B

OpraHH3aIuu
KonTtpons
(hyHKIIMOHUPOBAHUS
CUCTEMBI apXUBHOTO
XpaHeHUS JIen
(IOKyMEHTOB) B
OpraHu3aIny

CoBeplIECHCTBOBAHUE
CUCTEMBI apXHBHOTO

XpaHEHUs el

(TOKyMEHTOB), yueTa u

WCTIOJIb30BaHUS JIEIT
(mOKyMEHTOB)
BPEMEHHOTO XpPaHEHHUS B
OpraHM3aIuu
Buenpenue cucremsl
AIIEKTPOHHOTO apXHBa

OpraHu3aluu B/06.6 6

B/04.6 6

B/05.6 6

CorpoBoKeHUE
JeSATEILHOCTH

skcnepTHO# komuccuu | B/07.6 6

OpraHu3aluu

3. OBIIASI XAPAKTEPUCTHKA OBPA3OBATEJILHOM IIPOT'PAMMBI

3.1 Hean ocHOBHOIT IpodeccHoHATBHONH 00pa30BaTeIbHON MPOrpaMMbl

[lenpto  peanuzauuu  00pa3oBaTENIbHOM  HpOrpaMMbl — sIBIsieTcsl  (OPMUPOBAHUE Y
00yYaroImuxcsi yHUBEpCaAIbHBIX, 00LIENPO(ecCHOHANBHBIX U MPO(ECCHOHATBHBIX KOMITETEHIIUN 1
HNOJrOTOBKA K pEIIEHHIO NMpO(ecCHOHANBHBIX 3a7ay B cdepe yNnpaBleHUs JOKyMEHTaluend u
MH(OPMALIMOHHO-A0OKYMEHTAIIUOHHOTO ~ O0OECeueHusl  yNpaBiICHUYECKOMW  JESTENIbHOCTH B
COOTBETCTBUU C TpeboBaHuAMU PDenepanbHOro rocy1apcTBEHHOIO0 00pa30BaTENIbHOIO CTaHAapTa
BBICIIETO 00pa3oBaHus (ypOBeHb OakalaBpHara) IO HAlpaBICHHUIO MoarotoBku 46.03.02
JIOKyMEHTOBEIEHUE U apXUBOBE/ICHHUE.

3.2 Pe3yabTarThl 00y4eHus

Pesynprar 1. BBINYCKHHMK BiaJeeT YHUBEPCAIbHBIMH, OOLIENPO(ECCHOHANBHBIMU H
npodeCCHOHATBHBIMI  KOMIETEHLIMSIMH B COOTBETCTBUM C TpeOoBaHusMu DenepaabHOro
rOCY/IapCTBEHHOTO 00pa30BaTEIbHOIO CTaHIapTa BhICIIEro 0Opa3oBaHus (ypOBeHb OakaaaBpHara)
no  HampasieHuto  noarotoBkn  46.03.02  JIOKyMEHTOBEIEHHME U  ApXUBOBEJICHHUE,
o0ecreynBaoIUMI  €ro  BOCTPEOOBAaHHOCTh Ha PBIHKE TpyAa U Mpo(hecCHOHATBHYIO
KOHKYPEHTOCIIOCOOHOCTb.

Pesynmprar 2. BBITyCKHHK CIIOCOOCH KayeCTBEHHO pelIaTh MpOoQecCHOHATbHBIE 3a/1a4d B
chepe ympaBieHHsS JOKYMEHTalMed ¥ WH(HOPMAIMOHHO-IOKYMEHTAIIMOHHOTO 00ecreueHus
yIIpaBJIEHYECKOI 1eATETbHOCTH.
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Pesynprar 3. BrimyckHmk ymeeT 3d@QekTHBHO ocymecTBiATh GyHKIMH B chepe
JOKYMEHTOBE/ICHUS 1 apXMBOBEACHHUS B OPraHU3aLMAX JIIOOBIX OpraHU3aliOHHO-TIPABOBIX (hopMm
1 (HOpM COOCTBEHHOCTH C YIETOM COLMATBHON 3HAYMMOCTHU CBOCH JCSITEILHOCTH.

3.3 HampapienHoctb (mpoduib, cnenuajuzanms) o0pa3oBaTeJlbHOM NPOrpaMMmbl B
paMKax HanpaBJIeHUS MOATOTOBKH (CIIeHMATbHOCTH):

I[OKYMGHTOBCI[CHI/IG U JOKYMEHTAIIMOHHOC obOecrieueHue YIIpaBJICHUSA

3.4 Kpaiudukanus, npucBauBaemMasi BbIIYCKHMKaM 00pa3oBaTeIbHOIl NPOrpaMMbl:
OaxasaBp

3.5 O6bem nporpammbl 240 3a4eTHBIX SAMHUIL (J1ajIee — 3.€.).

3.6 ®opMblI 00yUYeHHSI: 3204HAS.

3.7 Cpok nosiyyeHus1 00pa3oBaHus . IpU 3a04HOM Popme oO0ydenus - 4 rona 11 mecsiies.
3.8 SI3bIk peasu3anuM NPOrpaMMBbl. PYCCKUH.

3.9 Ucnoab30BaHue ceTeBoil popMbl peajim3annu 00pa3oBaTebHON MPOrpaMMBbi.
HCT.

3.10. IIpumeHeHHe 3JIEKTPOHHOI0 OOy4YeHHsI. B DJIEKTPOHHON HMHQPOPMAIOHHO-
00pa3oBaTeNnbHO cpeie YHUBEPCUTETA.

4. INTAHUPYEMBIE PE3YJbTATHI OCBOEHUS OBPA3OBATEJIbHOM
ITPOI'PAMMBI

4.1. Pe3yabTaThl OCBOEHHUSI OCHOBHOIl TmpodeccHOHAIBLHOH 00pa3oBaTeJbHOM
NMporpamMmmbl.

B pesynbraTe OCBOGHHS OCHOBHOW Npo(ecCHOHaIbHOUW 00pa3oBaTeNbHON MPOTpaMMbI Y
BBIMIYCKHUKA JOJDKHBI OBITh Cc(hOpMHpOBaHBI YHHUBEpCadbHBIC, O00IIENPO(EeCcCHOHANBHBIE H
poQeCCHOHAIbHBIE KOMITETEHIIUH.

4.2 YHI/IBepcaJILHLIe KOMIIETEHIUH BBINYCKHUKOB U HHAUKATOPLI HX TOCTU/KCHUA

Haumenoeanue Koo u naumenosanue
N Koo u naumenosanue unoukamopa
Kamezopuu (2pynnbst) YHUGepcaibHou N
00CMUIICEHUs YHUBEPCAIbHOIL
YHUGEPCANIbHBIX Komnemenuyuu
- KomnemeHuyuu
KomnemeHuyuu 6bINYCKHUKA
Cucremnoe n kputudeckoe| YK—1 Cnocoben YK-1.1 Aranu3upyeT MOCTaBICHHYIO 3a1a9y
MBIIIJICHUE OCYHICCTBJIATH ITOUCK, 1 OCYHICCTBIIACT IMTOUCK I/IH(bOpMaI_H/II/I JUIA €€
KPUTUYECKUH aHAIN3 U CUHTE3| PEILCHHUS
WHPOPMAITUH, IPUMEHSATh YK-1.2 TIpuMeHsieT MeToAbl KpUTHIECKOTO
CUCTEMHBIH MMOIXOJ JJIst aHaym3a M CUHTE3a MpH padoTe ¢
peleHHs NOCTaBICHHbIX uHpopMarmen
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3aJa4

VYK-1.3 PaccmarpuBaeT u nipeasaraet
CHCTEMHBIC BapUAHTHI PEILICHUS
MOCTaBIICHHOH 3a1auu

Pazpabotka n peanmzamms
MPOEKTOB

YK-2 Cniocoben ompeaesirhb
KpYT 33J1ad B paMKax
MOCTABJICHHOM 1IENN 1
BBIOUPATH ONTUMATLHBIE
CIOCOOBI MX PEIICHHUSI, UCXOJIS
13 IeHCTBYIOIINX MPAaBOBBIX
HOPM, UMEIOIIMXCS PECYPCOB
Y OTpaHUYeHUMN

YK-2.1 OnpenenseT Kpyr 3a/1a4 B paMKax
MIOCTaBJICHHBIX LIeJIEH

YK-2.2 [Tnanupyer peanu3aiuo 3a1ad B
30HE CBOCH OTBETCTBEHHOCTH C yYETOM
MMEIOIINXCS PeCypCOB W OTPaHUUICHHIH,
JEHCTBYIOIINX MPABOBLIX HOPM

YK-2.3 Bribupaer onTUManbHbIE CIIOCOOBI
pelIeHus 3a1a4, yIuThIBasi 0COOEHHOCTH
mpo(hecCHOHATBHON IEATENbHOCTH

Komangnas pabota u

VK-3 Cnocoben

YK-3.1 Omnpenensietr CBOXO poiib B

JUAEPCTBO OCYIIECTBIATH COLUAIBHOE | COLIMAIbHOM B3aWMOJIEHCTBUY U KOMaHIHOM
B3aMMOJICHCTBUE U paboTte, yIuTBIBa€T 0COOEHHOCTH TIOBEICHUS
pean30BbIBaTh CBOIO POJIb B | U MHTEPECHI APYTUX YUYACTHUKOB, UCXOAS U3
KOMaH/ie CTpaTeruy COTPYJHUUECTBA JUISl TOCTHKEHUS

