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Hacrosimas nporpamma rocyaapCTBEHHOW MTOrOBOM aTTECTAallMM SIBJISETCS COCTABHOM YacCThIO
OCHOBHOM  TpOQecCHOHATbHON  00pa3oBaTeNbHOM  HPOTpaMMbl  BBICIIETO  OOpa30BaHHS
JIOKyMEHTOBe/IeHHE M JOKYMEHTAIlMOHHOE 00ecreueHrne YIpaBiIeHUs MO HAINPaBICHHIO MOATOTOBKU
46.03.02 [lokyMeHTOBeIEHHE M apXUBOBEICHHE, OOECIEUMBAIOIICH peann3anuio (eaepaabHOro
roCyJapCTBEHHOTO 00pa30BaTeNbHOTO CTaHIapTa BBICHIEr0 0O0pa3oBaHUs - OakaJaBpHar IO
HampaBiieHHI0 NoAroToBku 46.03.02 JlokyMeHTOBEIEHHME U apXUBOBEICHHE, YTBEP)KJIEHHOIO
npukazom MunmCTEpcTBa 00pa3zoBanus u Hayku Poccuiickoii @enepanuu ot 29.10.2020 Ne 1343.
3apeructpuposBan B Munrocte Poccun 02.12.2020 N 61207.

CocraBuTeNN:

3aBeyromui kadeapoit BceoOien ncTopuu,
MCKAYHAPOAHBIX OTHOIIICHUH U JAOKYMCHTOBCACHUA

1O.H. CmupHoB
JOLEeHT Kadeapsl BceoOIei ncTopuy,
MEXTYHAPOIHBIX OTHOIICHUH U JOKYMEHTOBEICHUS

JLH. Ycruna
3aBenyromuii kadenpoit BceoOIIe ucTopu,
MEXAYHApOAHBIX OTHOUIEHUH U JOKYMEHTOBEICHUS

10.H. CmupHoB

[IporpamMma rocyaapcTBEHHOI MTOTOBOW aTTecTalu oOCyXIeHa Ha 3aceJaHuu Kadeapsl BceoOlieit
UCTOPUH, MEKTYHAPOIHBIX OTHOLIEHUHN U IOKyMEHTOBEACHUS

[TpoTokos Ne 9 ot 15 anpens 2022 r.

PykoBoauTens 0CHOBHON 00pa3oBaTeNbHOM MPOrpPaMMBI BBICIIET0 00pa30BaHuUs
JlokyMeHTOBeIeHHE U IOKyMEHTaIlMOHHOE 00ecreueHue yrpaBieHus
10 HanpasJeHUIo MoAroToBku 46.03.02 JlokyMEeHTOBEIEHHE U aPXUBOBE/ICHHE

JI.H. YcTtuna



OBILIA ST XAPAKTEPUCTUKA IT'OCYJIAPCTBEHHOM UTOI'OBOM ATTECTALIMU

I'ocynapctBennas uroroBas arrecrauusi (nanee — I'MA) mpencrasnser co6oit Gopmy oneHku
CTETIEHH M YPOBHS OCBOCHHs oOydaromumucs oOpasoBarenbHOil mporpammbel. [ IA mpoBomuTcs Ha
OCHOBE IIPUHLIUIIOB OOBEKTUBHOCTU U HE3aBUCUMOCTH OLIEHKH Kaue€CTBA MOJrOTOBKU O0y4YarOIINXCS.

I'MA npoBoauTCsl TOCy1apCTBEHHBIMU 3K3aMEHAIIMOHHBIMU KoMmuccusimu (nanee — ['OK). [lns
paccMmoTpeHus anemsinui o pesyiabraram ['MA B CamapckoMm yHUBepcUTETE (fajiee — YHUBEPCUTET)
CO3/IAIOTCS  aNeUIIUOHHBIE KOMHCCHHU. PeriameHT paboThl ToCyIapCTBEHHOW SK3aMEHAIIMOHHOMN
KOMHCCUU M aleUBSIIMOHHOW KOMHCCUM (Jlajee BMECT€ — KOMHCCHHM) YCTAHOBJIEHBI JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMH YHUBEPCUTETA.