MTOCTaBIICHHOM IETTN

VYK-3.2 OcymiecTsisier pa3Hbie BUIBI
KOMMYHHKAIIUH TIPH PabOTe KOMaH bl
YK-3.3 CobnromaeT HOpMEI | TTpaBwiia
KOMaHHOH paboThl, HECET OTBETCTBEHHOCTh
3a pe3yabTaT

KommyHukanys VK—4 Criocoben YK—4.1 OcyiecTBisieT ASI0BYIO
OCYIIECTBIISTH JIEITOBYIO KOMMYHHUKAIIHIO C COOTIO/ICHIEM HOPM
KOMMYHUKAIIAIO B YCTHOM M | TUTEPATYPHOTO SI3bIKA U KAHPOB YCTHOH H
MUCBMEHHOH (popMax Ha MUCbMEHHOW PE€YH B 3aBUCUMOCTH OT LIEJIEH U
TOCYJapCTBEHHOM S3BIKE YCJIOBHM B3aUMOJCHCTBUS
Poccwiickoit ®eneparum u YK-4.2 Vcrionb3yeT cOBpeMEHHBIE
WHOCTPaHHOM(BIX) sI3bIKe(aX) | MHPOPMALMOHHO-KOMMYHUKATHBHEIC

TEXHOJIOTHH B IIPOLIECCE ACIOBOU
KOMMYHUKAIAN

YK-4.3 Ocymiectnisier 00MeH J1e7I0BOM
WHpOpMAaIUel B YCTHOHN U MUCbMEHHOM
(hopMax Ha TOCYIapCTBEHHOM SI3bIKE
Poccwiickoit @enepannu 1 ”THOCTPAaHHOM(BIX)
sI3bIKe(ax)

MexXKynbTypHOE YK-5 Cniocoben YK-5.1 /IleMoHCTpUpYyET MOHUMAHUE

B3aMMO/ICHICTBHE BOCIIPUHUMATH MEXKYJIBTYPHOT'O Pa3HOOOpa3us o0IIecTsa B
MEXKYIbTYPHOE COIHATILHO-UCTOPUYECKOM, ITHIECKOM U

pa3HooOpasue o0IecTBa B
COIMAIEHO-HCTOPUYECKOM,
STUYECKOM U (PHI0COPCKOM
KOHTEKCTax

¢unocopckoM KOHTEKCTAax

YK-5.2 Oco3naet Hanmuue
KOMMYHHKAaTHUBHBIX 0apbepoB B Iporiecce
MEXKYJIBTYPHOTO B3aMMOJICHCTBUS B
COLIMANTLHO-UCTOPHUYECKOM, STHYECKOM H
¢unocodckoM KOHTEKCTAX

YK-5.3 TosiepaHTHO BOCTIpHUHUMAET
0COOEHHOCTH MEXKYJIBTYPHOTO Pa3HOOOPa3Hs]
o011ecTBa B COUUATLHO-UCTOPHUYECKOM,
THYECKOM H (HHII0COPCKOM KOHTEKCTaX

CamoopraHuzarus u
camMopa3BUTHE (B TOM
qucie
310pOBhECOCPEIKCHIIE)

YK—6 CniocobeH ynpaBisiTh
CBOMM BPEMECHEM,
BBICTPaMBaTh U
pEan30BbIBATH TPACKTOPHIO
CaMOpa3BHUTHsI HA OCHOBE

VK-6.1 Ucnonb3yeT TEXHOJIOTMH U METOIbI
YIpaBJIEHHS] CBOUM BPEMEHEM TS
JIOCTHKEHHS MTOCTABIECHHBIX IEJIeH

YK-6.2 Onpenensier npruopuUTEThI
cOOCTBEHHOH AESITETHLHOCTH U IMYHOCTHOTO
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MIPUHIIUIIOB 00pa30BaHU B
TeUeHHe BCEU KU3HU

pasBUTHS
YK-6.3 BricTpanBaeT TpacKTOPHUIO
CaMOPAa3BHUTHUS HA OCHOBE TIPHHIIAIIOB
00pa3oBaHus B TCUCHUE BCEH JKU3HU

YK-7 Criocoben
MOIACPKUBATh JOJKHBII
YpOBEHb (PU3NIECKON
IMOATOTOBIIEHHOCTH JIJIsI
obecrieyeHns IMOIHOLIEHHOM
COITMATLHOM 1
npoheCcCUOHATBHOMN
ETENBHOCTH

YK-7.1 IlonumaeT BIUSHIE OCHOB
(U3UYECKOTO BOCITUTAHUS HA YPOBCHb
po(heCCUOHANBHON pabOTOCIIOCOOHOCTH U
(PM3UYECKOTO CAMOCOBEPIICHCTBOBAHUS
YK-7.2 BoImonHseT HHIUBUTYaTbHO
moA00paHHbIe KOMIUICKCH (PH3NICCKUX
YOpaXXHSHHH )11 00eCTICUeHUS 3I0POBbs U
(U3UYECKOTO CAaMOCOBEPIIICHCTBOBAHHUS
VK-7.3 [IpumeHsieT Ha IpaKTUKE
pa3HO00pa3HbIC CPEIICTBA K METO/IbI
(DUBUYECKON KYJIBTYPHBI JUIS TIOIICPKAHUS
JIOJDKHOTO YPOBHS (PH3HUYECKON
MOJITOTOBJICHHOCTH C IEJIbI0 00CCIICUCHUSI
MHOJIHOIIEHHOM COLIMAJIbHOU U
po(eCCHOHATLHON ICATEITHHOCTH

BezonacHocth 'YK-8 CrniocobeH co3naBats u
KU3HEEATETBHOCTH MO/JIEPKUBATH B YK-8.1.
OBCGIHCBHOR HKW3HH H B [MonnepxuBacT OE30MaCHBIC YCIOBHS B
g IITATHOM PEKHUME KU3HEAEATEILHOCTH.
podhecCHOHATBHOMN VK-8.2.
JIeATENBHOCTH GE30MACHBIE  |OcynecTBIAET ASHCTBHS 110 06ECTIEYEHUIO
[y CIOBHSA KUSHEACATCILHOCTH  |56a3011acHOCTH JKU3HEACATETFHOCTH B
JUISL COXPAHEHHUS IPUPOJIHON |10 ppsx upesBbIuaiiHbIX cHTyaLHil 1
Cpe/IbI, 00eCIICICHHS BOCHHBIX KOH()JIMKTOB M MUHUMU3AIIUH HX
YCTOHYIHMBOTO Pa3BUTHSA HETaTHBHBIX MOCJIEACTBUM, B TOM YHCIIE C
00IIECTBA, B TOM YUCIE DU |noyvieHeHHeM Mep 3aLLUTEL
YTPO3€ U BO3HUKHOBEHUH
YpE3BbIYANHBIX CUTYallud U
BOCHHBIX KOH(JIUKTOB
WNuxnrozuBHas YK-9 Cniocoben YK-9.1 JleMoHCTpHpYyeT HOHUMAHHUE
KOMIETEHTHOCTh HCITIOJIB30BaTh 6a30BbIE 0COBEHHOCTEN TIPUMEHEHHS 6a30BbIX

nedexronornueckrue 3HaHUS B
COLIMATIbHOU U
npoeccuoHaIbHOHN cepax

Ne(peKTOIOTHUeCKUX 3HAHUI B COIIMAIBHOMN 1
npodeccuoHanbHOU cepax

YK-9.2 [Ipennaraet criocoObt
OCYIIECTBIICHHUS COLUATIBHON
npogecCHOHANBEHON IeATETFHOCTH HA OCHOBE
npUMeHeHHUs 0a30BbIX 1e(DEKTOIOTHYECKUX
3HAHUU

DKOHOMUYECKas KyIbTypa,
B TOM 4HCJie (PUHAHCOBAs
rpaMOTHOCTb

YK-10 CnocoGen npruHUMAaTh
000CHOBaHHbIE
KOHOMHYECKHUE PEIICHHs B
Pa3IMYHBIX 00IACTIX
KU3HENIEATETBbHOCTH

YK-10.1 IloHnmaeT 6a30BbI€ TPUHITUIIHI
(YHKIMOHUPOBAHHUS SKOHOMHUKH U
HSKOHOMHYECKOTO Pa3BUTHUS B Pa3IUIHbIX
OTpacysiX JKU3HEACATETLHOCTH

YK-10.2 [IeMoHCTpUpYET IOHUMAaHUE OCHOB
(DMHAHCOBOI TPAaMOTHOCTH ¥ SKOHOMHYECKOH
KYJIBTYPBI IIPH IPUHSATHN 3KOHOMHUYECKUX
peleHn! B pa3IMYHbBIX OTPACIISX
KHU3HEESITEEHOCTH

r PpaXIaHCKas MO3ULUA

VK-11 Cniocoben
(hOopMHPOBATH HETEPITUMOE
OTHOIIICHUE K MPOSBICHUSIM

9KCTpEMU3Ma, TCPpOpU3Ma,

VYK-11.1 JleMOHCTpUpPYET HETEPIIUMOE
OTHOUICHHUE K (paKkTaM MposIBICHUS
JKCTpPEMH3Ma, TEPPOPHU3MA U
KOpPYNIMOHHOTO TIOBECHHS
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KOpPYHIHOHHOMY
[IOBEJICHUIO U