I'"MA npoBoauTCs B 1ENSAX OMPEAETIeHUs COOTBETCTBUS PE3YJIbTaTOB OCBOEHUSI OOYUaIOIIIMMUCS
OCHOBHOWl ~ mpodeccCHOHANBbHOW  00Opa3oBaTelbHOW  MpOrpaMMbl  BBICHIETO  00pa3oBaHUs
JlokyMeHTOBe/IeHHE U JOKYMEHTAIlMOHHOE 00ecIiedeHNe YIpaBiIeHUsl — IporpaMMbl OakanaBpuara 1o
HampaBlIeHWI0 MOAroToBKH 46.03.02 JIoKyMEHTOBEIEHME W apXUBOBEACHHE, COOTBETCTBYIOLIUM
TpeboBaHUsAM (eepaTIbHOTO TOCYAapPCTBEHHOTO 00pa30BaTEILHOTO CTaHAapTa BBICIIETO 00pa30BaHUS
— OakayiaBpuar 1o HampasieHuio noarotoBku 46.03.02 JlokymeHTOBeIeHHE U apXUBOBEJeHUE (nayee
— @I'0C BO).

I'MA, 3aBepmiaromasi OCBOCHHME HACTOSIIEH OCHOBHOW MPOQECCHOHAIBHONW 00pa3oBaTEIHHOM
nporpaMmsl Beiciiero oopaszosanus (nanee — OIIOII BO), sBasiercst o0s3aTebHON U MPOBOJIUTCS B
nopsiike U B (popme, KOTOphIE YCTaHOBJIEHBI 3aKOHOJATENHCTBOM 00 00pa3oBaHUM, HACTOSIIEH
MpPOrpaMMONl M HMHBIMH JIOKQJIbHBIMU HOPMATHUBHBIMH aKTaMH YHHUBEPCUTETA, PETYIUPYIOIIUMU
BOIPOCHI opranu3anuu u npopeaeHus [ NA.

Copneprkanue 1 XapakTepucTika GopMsbl (BUJa) roCyJapCTBEHHBIX aTTECTAI[MOHHBIX UCIIBITAHUI
MpuBeIeHbI B Tabmuie 1.

Tabauya 1. Cooepoicanue u xapaxmepucmuxa ¢hopmwl (8U0a) 20cyoapcmeeHHblX AmmecmayuOHHbIX

UCNBIMAHUT
Xapakrepuctuka Gopmsl (BUIA)
®opwma nipoeaenus [ A Conepxanne ['MA roCyJIapCTBEHHOTO
aTTeCTallHOHHOTO MCIBITAHUS

['ocynapcTBeHHBIN IK3aMeH MOJArOTOBKA K cJlaue U c/laya | YCTHBIN

roCy/1apCTBEHHOTO

JK3aMeHa
3amuTa BeITYCKHOM MOJTOTOBKA K MPOLIEYpe BBINTYCKHAsl KBaJIM(DUKALIMOHHAS
KBIU(DUKAIIMOHHOM pabOTHI 3aIUTHI U 3a1UTa paboTa

BBIITYCKHOM

KBATM(UKAIIMOHHON PabOTHI

Hacrtosimas mnporpamma ['MA, Bkitouas mnporpamMmy TroCyJapCTBEHHOTO JK3aMeHa U
TpeOOBaHUs K BBIMTYCKHBIM KBaJIU(UKAIIMOHHBIM paboTam (nanee — BKP) u mopsiaky ux BbIIOTHEHUS,
KPUTEpPUHU OLIEHKH PE3yJbTaTOB CIayu IOCYAapCTBEHHOTO 3K3ameHa M 3aumThl BKP, yrBepxkaeHHbIe
YHUBEPCUTETOM, a TAKXKE MOPAJOK MOJAYU U PACCMOTPEHHUS aneUIsUi JAOBOJSATCA 1O CBEACHHS
oOyuaronuxcs He MO3JHee YeM 3a IIeCTh MecsIeB 10 Hauana [1A.

1. TIEPEYEHbD IVTIAHUPYEMBIX PE3VJIbTATOB OCBOEHN OITOII BO B
COOTBETCTBUU C TPEBOBAHUMAMHM ®I'OC BOU OIIOIT BO

[Inanupyemsle pe3ynbrarsl ocBoeHust OIIOII BO — ato komnerenuy, ycranosineHHsie B OITOIT
BO, B cootBerctBun ¢ PI'OC BO, mnpodeccMoHalbHBIMU CTaHIApPTaMH, COOTBETCTBYIOIIUMU
npoheccHOHaNBbHON AEATEIIbHOCTH BBIITYCKHUKOB.

[lepeuens mutanupyeMsix pe3ynsratoB ocsoeHust OITOIT BO npusenen B Tabnuiie 2.



Tabnuya 2. Ilepeuenv naianupyemvix pesyrbmamos oceoenus OIIOI BO

Kon
CopaepxaHre KOMIETCHITTN
KOMIICTCHITUU
Ynueepcanvnvie komnemenyuu (YK)

VK-1 Crioco0eH ocyIIecTBIATh MOUCK, KPUTHYECKUH aHaIN3 U CUHTE3 WHPOPMAaLNH, TPUMEHSTH
CUCTEMHBIN nmoaxon Jjid pe€uIC€HUA IMMOCTAaBJICHHBIX 3a1a4
Crioco0eH onpenensaTh Kpyr 3a/1a4 B paMKaxX OCTaBJICHHOW 1IeIM U BBIOMPATh ONTHMaJbHbIC

YK-2 CHOCOOBI UX PEIICHUS, HCXOJS U3 JACHCTBYIONIUX MPABOBBIX HOPM, UMEIOLIIUXCS PECYPCOB U
OrpaHUYECHUI

VK-3 Crioco0OeH ocyIeCcTBIATh COMALHOE B3aMMO/ISHCTBUE U PEAIM30BBIBATH CBOKO POJIb B
KOMaH/Ie

VK-4 Crioco0eH ocymecTBIATh AI0BYI0 KOMMYHHKAIIUIO B YCTHOW M MUCBMEHHON (opMax Ha
rocyaapcTBeHHOM s3b1ke Poccuiickoit deaeparinil 1 HHOCTPaHHOM(BIX) SI3bIKE(aX)

VK5 Crioco0OeH BOCIIPHHUMATH MEKKYIBTYPHOE pa3HOo00pa3ue 00IecTBa B COIMAIBHO-
HCTOPUYECKOM, STHYECKOM U (PUI0CO(HCKOM KOHTEKCTaX

VK-6 Crioco0eH ympaBIIsiTh CBOMM BPEMEHEM, BBICTPAUBATh U PEATM30BBIBATH TPACKTOPHUIO
CaMOpa3BUTHS HA OCHOBE IIPUHIIMIIOB 00pa30BaHUs B TEUEHNE BCEW YKHU3HU

VK-7 CrnocobeH moanepKuBaTh JOJDKHBIN YPOBEHD (DPU3UUECKOM MOATOTOBICHHOCTH JIJIS
o0ecriedeH s TIOMHOIIEHHOW COMMAIbHON U PO EeCCHOHAIBHON JeATeNbHOCTH
CriocoOeH co3/1aBaTh U MOJIEPIKUBATH B TOBCETHEBHOMN JKU3HU U B IMTPOQ €CCHOHATILHOM

VK-8 JIeATEIbHOCTH O€30IacHbIC YCIIOBUS KU3HEEITEIbHOCTH JIISl COXPaHEHUs PHUPOIHON
cpenpl, o0ecredeHns yCTONYNBOro pa3BUTHA O0IIECTBA, B TOM YHCIE TIPH yIPO3€ U
BO3ZHUKHOBEHUH YPE3BBIYANHBIX CUTYAIMH H BOCHHBIX KOH(IUKTOB

VK-9 Crioco0eH MCIoIb30BaTh 0a30BbIe AeHEKTOIOIMYECKUE 3HAHKS B COLIMAJILHON M
npodeccruoHanbHOM cdepax

VK-10 CnocobeH mpuHUMAaThL 000CHOBAHHBIC YKOHOMUYIECKUE PEIICHUS B PA3TMIHBIX 00JIACTIX
KU3HEIEATEIbHOCTH

YK-11 Cnocoben hopMupoBaTh HETEPITUMOE OTHOIIICHHUE K KOPPYIITHOHHOMY TTOBCEICHHUIO

Obwenpogheccuonanvivie komnemenyuu (OIIK)

OITK-1 CriocobeH mpuMeHsTh Ha 0a30BOM YPOBHE 3HAHHS HCTOPHMYECKHUX HAYK IMPHU PEIICHUH 331124 B
ctepe cBoeilt MpodeccHOHATBEHON NEeATESTPHOCTH

OITK-2 CriocobeH HaxOAUTh OPraHU3aANMOHHO-YIIPABICHIECKHE PEIIeHNS TP PEIIeHUH 33124 B
ctepe cBoelt MpodeccHOHATEHON AeITeTFHOCTH