PO ECCHOHATTEHOM
JeSITEITBHOCTH

HpOTHBOZ[CfICTBOB&TB M B

YK-11.2 OcyuiecTBisieT COUATBHYIO U
po(ecCHOHATBHYIO ACSITEILHOCTD C YIETOM
[IPOTUBOICHCTBHUS MPOSIBICHUSIM
IKCTPEMH3MA, TEPPOPU3MA, KOPPYIIIUOHHOTO
MTOBEACHUS

4.3 OOwenpogeccuoHATbHbIE KOMIETEHIMM BBIMYCKHHUKOB M HWHIMKATOPBI

HOCTHIKCHHUA

HX

Koo u naumenosanue
odowenpogheccuonanbHoil KomnemeHyuu
6bINYCKHUKA

Koo u naumenosanue unouxamopa
docmudicenusn 0ouwenpogheccuonHanbHou
KomnemeHnyuu

OIIK-1 CriocobeH mpuMeHITh Ha 6a30BOM
YPOBHE 3HaHUS UCTOPUYCCKUX HAYK TPH PEIICHUN
3aja4 B cepe cBoeH MpoheCCHOHATBHON
JeSITETPHOCTH

OIIK-1.1 Nmeet npeacTaBiIeHUss 00 OCHOBHBIX
MOJIOKEHMAX M METOJaX HAy9HOTO HCTOPUYECKOTO
MO3HAHUS MIPH PELICHUH NMPO(YECCUOHATBHBIX 3214
OIIK-1.2 YMeer HaXOOUTh U UCIIOIL30BATh
WH(POPMAITUIO, HEOOXOIUMYIO TS U3YICHUS
OCHOBHBIX 3TanoB ucTopun Poccun u 3apyOekHBIX
CTpaH

OIIK-1.3 Brageet HaBBIKaM¥ IPUMEHEHUS
UCTOPHYECKUX 3HAHUH IPH POBEACHUH
PETPOCTIEKTUBHBIX I/ICCHCILOBaHI/Iﬁ HCTOYHUKOB
nH(pOpMaITUU

OIIK-2 Crioco0GeH HaxoauTh OpraHu3aIOHHO-
YIIPaBICHYECKUE PEIICHUS IIPU PEIICHUU 3a/1a4 B
cepe cBoeit npodeccuoHaIbHON ACITEIBHOCTH

OIIK—-2.1 BribupaeT BepHbIC METOABI PEIICHHS
YHIpaBJICHYECKUX 3aJia4, IIPaBUJIbHO UCIIOJIb3YA
COBPEMEHHBIE CIIOCOOBI paclpeeIeHuUs HOTHOMOYHH
¥ OTBETCTBEHHOCTH Ha OCHOBE JEJICTHPOBAHUS
OIIK—-2.2 Ncnone3yeT COBpeMEHHBIE XapaKTEPUCTHKU
MCEHCI’)KMCHTA KaK BHUaa HpaKTH‘IeCKOﬁ JCATCIbHOCTH,
KaK CHCTEMbI HayYHBIX 3HaHUI 00 0COOEHHOCTSIX U
METO/I0JIOTHUECKOH OCHOBE OpTaHHU3aIMH YIIPaBICHUS
OIIK-2.3 OpuenTtrpyeTcst B OpraHU3allMOHHOM
CTPYKTYpE CHCTEMBI OPraHOB I'OCYJApCTBEHHON
BJIACTH | ympaBiieHus: PD, opraHOB MECTHOTO
CaMOyTIpaBJICHUs

OIIK-3 CriocobeH MpuUMEeHSITh TEOPETUIECKUE
3HAHUS JUIsl PEIICHUS TOCTABJICHHBIX 33124 B
001acTH TOKyMEHTOBEICHHS 1 apXHBOBE/ICHUS

OIIK-3.1 OpuenTrpyeTcst B OCHOBHBIX MPo0ieMax
JIOKYMEHTOBEJICHUSI 1 apXHBOBEICHHSI

OIIK-3.2 Biiageet TeHACHITUSMH Pa3BUTHS
HHPOPMAITUOHHO-TOKYMEHTAITHOHHOTO 00eCIeueHH s
yIpaBJIeHHs U apXUBHOTO JieNa

OIIK-3.3 OGecnieunBaeT MOCTPOCHNUE CUCTEMBI
APXMBHOTO XpaHEHHUs IOKYMEHTOB B OpraHU3alMH

OITK—4 CriocobeH oHNMATh IPHHIUITEI pabOThI
COBpPEMEHHBIX HHPOPMAITOHHBIX TEXHOJIOTHH U
MCIIOJIb30BaTh UX AJISl PEIICHUS 33134
podeCCUOHATEHON IeATeTFHOCTH

OIIK—4.1 TTpumMensieT coBpeMeHHbIe HHPOPMALIMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTHH JIjisi cOopa,
XpaHeHus1, 00paboTKU NpencTaBleHus HHGpopMauu
MPU pelIeHUuH MPOoPeCcCHOHATLHBIX 331a4

OIIK—4.2 TIpumMeHsieT cOBpeMEHHBIE
MH(POPMAaLMOHHBIE TEXHOJIOTHHU IPH B3aUMOJICHICTBUHI
¢ o0beKTamMu U cyOBbeKTaMH MpoecCHOHATIBHOM
JESITEbHOCTH C yYETOM TPpeOOBaHMMA
MH(POPMALMOHHON 0€30MaCHOCTH

OI1K—4.3 Hcnonp3yeT nHGOPMALMOHHO-
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KOMMYHUKAIIMOHHBIE TEXHOJIOTHH IS TOUCKA U
00paboTKH MH(POPMALIUHU TI0 TIOCTABICHHON
Mpo0JIeMaTHKE Ha OCHOBE CTaHJapTOB M HOPM,
MPUHATHIX B TPOECCHOHAIBLHOM cpejie

OIIK-5 Criocoben caMoCTOATeNsHO paboTaTh ¢
Pa3INYHBIMUA UCTOYHHKAMHU HH)OPMAIIHU 1
MPUMEHSATH OCHOBBI HH(OPMAIIHOHHO-
AHAIMTUYCCKOMN JICATEIIBHOCTH MTPH PEIICHUN
podeCCHOHATBHBIX 3a1a4

OIIK-5.1 Or6upaer u aHaM3upyeT HHPOPMAIHIO IS
COCTaBJICHHI YIPABICHUYECKHUX IOKYMEHTOB

OI1K-5.2 CamocToSTEIHHO U/HIIK TIOJ] PYKOBOJCTBOM
OTIBITHOT'O HACTABHHUKA TOTOBHUT TEKCTHI
OpTraHM3aIMOHHO-PACTIOPAIUTEIHHBIX JOKYMEHTOB IS
OpraHoOB BJIACTH, KOMMEPUYECKAX U HEKOMMEPIECKIX
OpraHu3aluin

OIIK-5.3 CucremMaTu3upyer U CTaTHCTHUYECKH
o0OpabaTsiBaeT MOTOKM HH(POPMALINU, YMEET
HUHTEPIPETUPOBATH COJICPKATECIHLHO 3HAUUMBIC
SMIUPUICCKHUE TAHHBIC

4.4 HpO(l)e(!CHOHaJILHLIe KOMIICTCHIUUH BBINTYCKHUKOB U HHAUKATOPbI UX TOCTUKCHUS

Kox u Koa u HaumenoBanue| OcnoBanue (IIC,

3agauya O0beKTBI HHIMKATOpa AHAJIN3 HHBIX
N HaUMeEHOBaHHe N
npogecCHOHANBHON| WM 00J1aCTH . JOCTUKEHU S TPeOOBaHMIA,
npogecCHOHAIBHOMI .
e TeJIbHOCTH 3HAHUSA npogeccHOHAILHON |[MPeTbABIAEMbIX K
KOMIIeTeHII U
KOMIEeTEeHIIHU BBINNYCKHUKAaM)

Tun 3amau HpO(i)CCCHOH&JIBHOfI JACATCIIbHOCTH OpraHH3aHI/IOHHO'YHpaBHCH‘leCKI/Iﬁ

HNudopmarnmonno- | Anamus [TIK-1 Croco6en [K-1.1 I1C 07.002
aHanmuTH4ecKas 1 |MH(OpMAIMK U | OCYILECTBISATh HdemoncTpupyet «Crienuanmct 1o
OpraHMU3allMOHHO-  |TIOJTOTOBKA OpraHu3aloHHO- CIOCOOHOCTH OpraHU3allMOHHOMY|
aJMUHHUCTPAaTUBHASA |MH(OPMAIIMOHHO| JOKYMEHTAIIMOHHOE U | IOHUMATB, u
MOJIACPIKKA -aHAINTHYECKHUX | MFH)OPMAIMOHHOE COBEpILECHCTBOBATh H | JOKYMEHTALIMOHHO
JEeSTeTbHOCTH MaTepraioB obecrieyeHue PUMEHSATH My 00€CTeYeHUI0
PYKOBOIUTEIS JeSITeIbHOCTH COBPEMEHHBII yIpaBIICHUS
OpraHu3alun PYKOBOJHTEIS HWHCTPYMEHTApUH B opraHu3zanuein»,
pamkax YTBEPKICHHBII
HCHOJIb30BaHUS NPUKa30M
MPOEKTHOMI MuHnucrtepcTBa
Opranusanus METO/I0JIOTHH B Tpyna u
JICTIOBRIX po()eCCUOHAIBHON | COLIMATILHOM
KOHTAaKTOB 1 JeSITEbHOCTH 3aLIUTHI
TIPOTOKOIEHRIX [MK-1.2 O6ecneunBaet| Poccutickoit