OITK-3 CriocoOeH MpUMEHATh TEOPETUIECKUE 3HAHUSA IS PEIIEHUS TIOCTaBICHHBIX 3a7a9 B 00JIaCTH
JTOKYMEHTOBEJICHHS U apXUBOBEICHHUS

OITK-4 CriocoOeH MOHNMATh TPUHITUITH pa0OTHI COBPEM EHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA U
WCIIONB30BaTh UX JUIS pelIeHus 3229 TpodecCHOHATFHON AeATEeNbHOCTH
CriocobeH caMOCTOATENBHO padoTaTh C pa3TUYHBIMH HWCTOYHHKAMH WHGOpMAINH U

OIIK-5 MIPUMEHATHh OCHOBBI  MH(OPMAIIMOHHO-aHAIUTHYECKON JEATENhbHOCTH TPH  pPEIICHUU
npoheccCroHaIbHBIX 3329

Ipogpeccuonanvrvie komnemenyuu (1K)

ITK-1 Crioco0eH  OCYIIECTBISATh  OPTaHU3AIMOHHO-JOKYMEHTAIIMOHHOE ¥ HMH(OPMAIMOHHOE
o0ecrieueHme eI TeTbHOCTH PYKOBOTUTENS

K-2 Crioco0eH HCIoNb30BaTh MpaBUiIa OpTaHHW3alld BCEX 3TaloB pabOTHI C YIMPaBIEHYECKUMU
JIOKYMEHTaMH
CriocobeH pa3padaThiBaTh JIOKATbHBIE HOPMATHBHBIE aKThl M METOAMYECKUE JOKYMEHTHI I10

[1K-3 OpTaHM3allMd  JIOKYMEHTOOOOpOTa, XPAaHEHWIO, YYeTy © HCIOJNB30BAHUID apXUBHBIX
JOKYMEHTOB

K-4 Crioco0eH  OCYIIECTBISITh ~ JOKYMEHTHPOBAHHE  YIPABICHUYECKOW  JAEATENLHOCTH B
OpTraHHU3aIN

ITK-5 Crioco0eH BecTH KapoBOE JETIONPOU3BOJACTBO U JOKYMEHTUPOBATh TPYAOBBIE OTHOLICHHS




Kon

CozaepxaHre KOMIETCHITTN

KOMITETEHIINH

[1K-6 CriocoOeH MPUMEHSITh IPUHITAIIBI, METOBI M HOPMbI OPTaHU3AIMH XPAHCHHUS,
KOMITJICKTOBAHMsI, yJIeTa U UCIIONIb30BAHUS apXUBHBIX TOKYMEHTOB

IIK-7 CrocoOeH MPUMEHSTh 3aKOHOJATEIBHYI0 U HOPMAaTUBHO-METOAMYECKYIO 0a3y

I/IH(bOpMaLII/IOHHO-I[OKYMeHTaHI/IOHHOFO obecreueHus YIIPpABJICHUA U apXUBHOT'O JCJia

2. YKA3AHUE OFbEMA I'OCYJIAPCTBEHHOI UTOI'OBOM ATTECTALIM B
3AUETHBIX EAMHUIIAX U EE ITPOAOJDKUTEJIBHOCTU B HEJIEJIAX U B
AKAJJEMUYECKUX YACAX

O6bem 'MA 1 poAOHKUTENBHOCTD €€ TPOBEICHUS MPUBEICHBI B TabIuUIIE 3.

Tabauya 3. Obvem 20cyOapcmeeHHolU Umo208ot ammecmayuu 8 3a4emHblx eOUHUYAX U ee

l’ZpO@OJlOfCZ/lmeﬂbHOC‘mb

HaunmeHoBaHuMs TOKa3aTeel, XapaKTepU3yOIHIX
00beM U TPOAOIKUTENbHOCTE [ A

3HaueHue nokasateneil o0bemMa U MPOAOIKUTETIBHOCTH
I'MA

Cemectp 10
KonmmuecTBO 3a4ETHBIX €UHHAIL 9
KonuuectBo Heenn 6
KonunuecTBo akageMUYeCKUX YacOB Ha IMOATOTOBKY 108
K c/1aye ¥ cJjady ToCcyIapcTBEHHOr0 HK3aMeHa