MEpONpUATUNA

noxkymenTupoBanue | Denmeparuu ot 15
NEITEIILHOCTUA nroHsa 2020 roma N
PYKOBOAMTENS 333u

MK-1.3
Opranu3oBbIBaeT
paboty co Bcelt
COBOKYITHOCTBIO
WHPOPMAITUOHHO-
JIOKYMEHTAIIHOHHBIX
peCypcoB OpraHU3aluU
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HokymenTtaunonnoe | Opranmzauus | [IK-2 Cnocoben K-2.1 [1C 07.004
obecrieueHne JIOKYMEHTOO0O0p | HCTIOIH30BaTh HemMoHCTpHpyET «CrieruaimcT 1mo
yIpaBicHHS oTa B MpaBUJIa OPraHU3aluH | CHOCOOHOCTD YIPaBICHUIO
opranusanuen OpraHu3aluu BCEX ATAMOB PabOTHI C | TOHUMATB, JOKyMEHTaIHeH
yIpaBIeHIECKUMHA COBEPIIICHCTBOBATh U | OPTaHHU3AIIII»,
JIOKyMEHTaMHU MIPUMEHATH YTBEPKICHHBIH
COBpEMEHHBIHT PUKa30M
WHCTPYMEHTapuil B MuHucrepcTBa
XOJIe FICCTIeIOBAaHNI B | TpyJa H
pamKax COLMATEHON
Ocymectinenne npo(ecCHOHATBHON | 3alUTHI
MH(OPMALIHOHH JEATEIbHOCTH Poccwuiickoit
0-CIIPaBOYHOIA [IK-2.2 Bnaneer deneparu 0T 27
paboTsl ¢ HaBbIKaMu 00paboTky | anpens 2023 roxa
AOKYyMCHTaMH JTOKYMCHTOB Ha BCEX | N 421H
opraHu3anuu yTrarnax
JIOKyMEHT0000pOTa,
cUCTEeMaTH3alluH,
COCTaBJICHHUSA
HOMEHKJIATYpPBI €T
[1K-2.3 IIpoBoaut
aHaIu3 ACUCTBYIOLIEH
CUCTEMBI
JOKYMEHTAIIHOHHOTO
obecrnievueHus
yIpaBICHAS
OpraHu3alHu st
orpezaeneHus 3a1ad 1o
€€ aBTOMaTH3aIiH
JoxymentanmonHoe | Pazpabotkan | [IK—3 Criocoben [IK-3.1 OuernuBaer |IIC 07.012
oOecrieueHue BHEJ[pEeHNE pa3pabaTeIBaTh COBpEMEHHOE «Crermanuct
yIpaBIeHUS JIOKAITbHBIX JIOKAITbHBIE COCTOSIHHE apxXuBay,
opraHmuzanuen HOPMATHBHBIX | HOPMATHUBHBIE aKTHl H |3apyOEKHOTO OTbITA | yTBEPKICHHBIN
aKTOB MO METOAMYECKHE yIpaBlIeHUS PUKa30M
JOKYMEHTAIMOH | JOKYMEHTBI TIO JOKYMEHTaMH U MunucTepcTBa
HOMY OpraHMU3aIuu OpTraHH3aIHU UX TpyAa u
o0ecreveHnio | IOKyMEeHTO000pOoTa, | XpaHEHUs COIMAThHOMN
yHpaBIeHUS xpaHenuto, yuety u | [IK-3.2 Baenpser 3aIIUTHI
OpraHu3alMed | UCIIOJIb30BAHUIO CTaHIapThI Poccuiickoii
Opranuzaiusi | apXUBHBIX opranmzanuu B chepy | Pexeparym ot 18
OTIEPAaTUBHOTO | IOKYMEHTOB apxuBHOro xpanenust |Mapta 2021 roga N
XpaHEHUsI JIOKYMEHTOB 1401
JIOKyMEHTOB B [1K-3.3 ObecneunBaer
OpTraHM3aIud U PYKOBOJCTBO

nepeaavn Jaes
JUTS

JESATENBHOCTHIO T10
ApPXUBHOMY XPaHEHHIO

nocjeayruiero AOKYMCHTOB, YUYCTY U

XpaHCHUA HCITOJIB30BAHHUIO
JAOKYMCHTOB B
OopraHusanuu

Tun 3amgau HpO(I)eCCHOHaHLHOﬁ JIeSITEIbHOCTH: TEXHOJOTNYECKUM
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Opranmzamus | [IK—4 Cnocoben [MK-4.1 Ucnonezyer | I1C 07.002
HOJTrOTOBKH, | OCYLIECTBIATH IIpaBUiIa NOArOTOBKY M| «CHIeLUaIuCT 110
MPOBENEHHS U | JOKYMEHTHPOBAHUE | COCTABICHUS OpraHU3alMOHHOMY)
OOCITy’)KUBaHHUS | yIpaBICHUECKON yIpaBlIeHYECKUX u
KOH(EPEHTHBIX |AEATEILHOCTH B JOKYMEHTOB JOKYMEHTAllHOHHO
MEpOTIPUATHH | OpTaHU3aITIH [1K-4.2 My 00€CTIEYeHHIO
Cocrasnenue u JemoHcTpupyeT yIpaBlICHUS
odopmieHne CIIOCOOHOCTH opraHuszamuen»,
YIOPABICHYECKOU [IOHUMATB, YTBEPKICHHBII
JOKyMEHTalun COBEpILICHCTBOBATh | IPUKA30M
OpranusannonHoe, MPUMCHSITH MunucrepcTBa
JOKYMECHTallMOHHOE COBpPEMEHHBIN Tpyla u
u uHdopmanrontoe | OpraHusanus WHCTPYMEHTAPHH B COLIMAJIBHOM
obOecnieyeHune paboTsI ¢ paMkax 3aILUTHI
ACATEIBHOCTH AOKYyMCHTaMH B HCIOJIb30BaHUS Poccwuiickoit
PYKOBOAMTEA TIPHEMHOH TIPOCKTHOM ®enepauun 0T 15
OpraHu3anuu PYKOBOAHTE]IA METOJOJIOTHH B utons 2020 roga N
oY —— npodeccruonanbHoi | 333H
JESITeIbHOCTH
pyKOBOHTENS [IK_4.3
nHpopmaiei PaspabatbiBaeT
YHUQHUIIMPOBAHHEIE
(hopMBI TOKYMEHTOB,
UCTIOJIb3YEMBIX B
JOKYMEHTAIllMOHHOM
o0ecriedeHun
yIpaBICHUS
OpraHu3alyu
JoxymenTammonHoe | Ocymectienne | [IK-5 Crioco6en I[IK-5.1 I1C 07.004
obecrieueHne KOHTPOJIA BECTH KaJpOBOE Opuenrtupyercs B «Crienuanmct 1o
yIpaBJiIeHUS npoiiecca u JIEJIOTIPOM3BOJICTBO M | 3aKOHOJATENBHOW U | YIIPaBIICHUIO
opraHu3anuei CPOKOB JOKYMEHTHUPOBATh HOPMAaTUBHO- JOKyMEHTalMen
WCTIOJTHEHUS TPYZOBBIE OTHOLIECHUS | METOAMYECKOH 0a3e, | OpraHu3alumn»,
JIOKYMEHTOB B peryaupyromen YTBEPKICHHBII
OpraHu3alyu TPYIOBBIE OTHOIICHUS | IPHKA30M
[MK-5.2 Ymeer MunucrepcTsa
pa3pabatbiBaTh 1 Tpyzna u
odopmIIATh COLMAIbHOMN
OpTraHU3alMOHHYIO, 3aLIUTHI
OcymecTBiieHne pacnopsauTenbHyIo U | Poccuiickoit
WH(POPMAITMOHH UHQOPMAaITHOHHO- denepariu oT 27
0-CNPaBOYHOH CIPaBOYHYIO anpens 2023 roza
paboThI ¢ JOKYMEHTALHIO 10 N 421u
JOKYMEHTaMH JMYHOMY COCTaBY
OpraHu3anuu [MK-5.3 ObecneunBaer

MOpsI0K 0hOpMIICHHS,
BEJICHUS M XpPaHECHUS
JIOKYMEHTOB 10
yIpaBICHUIO
NIEPCOHAJIOM
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OpranuzanuonHoe, | OpraHuzanus I[TK—6 Criocoben T1K-6.1 Bnazeer T1C 07.012
JOKYMEHTAIIMOHHOE | paboTHI € MIPUMEHSTh HaBbIKaMHU «Cnenmanuct
Y UH(POPMAIMOHHOE | TIOKYMEHTAaMH B | IPUHIIUIIBI, METOBI M | COCTABJICHHS OTIMCEH | apXUBay,
obecrieyeHue TIPUEMHOM HOPMBI OpTaHH3AIMU | JIeJT, IOATOTOBKH JIEJT K| yTBEP K ICHHBIN
e TeTbHOCTH PYKOBOAMTENS | XpaHEHHS, repeiavye B apxuB MIPUKA30M
PYKOBOAMTES KOMIUTIEKTOBaHMUS, OpTraHH3aIHH, MunucrepcTa
OpraHH3alNN yueTa u rOCyJapCTBEHHBIH, TpyAa u
WCTIOJIb30BaHHUS MYHHIIATIATBHBIN WK | COIIMATILHOM
ApPXUBHBIX BEJIOMCTBEHHBIN apXUB| 3aIUTHI
JIOKYMEHTOB [NIK—6.2 Ananmsupyet | Poccuiickoit
Opranmsams BO3MO>KHOCTH Oepnepanuu oT 18
XpAHEHHA hopmupoBaHUS mapta 2021 roma N
JIOKYMEHTOB B 3JIEKTPOHHOTO apxuBa | 140H
pHeMHO OpraHu3aluu
PYKOBOIHUTEIIS IIK-6.3
CoBepiieHCTBYET
CHCTEMY apXHUBHOTO
XpaHEHUS
IOKYMEHTOB, y4eTa u
UCTIOJIb30BaHUS
JOKYMEHTOB
BPEMEHHOTO XPaHEHUS
B OpraHM3aIliH
Opranunzanuonnoe, |Opranmsanust | [IK—7 Crocoben [MK-7.1 3naer I1C 07.002
JOKYMEHTAIIMOHHOE | THQOPMAIIMOHH | IPUMEHSTh 0co0eHHOCTH «Crienanmct 1o
1 UHPOPMAIIOHHOE | OTO 3aKOHOAATENbHYIO U | QYHKIIMOHUPOBAHUS | OPTaHU3AIIOHHOMY
obecrieueHue B3aUMO/ICHCTBUS| HOPMAaTUBHO- CIIPaBOYHO-TIPABOBBIX | U
JeSITeIbHOCTH PYKOBOJHTENS C | METOAMYECKYIO 0a3y | W MHQOPMAIIMOHHO- | JOKYMEHTAIIHOHHO
PYKOBOAMTENS nosipa3aeneHus | iH(QpOpPMAaInOHHO- ITOMCKOBBIX CHCTEM My 00€CTICUCHHIO
OpraHu3aluu MU U nmokymeHTarpionHoro | [IK—7.2 Aranusupyer | ynpaBieHus
JOJKHOCTHBIME | 0OecTieueHHst 3aKOHOJATENbHBIC U | OpraHu3aIKen»,
TUIAMHA YIpaBIeHHS U IpyTHe HOPMATHBHBIE | YTBEPKICHHBIN
OpraHHU3aIin apXUBHOTO JIeNa IIPaBOBBIE aKTHI MIPUKA30M
(benepanbHOTO H MunucTepcTBa
PETHOHANTBEHOTO Tpyna u
Opranu3anus ypoBHeii B chepe COITMATBHOM
WCTIOJTHEHUS JIOKYMEHTAIIHOHHOTO | 3aI[UTHI
pelieHui, obecrieyeHus Poccuiickoit
OCYIIIECTBJIEHUE YIIPaBJICHUS ®epnepauuu oT 15
KOHTPOJIS T[IK-7.3 T'oToBUT nroHs 2020 roga N
HCTIOJTHEHUS MPEI0KEHUS TI0 333u
pernreHni pa3paboTKe MPOEKTOB
PYKOBOJHTEIS JTOKYMEHTOB U UX

3aKpETUICHHIO B
JIOKaJIbBHBIX
HOPMATHUBHBIX aKTaX
OpraHusaiyuu

5. CTPYKTYPA U COAEPXKAHUE OBPA3OBATEJIBHOM NPOT'PAMMBI

5.1 Ctpykrypa u 00beM nporpaMmmbl 6aKajaBpuara:

18




CrpykTypa nporpammsl OO0beM mporpaMMBbI U ee OJIOKOB B 3.€.
Jucuunauael (MOIYIIH) 207 3.e.
Enox 1 | Obs3arenbHas yacthb 130 3.e.
Yacts OIIOII, hbopmupyemast ydacCTHUKaMH 77 56
00pa30BaTEeNIbHBIX OTHOLICHHI o
IIpakTrka 24 3.e.
O0s3arenpHas 4acTh 43.e.
bnok 2
Yacts OIIOII, hbopmupyemas ydaCTHUKaMH 2036
00pa30BaTeNbHBIX OTHOIIEHHUI o
l'ocynapcTBeHHAst UTOTOBAsI ATTECTAIHUS: 93.e.
[ToaroroBka k ciave u caaya
Biiok 3 3 3.e.
roCy/1apCTBEHHOT'O SK3aMeHa
BrinosiHeHUE U 3a1MTa BBITYCKHOM 6 3.0
KBAIU(PUKAMOHHON pabOThI o
O6bem nporpamMmbl OakanaBpuara 240

5.2 K obs3areasnoii yactu OIIOII BO otHOCcsATCS AMCUMITIMHBL (MOAYJIN) U IPAKTHUKH,
obecneunBaromue  (GopMupoBaHWE  OOMENPO(YECCHOHANBHBIX  KOMIICTCHIIMMA, a Takke
npodeccuoHaNbHBIX  KommeTeHuud.  DopMupOBaHHME  YHUBEPCAJIbHBIX  KOMIIETEHLUMN
o0OecrieunBarOT JUCUUIUIMHBL (MOIYJIM) M NPAKTUKH, BKJIIOYEHHbIE B OO0SA3aTEIbHYIO YacTh
IPOTPAMMBI U B 9aCTh, (POPMUPYEMYIO yIaCTHUKaMHU 00pa30BaTEIbHBIX OTHOIICHHH.

O6beM oO0s3aTenbHOM 4YacTu, 0e3 ydyeTa oObeMa rocyJapCTBEHHON MTOTOBOM aTTecTaluH,
cocTaBisieT 55,8 nMporeHToB 001Iero 0obeMa IMporpaMMBl.

5.3 Y4eOHublii miuaH o0pazoBaTeIbHON MPOrpamMMbl OIpeNeNsseT NepedyeHb, TPYILOEMKOCTD,
NOCJIEI0BATENBHOCTD U paciipe/ielieHUe 10 nepuojaM o0ydeHus: yueOHbIX JUCHUIUIMH (MOaynel),
NOPaKTUKHA, WHBIX BHUJOB Y4YeOHOW JeATeNbHOCTH, (OPMBI TPOMEXKYTOUYHOW aTTeCTaluu
00yYaroImuXxcst U COACPKUT KaleHAapHbIN rpaduk yueOHOTo nporecca.

Paboune mnporpaMMbl IUCHMIUIMH (MOAyJeil) BKIIOYAIOT OLIEHOYHBIE MaTepHuajbl s
TEKYIIEro KOHTPOJIs YCIIEBAEMOCTH U ITPOMEKYTOUHON aTTECTALUU.

Pesynprathl O00yuyeHHMs] MO KaXXAOM IUCHUIUIMHE (MOAYJIO) M MPAKTHKE COOTHECEHBI C
ycranoBiaeHHbIMU B OIIOIT BO nnaukatopamu TOCTUKEHUST KOMIIETCHIIAM.

5.4 O0pa3oBaTe bHOI NPOrpaMMOM NPe1yCMOTPEHbI CJIeyolHe NPAKTHKH:

1. o3HakoOMHTEbHAS IPAKTUKA

2. IpPOEKTHAas MPAKTHUKA

3. IpeAIMIUIOMHAs IPAKTUKA

OOpasoBarenbHasi NporpaMma yCTaHAaBIMBACT JOMOJHHUTENBbHBIM THII TPOM3BOJCTBEHHOM
NPAaKTUKU: apXUBHAS.
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5.5 'ocynapcTBeHHAast HTOrOBasi aTTecTalUsl 00yJarOIUXCcs MPOBOIUTCS B (hopMme:

- IOATOTOBKA K C/ladye U cAaya roCyJapCTBEHHOIO IK3aMEHa;

- MOJITOTOBKA K MPOIEAYpe 3aIUTHI ¥ 3aIIUTa BBITYCKHOW KBaTU(HUKAIIMOHHON pabOTHI.

l'ocymapcTBEHHBIM  9K3aMEH  MPOBOJAUTCS MO  JUCHUIUIMHAM:  JIOKyMEHTOBEAEHUE,
Opranuzanysg U TEXHOJOTUS JOKYMEHTAI[MOHHOIO OOecnedeHUsl YInpaBiieHUs, ApXUBOBEIEHUE,
Opranu3anroHHO-UH()OPMAIIIOHHOE obecrieueHue JESTEIbHOCTH PYKOBOAMTES,
Opranu3anvoHHOE MpPOEKTHUpoBaHHe, MH(OpPMAlMOHHBIE TEXHOJOTHH B JIOKYMEHTAIIMOHHOM
o0ecrieueHNH yIpaBIlICHUs, PE3YJIbTaThl OCBOCHUS KOTOPBIX UMEIOT OIPEIEIISIONIEe 3HAUEHUE ISl
npoeCCUOHATLHON JEATEIIbHOCTH BBIMTYCKHUKOB. [OCYyZapCTBEHHBIM SK3aMEH MPOBOJIUTCS
YCTHO.