B TOM YHCIJIC:

Jeknus (penpK3aMeHaMOHHAs KOHCYIBTAITNS) 2
caMoCTosITeNIbHAsE padoTa (IOAr0TOBKA K claue 97
roCyIapcTBEHHOT'0 9K3aMeHa 110 BOIpocam,

BKITIOUEHHBIM B IIPOrPaMMy TOCYJAapCTBEHHOTO

9K3aMeHa), aKaJIeMUYECKIX YaCcOB

KOHTpPOJIB (cada 3K3aMeHa, BKITI0Yask IIOATOTOBKY 9
K MPOIIeAype CIa4X TOCYIapCTBEHHOTO JK3aMeHa),

aKaJeMIYCCKHX YaCOB

KonmuvecTBo akaieMHYECKHX YaCOB HA TIOJTOTOBKY 216
K MPOIIEAYPE 3aIIUTHI M 3aIUTY BBITYCKHOM

KBaJTU(UKAIIMOHHONW PaOOTHI:

KOHTPOJIMPYEMasi CAMOCTOSITENIbHAs padoTa

(xorTpoONB ToTOBHOCTH BKP m1pocMoTpoBoii 2
KOMHUCCHEH Kadenpsl), akaIeMIIECKAX TacoB

caMoCTosATeNbHas paboTa (MOArOTOBKA K 3aIlUTe 205
BKP), akamemMmudecknx 4acoB

KoHTponb (3ammTta BKP, BKITt09as moAroToBKy K 9

MIPOIEAYPE 3aIIHTHI), aKaJJeMIYECKUX YacOB

3. CTPYKTYPA U COJIEPXKAHUE I'OCYIJAPCTBEHHOU UTOTOBOM ATTECTALIMA

I'MA BxirOUaeT psiji 3TaloB, HEOOXOUMBIX JJISi OPTaHU3ALMU U MPOBEJICHUS TOCYAapPCTBEHHBIX
aTTecTallMOHHbIX HcnblTaHuii, npegycmorpeHHslx OIIOII BO B cootserctBun ¢ ®I'OC BO.

CrpykTypa u conepxxanue 3tanos ' MA npuseznens! B Tabauie 4.

Tabnuya 4. Cmpykmypa u cooepacanue smanoe I A

DTanbl MOATOTOBKU U
nposegeHus [ MA

Coneprxanue 3tana

1. IloaroroBUTENBHBIN
(opraHu3alMOHHBIN) 3TaIl K
npouenype 'MA

YrBepxkaenue npeacenarens ['OK.
YTBepkKICHUE COCTABOB KOMUCCUM.
Yrepxkaenue nporpammsl ' MA o OIIOIT BO.




Ortanel IOATOTOBKUA M
nposeaeHus: [ MA

Coneprxkanue 3tana

VYrBepxaenue nepeunst reM BKP no OIIOII BO.

JloBenenne no cBeneHus oOywatromuxcs nporpamMmmbl [THA u
yrBepxaeHHoro nepeuns teM BKP no OIIOII BO we no3anee uem 3a
uiecTb Mecsues 10 Havasia ['A.

3akperuieare 3a oOydarommmucs TeM BKP (Ha ocHoBaHuu wux
JWYHBIX 3asBiIeHUi), pykoBomuteneii BKP u mpu HeoOxomumocTtH
KOHCY/IbTaHTa  (KOHCYJIbTAaHTOB)  IPUKAa30M  pEKTopa  WIU
YIIOJTHOMOYEHHOTO UM JIMIA JI0 Hayasa MpeAIUuIUIOMHON IPAKTUKHY.
VYTBepxkeHue pacnopsAUTEIbHBIM aKTOM pacnucaHus
roCy/IapCTBEHHBIX aTTECTALIMOHHBIX UCIBITAHUI HE MO3AHEE, YEM 32
30 kaneHmapHbIX JHEH A0 JAHA  TPOBEICHUS  IEPBOTO
roCy/IapCTBEHHOT'O aTTECTAIMOHHOTO UCIIBITAHMUSL.

JloBeneHne  pacnucaHusi  TOCYAApCTBEHHBIX  aTTECTAl[MOHHBIX
UCIBITAHUN JI0 CBEAEHHUS 00ydarollerocs, MnpeacenaTess U YICHOB
koMuccuii, cekperapeit I'OK, pykoBoguTeneii M KOHCYJIbTAaHTOB
BKP.