TemaTnka BBITYCKHBIX KBaJU(PHUKAIMOHHBIX PaOOT MOXKET OBITh IPEIJIOKEHa CIEAYIOUMMHU
OpraHu3alusIMH-TIapTHEPAMHU 00pa30BaTEIbHOM MPOrPaMMBbI:

1. Dkcnepru3a HaydyHOM M MNPAKTUYECKOM I[IEHHOCTH JOKYMEHTOB (Ha mHpuMepe
LentpansHOro rocynapcTBeHHOro apxuBa Camapckoii 001acTu)

2. ®opmupoBaHue OU3HEC-apXUBa MPEANPHUATHS (Ha IpUMEpe KOHKPETHOW OpTraHU3aIiN)

3. Opranuzanms KaJpoBOro AEJIONPOU3BOICTBA (Ha MpUMepe KOHKPETHON OpraHu3aInn)

4. BuenpeHue aBTOMATH3MPOBAHHBIX TEXHOJIOTMH B JOKYMEHTAIIMOHHOE oOOecreueHHe

yIpaBieHus (Ha MpUMepe KOHKPETHOM OpraHU3alnm).

[Iporpamma rTOCYZapCTBEHHOM HWTOTOBOM  aTTECTAllMM BKJIOYaeT TpeOOBaHUA K
BBIITYCKHBIM KBaTM(UKAMUOHHBIM paboTam (00beMy, CTPYKTYpe, OPOPMIICHHIO, TPEICTABICHHIO),
NOPSAJKY HX BBIIOJHEHUS, IPOLEAYpPY 3alllUThl BBITYCKHOW KBIM(PUKAIIMOHHON padoThl,
KpUTEpPUU OLIEHKH pEe3yJlbTAaTOB, a TaKXe Nporpammy, MOPAJOK IPOBEACHUS U KPUTEPUHU
OLICHMBAHMSI TOCYIAPCTBEHHOr0 dK3aMeHa.

6. YCJIOBUS PEAJIM3AIIAN OBPA3OBATEJIBHOM ITPOTPAMMBI
Kaxnpiii oOyuaronuiicst B TeueHUe BCEro nepuoaa oOyueHus oOecrieueH WHIUBUIYaTbHBIM
HEOTPaHUYEHHBIM JOCTYIIOM K JJIEKTPOHHOW HMH(POPMallMOHHO-00pa30BaTEeIbHON  Ccpefe
VYHuBepcurera wu3 J000H TOYKHM, B KOTOpPOM HMeEeTcs JOCTyn K HH(GOPMaIMOHHO-
TEJIEeKOMMYHUKAMOHHOM ceTH «/IHTepHeT», Kak Ha TEppUTOPUHN Y HUBEPCUTETA, TaK U BHE €TO0.
DnekTpoHHas HH()OpMaAITMOHHO-00pa3oBaTeIbHAas Cpe/la Y HUBEpCUTETa 00ECTICUNBAET:

— JO0CTyn K Yy4yeOHbIM IUIaHaM, pabo4yuM MporpaMmaM JUCLUUIUIMH (MOAYyJei),
NpPaKTUK, DJEKTPOHHbIM Y4eOHBIM M3/aHUSIM U D3JEKTPOHHBIM 00pazoBaTEIbHBIM
pecypcam, yKazaHHBIM B pabouux Mporpammax;

— (¢opMHpoBaHUE HIEKTPOHHOrO mopTdonmo obydaromierocs, B TOM 4YHUCIE
COXpaHEHHUe ero padboT, pereH3Uil U OIIEHOK 3a 3TH PadOTHI;

— (¢ukcauuo Xxojga 00pa30BaTENLHOTO IMpoOIlecca, PE3yJbTaTOB IMPOMEXYTOUHOMN
aTTeCTalluy U pe3yJabTaTOB OCBOCHUS 00pa30BaTeIbHON MPOTrPAMMBI;

— TpoBeleHHE YYEeOHBIX 3aHATHH, TpPOLEAYp OLEHKH pe3yJlbTaToB OO0y4eHus,
peanu3alys KOTOPBIX NPEAYCMOTpEHAa C TPUMEHEHHEM DJIEKTPOHHOIO OOy4YeHHMH,
JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH;

— B3aMMOJEICTBHE MEXIY y4aCTHUKaMU 00pa30oBaTeNIbHOTO IpOIecca, B TOM YHCIIE

CUHXPOHHOC U (I/IJ'II/I) ACUHXPOHHOC B3aHMOJECHCTBHUE MoCpeACTBOM CCTU «I/IHTCpHCT».
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6.1 MaTrepuaJbHO-TeXHHYECKOE M Y4eOHO-MeToAnYecKoe o0ecnieyeHne o0pa3oBaTeIbHOM
NPOrpaMMmblI

Paboune mporpamMmbl AMCUMIUIAH (MOAYJEW), TPAKTHUK ONPEACISIIOT MaTepUatbHO-
TEXHUYECKOe M y4deOHO-MeToauuyeckoe obecneueHue o0pa3oBaTeIbHONM HPOTpaMMBbI, BKIIIOYAst
nepeveHb JIMLIEH3MOHHOTO U CBOOOJHO PACIpPOCTPAHIEMOTO MPOrPaMMHOTO OOECIIEYECHHUsI, B TOM
quciie OTEYECTBEHHOIO MPOM3BOJICTBA, IEPEYEHb 3JIEKTPOHHBIX YYEOHBIX H3JaHUN U (WIIM)
NI€YaTHBIX U3/IaHUH, 3JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB, IEPEUEHD U COCTAB COBPEMEHHBIX
npodecCHOHATIBHBIX 0a3 TaHHBIX U HH()OPMAITHOHHBIX CIIPABOYHBIX CHCTEM.

Y4eOHble  ayquUTOpUM Ui NPOBEACHUS  Y4YEOHBIX  3aHATUH, IPEIyCMOTPEHHBIX
00pa3oBaTeNbHONW TMPOrPaMMOM, OCHAIIEHBI OO0OpPYJOBAHMEM U TEXHUYECKHMMHU CpEICTBAMU
00y4deHHUsl, COCTaB KOTOPBIX ONpeeNsieTcs B padouux Iporpammax IUCHMIUIMH (MOIyieil) u
NPaKTHUK.

[Tomemienust Ui CaMOCTOSITETIBHONH pPaOOTHI OOYYAIONIMXCS OCHALICHBI KOMITBIOTEPHOM
TEXHUKOW C BO3MOXXHOCTBIO MOJKIIOYEHMs] K ceTh "HHTepHer" m obecrneueHbl JOCTYIIOM B
AIIEKTPOHHYIO HHPOPMALMOHHO-00Pa30BaTENBHYIO Cpely Y HUBEPCHUTETA.

IIpu peanmzanuu 00pa3oBaTENbHON HPOrpaMMbl HMCIOJB3YETCSl CIEAYIOIIEE YHUKAIbHOE
obopynoBanue: kommbtotepsl Intel Core i3-4130 ¢ monutopom Samsung SyncMasterS23B350T, Intel
Core i3-4130 ¢ monutopom Samsung SyncMasterS23B350, I win Intel(R) Core™ i34130CPU ¢
mouuTopoM Samsung S22C200, Core2Quad ¢ mouuropom Samsung, C2QQ9550/4096/250+1000/DVD- ¢
monutopom NEC V221W; noyrOyk Dell LatitudeD630 ¢ BbIXOIOM B HMHTEpHET;, TeleBH30pbl Sharp
LC42SB55RU, Panasonic TX-LR50B6 LCD; skpan wHactenubiii Projecta Matte White S 200x200
SlimScreen; mpoextop BenQ MP622.

@ yHKIMOHUPOBaHUE JJIEKTPOHHOMU MH(}OpPMaLlMOHHO-00pa30BaTeIbHOM cpenbl
o0ecreynBaeTcsi COOTBETCTBYIOIIMMHU  CPEICTBAMH  MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJOTHMH W KBanu@UKanueil pabOTHUKOB, €€ HCIOJB3YIOIUX U IOJAJEPKUBAIOIINX.
@YHKIIMOHUPOBAHUE AJIEKTPOHHONW U MH(OPMALMOHHO-00pa30BaTEIbHON Cpebl COOTBETCTBYET
3aKoHoOAarenbeTBy Poccuiickon denepanumn.

DNeKTpOHHO-OUONIMOTEYUHAss CUCTEMa U AJIEKTPOHHAas HH(OPMAalMOHHO-00pa30BaTelbHas
cpena obecrieunBaeT OTHOBPEMEHHBIN TOCTYI HE MeHee 25 mporieHToB oOyyaromuxcs mo OIl.

bubnuoteunslii (QOHJ YKOMIJIEKTOBAaH TME€YaTHBIMU H3JIaHUSMU IO 3TOH JUCLMILIMHE
(Momymto) u3 pacuera He MeHee 0,25 sK3eMIUIsipa KaKIO0TO M3 M3JaHUM, YKa3aHHBIX B PaOOUYMX
nporpamMmax JUCHMIUIMH (MOAYJEH), mMporpaMMax MpaKTHUK, Ha OJHOTO OOy4arolerocst U3 4ucia
JIMI, OJHOBPEMEHHO OCBAaMBAIOUIMX COOTBETCTBYIOIIYIO ITUCHUIUIMHY (MOIYJb), MPOXOISIINX
COOTBETCTBYIOUIYIO ITPAKTHKY.

6.2 Kagposblie yci10BHs peajn3anuu 00pa3oBaTeibHOM NMPOrpaMmMbl

Peanmuzamust mporpammel  OakaiaBpuata OOECIEYMBACTCS TMEJArOTHYSCKUMH PaOOTHHUKAMU
YHuBepcuTeTa, a Takke JIMIAMHU, NPHUBJIEKAaEMbIMH K peaau3aluu OakajlaBpuaTa Ha HWHBIX
YCIIOBUSIX.

KBanuduxamus negarorndeckux pabOTHUKOB YHHBEPCUTETa OTBEYAeT KBATU(UKALMOHHBIM
TpeOOBaHUSAM, yKa3aHHBIM B KBaJIM(HUKAIIMOHHBIX CIPaBOYHUKAX, M (MJIH) MpodecCHOHATbHBIX

CTaHIapTax.
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Jlons menarornyeckux pabOTHUKOB (B MPUBEACHHBIX K IEJIOUMCICHHBIM 3HAUEHUSM CTaBOK),
BEAYIINX HAYYHYIO, YU€OHO-METOIMYECKYIO M (WIM) MPAaKTUYECKYI0 paboOTy, COOTBETCTBYIOUIYIO
npoUITIO TIpernogaBacMon JUCIUILTUHEI (MOIYIIsA), B OOIIIEM YMCIIE MEearornaecKux pabOTHUKOB,
peamm3ytonx brmok 1 «/lucrummuasl (MOAynM)» mporpammbl OakanaBpuara, COCTaBISAET HE
menee 70 mporeHToB.

Jons paOGOTHUKOB (B MPHUBEICHHBIX K LEIOYHMCICHHBIM 3HAUYEHUSM CTaBOK) M3 4YHCIA
PYKOBOJIUTENECH W PaOOTHUKOB OpPraHM3alUi, OCYIIECTBISIONIUMH TPYAOBYIO NEATEIHHOCTH B
npodeccCuOHaIBHON cdepe, COOTBETCTBYIOIMIEH MPOPECCHOHATBHON AEATEIBHOCTH, K KOTOPOH
TOTOBSITCS BHIYCKHUKU (MMEIOMIMX CTaK pabOTHI B JaHHOW Mpo(decCHOHANBHON cdepe He MeHee
3 net), B 00IIEM YHuCIIe TIeNarornyecknx padOTHUKOB, PEAIM3YIOIIUX MporpamMMmy OakaiaBpHara,
COCTaBJISIET HE MEHEE O IIPOLIEHTOB.

Jlons menarornyeckux paboOTHUKOB (B MPUBEACHHBIX K [[EIOYHCICHHBIM 3HAYEHUSM CTaBOK),
UMEIOUINX YYEHYIO CTEleHb (B TOM 4MCJIE YYEHYIO CTENEHb, IOJYyYEHHYI0 B HHOCTPAaHHOM
rocyJapcTBe W npusHaBaeMyto B Poccutickoit @enepanun) u (W) yueHoe 3BaHue (B TOM YHCIIE
YYEHOE 3BaHUE, MOJYYECHHYI0 B MHOCTPAaHHOM TOCYJapCTBE M Ipu3HaBaemMoe B Pocculiickoit
@®enepanu), B O0IIEM YHCIE M[EJarOrM4ecKuX paOOTHUKOB, PEATU3YIOIIMX IpOorpammy
OakaiaBpuara, cocTaBisieT He MeHee 60 mpoIeHTOB.

6.3 dunaHCcOBBIC YCJI0BHUS pealTn3alu 00pa3oBaTeIbHON NPOrpaMMbl

duHaHCcOBOE ObOecreueHue peanu3aluy 00pa30BaTEIbHOM MPOrpaMMbl OCYLIECTBISETCS B
o0beMe HEe HM)KE YCTAaHOBJIEHHBIX MUHUCTEPCTBOM HAayKU M BbICHIEro oOpa3zoBaHus Poccuiickoi
Qeneparun 0a30BBIX HOPMATHMBHBIX 3aTpaT Ha OKa3aHHE TOCYIAapCTBEHHOW ycnyru B cdepe
oOpa3oBaHus Ui JAQHHOTO YpPOBHS 00pa3oBaHMs UM HAlpaBIEHUS MOJITOTOBKM C Y4YeTOM
KOPPEKTUPYIOLINX KO3()(UIMEHTOB, YUUTHIBAIOIIUX crenuduky oOpa30BaTeNbHBIX MPOrpaMM B
COOTBETCTBUU ¢ MeTOIMKOMN OIpe/eseH!s] HOPMAaTUBHBIX 3aTpaT Ha OKa3aHHWE TOCyapCTBEHHBIX
YCIIYT MO pealu3aluy UMEIOLIUX TOCYyJapCTBEHHYIO aKKpPEAUTALMI0 00pa3oBaTeIbHbIX NPOrpaMM
BbICIIEr0 00pa30BaHuUs MO CHELUAIBHOCTSAM M HalpaBJIeHUSM MOJArOTOBKH, ompenesnsemon m. 10
nocranoBieHus [Ipasurenscra Poccuiickoit @enepannn ot 26 urons 2015 r. Ne 640 «O nopsigke
(bopMHUpOBaHUS rOCYIapCTBEHHOTO 3a/laHUsl HA OKa3aHUE TOCYJapCTBEHHBIX YCIYT (BBINOJIHEHHE
paboT) B OTHOUIEHMHM (elepaibHbIX TOCYAAPCTBEHHBIX YUPEXKACHUH U  (PUHAHCOBOTO
oOecrieyeHns BBIIOJHEHHS TOCYAApCTBEHHOro 3afanus» (B pell. [locranosnenwuii IlpaButenscTBa
P® ot 25 mas 2016 1. Ne 464, ot 6 okta0pst 2016 1. Ne 1006, ot 4 HOs6pst 2016 1. Ne 1136, ot 13
ceHts10opss 2017 r. Ne 1101, ot 9 nexabpst 2017 r. Ne 1502, ot 19 urons 2018 r. Ne 849, ot 29
HOs1Opst 2018 1. No 1439, ot 9 uromst 2019 1. Ne 873, ot 31 nexabpst 2019 r. Ne 1944, ot 17
despansa 2020 r. Ne 161, ot 16 urons 2020 r. Ne 1052, ot 19 nos6ps 2020 r. Ne 1890, ot 28
nexadps 2020 r. Ne 2313, ot 27 mast 2021t Ne 806, ot 05.08.2022 N 1388, ot 18.01.2023 N 38, ot
16.05.2023 N 764, ¢ u3M., BHeceHHBIMH TIocTaHOBJIeHHEeM [IpaButensctBa PO ot 2 ¢deBpans
2020r. Ne1985, ot 10 nexabps 2021r. Ne 2255).

6.4 Cucrema BHyTpeHHeil OlleHKHM KauecTBa 00pa30BaTeIbHOM 1eITeIbHOCTH
KauectBo 00pa3oBaTeNbHON [€ATENBHOCTH M MOJATOTOBKM OOYy4aroUIMXCs IO MporpaMme
OakanaBpuaTa OTpe/eseTCss B paMKaX CUCTEMbl BHYTPEHHEH OIIEHKH, a TAK)K€ CHCTEMbI BHEIITHEH
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OLIEHKHU, B KOTOPOW YHHMBEPCUTET NPUHUMAET y4acTHe Ha T0OPOBOJIILHOW OCHOBE.

B memsx coBeplIeHCTBOBaHHS MPOrpaMMbl OakanaBpuaTta YHHBEPCHUTET HpPU MPOBEACHUU
pEerylspHO BHYTPEHHEH OIEHKHM KadecTBa 0Opa3oBaTENbHON JEATEIBHOCTH W TOIATOTOBKHU
oOydJalmuxcsi 10 TmporpaMMe OakaiaBpuaTa TMpUBICKaeT paboromateneid u (WiM) UX
O0bEeIMHEHNS, WHBIX MIOPUAMYECKUX W (WIM) (U3HUECKUX JIHI, BKIOYAs IEJarorudyecKux
pabOTHUKOB YHHMBEpPCUTETA.

B pamkax BHyTpeHHEH CHCTEMBI OLIEHKM KadecTBa OOpa30BaTENbHOW JESTEIBHOCTH IIO
nporpamMe OakangaBpuaTra 00y4yaromUMCs MPEeIOCTABISIETCS BO3MOKHOCTh OLIEHUBAHUS YCIOBUH,
COJIepKaHUs, OPraHM3alMU U KadecTBa 00pa30BaTENBHOTO TMpoIecca B LEJIOM M OTICIbHBIX
JUCLUIUINH (MOZYJEH) U IPaKTHK.

BHemHss oneHka kadecTBa 00pa3oBaTeNbHON AEATEIBHOCTH MO MporpamMMe OakaiaBpuara B
pamKax MpoLeaypbl FOCYIapCTBEHHONW aKKPEIUTALMHU OCYIIECTBISAETCS C LEIbI0 OATBEPKICHUS
COOTBETCTBUSI 00pa30BaTENbHON MAEATENBHOCTH MO Iporpamme OakanaBpuara TpeOOBaHUSM
®I'OC BO 3++ ¢ yuerom cootserctBytouieii [IOOII.

BHemnss onieHKa KayecTBa 00pa30BaTEIbHON JIEATENbHOCTH U OJTOTOBKU 00Yy4YarOIUXCs 10
nporpamMMe OakanaBpuaTa MOXKET OCYHIECTBISITBCA B PaMKax Mpo(dheccCHOHAIbHO-00IeCTBEHHON
aKKpeIuTaluu, IpOBOAUMON paboTofaTensiMu, UX OObEAUHEHUSIMHU, a TAKXKE YIIOJTHOMOYEHHBIMU
UMHU OpraHu3alysgMH, B TOM YHUCIIE€ MHOCTPAHHBIMU OPraHU3alUSIMHU, JIMOO aBTOPU30BAHHBIMU
HAllMOHAJbHBIMU  NPO(PECCHOHAIBHO-O0IIECTBEHHBIMI  OpraHM3allUsIMHM,  BXOJSAIIMMH B
MEX1YHapOAHbIE CTPYKTYPBI, C 1I€JIbI0 IPU3HAHMSI Ka4eCTBa U YPOBHS MOJATOTOBKU BBIITYCKHUKOB
OTBEUAIOLIMMHU TpPeOOBaHUSAM MPOPECCUOHANBHBIX CTaHAAPTOB (MpU HaIM4YMK) U (WIIH)
TpeOOBaHUSAM PHIHKA TPY/a K CIIEIUAINCTAM COOTBETCTBYIOIIETO TPOQHIIS.

6.5 YcaoBus peanuzauum odpa3zoBaTeSibHOI MPOrpaMMbl JUISl JIMI € OrPaHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI

Oco0eHHocTH peanu3anuu  00pa30BaTeNbHONM MpPOrpaMMbl JJIi HWHBAIMJIOB M JIMI C
OTPaHUYECHHBIMU BO3MOYKHOCTSIMHU 37[0POBBS

[Tpr HaMM4YMK B KOHTUHTEHTE O0yYarOMUXCs M0 00pa30BaTENbHON MPOrpaMMe HHBAIHIOB U
JUI] C OrpPaHWYEHHBIMH BO3MOXHOCTAMU 310poBbsi (JIOB3) oOpas3oBarenpHas mnporpamma
aZlanTUPYETCS C YUETOM OCOOBIX 00pa30BaTEIbHBIX MOTPEOHOCTEH TAKMX 00YUYAIOIIUXCSI.

[Ipu oOyueHMHM 10 WHAMBHIyaJTbHOMY Yy4eOHOMY TIUIaHy JIMIl C OTpaHHYCHHBIMH
BO3MOXKHOCTSIMH 3/I0OPOBBSI CPOK OCBOEHHSI 00pa30BaTEIbHOM MPOTPaMMBI MOXKET OBITh yBEITHUYCH
0 WX JKEJIaHWI0 He Ooyiee 4yeM Ha | TO/ 1O CPaBHEHHIO CO CPOKOM ITOTyYeHUs] 00pa3oBaHUs IS
cooTBeTcTByMOIENH (GopMbl 00yuenus. [Ipu ncnonb3oBaHuK (OPMBI MHKIIIO3UBHOTO OOY4EHHUS
COCTABIIICTCSl WHIMBHIyaJbHAs MPOTpamMMa COMPOBOXKICHHUS O0Opa30BaTEIbHON JEATEIIbHOCTH
CTYZCHTA.

WupuBuayanbHas mporpamMma CONPOBOXKICHHS O00pa3oBaTENbHON NEATETHHOCTH CTYACHTA
MOJKET BKITIOYATh:

— CONpPOBOXKICHWE JICKIIMOHHBIX W MPAKTUYECKUX 3aHATHHA TMPSIMBIM M OOpaTHBIM
NEPEeBOJIOM Ha PYCCKUMN KECTOBBIH A3BIK (7151 CTYICHTOB C HapYIICHUSIMH C1yXa);
— TIOCEeIEHHE IPYTNIOBBIX U UHIWBUAYATBHBIX 3aHATUH C ICUXOJIOTOM;
— OpraHU3aIMOHHO-TIEarOTHIECKOe, TICHXOJIOTO-TIEIar OTMYECKOE,
PO IIAKTHIECKH-03I0POBUTEIHHOE, COMATBHOE COMMPOBOXKICHHS Y4eOHOTO MpoIecca.
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O6yuatomuecs mo OITOIT BO u3 uucna nuiy ¢ orpaHUueHHBIMA BO3MOXKHOCTSIMU 3/I0POBbS 110
UX JKEIaHUI0 MOTYT OBITh OOeCHeueHbl MEeYaTHBIMU U (MJIM) 3JIEKTPOHHBIMU 00pa30BaTebHBIMU

pecypcamu B hopMax, aJIaliTUPOBAHHBIX K OTPAHUYCHUSM HX 37J0OPOBbSI.

6.6 OcoOblie yciioBus peanu3anuu 00pa3oBaTeIbHOH MPOTrPaMMbI

B cmydae HeoOxomumocTH —(Hampumep, Ype3BBIYANHBIX CHUTyaluid, ¢opc-Maxopa
(06cTOATENBCTB HENPEOIOTUMON CHIIBI, OCIIOKHEHHS SMUAEMHUOJIOTHYECKONW CUTYAIMH) HAINYHE
y4eOHO-METOIUYECKOT0 COMPOBOXKACHUS U OOECrieueHHs TaHHOW OCHOBHOW MpPO(eCCHOHATHLHON
00pa30oBaTeNbHON MPOTPAMMBI BBICILIETO 0Opa30BaHMSI MTPEIIOIAraeT:

— OpraHM3alri0 KOHTAKTHOW paboThl 0OYYaAIOMIMXCS M MEAArOrHYECKUX PaOOTHUKOB
B DJICKTPOHHON MHPOPMAITMOHHO-00Pa30BaTEIBLHON CpPelie YHUBEPCUTETA,

— HCIOJB30BAaHME pPA3IUYHBIX O00pa30BaTEIbHBIX TEXHOJOTMH, OJJIEKTPOHHBIX H
UH(QOPMALIMOHHBIX PECypCcOB, OHJAMH-KYPCOB MHBIX OpraHu3alui, IO3BOJISIOLIMX
o0ecrnieunTh  B3aUMOJACHUCTBUE  OOYyYalOIMXCA W MEJaroruyeckux  pabOTHUKOB
OIIOCPEI0BAaHHO (HA PacCTOSHUM), B TOM YHUCIIE C IPUMEHEHHEM 3JIEKTPOHHOI'O 00y4eHUs
U IUCTAaHLMOHHBIX 00pa30BaTEIbHBIX TEXHOIOT M.

7. PABOYASA ITPOI'PAMMA BOCIIMTAHUA

PabGouast mnporpamma BocnuTaHUs pa3pabOoTaHa HAa OCHOBE paboyell MporpamMMmbl
BOCIHUTAaHUS B (eepaqbHOM TOCYIapCTBEHHOM aBTOHOMHOM OOpa30BaTeIbHOM YUPEKICHUH
BbIcIIero oOpazoBaHus «CaMapCKuil HAllMOHAIBHBIN MCCIENOBATEIbCKUI YHHUBEPCUTET HUMEHH
akagemuka C.I1. KoponeBay (Camapckuil YHUBEPCUTET) C YU€TOM CHEHU(PHUKU MO HAMPABICHUIO
noaAroToBku 46.03.02 JlIokyMeHTOBEIEHUE U apXUBOBEACHHUE.

OcHoBHas npodeccroHanbHast 00pazoBareiibHas MporpaMMa pa3padoTaHa:
PykoBonurens OITOII:

VYeruna Jlrogmumia HuxonaeBHa, KaHAWJAT HCTOPUYECKHX HayK, JOLEHT Kadeapbl
BCEOOIIeH HCTOPUH, MEXTyHAPOIHBIX OTHOLIECHUH U JJOKYMEHTOBEICHHUS

Pabouas rpynmna:

CmupnoB IOpuii HukonaeBuy, JOOKTOp MCTOPUYECKUX HayK, Mpodeccop Kadeapsl
BCeOOLIeH HCTOPUH, MEKIYHAPOIHBIX OTHOIIEHUH W JOKYMEHTOBEICHUS

MskoTun Anapel AJneKcaHApPOBUY, KaHAMIAT HMCTOPUYECKHX HAYK, JOLEHT Kadeapbl
BCeOOLIeH HCTOPUH, MEKIYHAPOIHBIX OTHOIIEHUH W JOKYMEHTOBEICHUS
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