Opranu3zanys paboTbl KOMUCCHHA.

2. IloaroroBka K cpade
rOCyJIapCTBEHHOTO 3K3aMEHa

CamocrosTenpHas paboTa O0O0yJarOmMXcsi IO TIOATOTOBKE K
rOCyJapCTBEHHOMY JK3aMEHY B COOTBETCTBHHM C TIEPEUYHEM
BOITPOCOB, BBIHOCHUMBIX Ha FOCY}IapCTBeHHBIﬁ OK3aMC€CH,
PEKOMCHAaIUsIMHU O6y‘—IaIOHII/IMC$I 10 IIOATOTOBKE K
rOCyJapCTBEHHOMY 9K3aME€Hy M TIEpEUYHEeM PEKOMEHIyeMOM
JUTEpaTyphl Ui MOATOTOBKH K TOCYIapCTBEHHOMY 3K3aMEHY.
H3ydeHue pekoMeHyeMou JTuTepaTyphl.

CamoxoHTpoIb pe3ynbTaToB 00yderHus mo OITOIT BO.

3. [Ipeadk3ameHaMoHHas
KOHCYJIbTAITUS

JIOTIOTHUTEIPHOE PACCMOTPEHHE BOIIPOCOB, BBI3BABIINX TPYAHOCTH
Ha JTare MOJATOTOBKE K TOCYIapCTBEHHOMY 3K3aMeHy. JloBeneHue
nHpoOpManUu 10 OOYYArOIIMXCS O perjaMeHTe MPOBEACHUS
rOCyJapCTBEHHOTO »JK3aMeHa. PacmpeneneHue oOydaromuxcs Ha
TPYIIIBI IS CIaYH TOCYJAPCTBEHHOTO YK3aMEHA.

4. Cnaya rocy1apCTBEHHOIO
JK3aMeHa

[ToaroroBka OTBETOB Ha BOIPOCHI BBHIOPAHHOTO AK3aMEHAIMOHHOTO
owrera. OTBET Ha BOMpochl OuieTa Ha 3acenanuu ['DK. OTBerh Ha
JIOTIOJTHUTEIbHBIE BOMPOCHl WwieHOB ['OK.

5. IloaroroBka k 3amure BKP

[IpencraBienue pykOBOAUTEINIO SISl MPOBEPKH MOIHOTO TekcTa BKP.
YcTpanenue 3amedanuii (mpu HEOOXOJMMOCTH).

[MogrotoBka nokmama o pesynptatax BKP u  pasmarounoro
MaTepuana,  WUIIOCTPUPYIOIIETO  COJAEp)KaHue  JOoKjIaga o

pe3ynbratax BKP.
[IpenocraBnenne  gokinaga U pa3laTOYHOIO Marepuaia
PYKOBOIUTEIIO BKP. Ycrpanenue 3aMeYaHui (mpu
HEOOXOMMOCTH).

Odopmnenne texkcra BKP. HopmokoHTposb odopmiieHHsT TekcTa
BKP. IIposepka Tekcta BKP Ha 06bEM 3anMcTBOBaHUS.

O3zHakomIieHHEe O0ydJaromerocst ¢ OT3bIBOM pykoBoautenss Ha BKP
HE MO3]IHEE YeM 32 5 KaJIeHIapHbIX AHEH 10 aHs 3amuThl BKP.
[Ipensaputensuelii  npocMorp BKP nHa kadeape. Ilomydenue
3aKJIIOUEHUs] POCMOTPOBOM KOMHUCCHH BBINTyCKAIOMIeH Kadeapsl 1o
pesynbratam mnpocmotpa BKP. VYcrpanenme 3ameuanuii (mpu
HEO0O0XOUMOCTH).

Pasmemenue tekctoB BKP B anekTpoHHO-O0HOMMOTEUHON cucTeMe
YHHBEPCUTETA Yepe3 JIMYHBIN KaOMHET 00yJaromerocs.




Ortanel IOATOTOBKUA M

ConepixaHue drama
nposenieHust [ MA s1ep

[lepenaua B 'DOK BKP, o13bIBa HE mo3qHee ueM 3a 2 KaJeHAAPHbBIX
nHsg 1o aas 3amuTtel BKP.

6. IIpoueaypa 3amute BKP

[Ipouenypa 3amursr BKP Bxitouaer B ceds:
—otkpbiTue 3acenanus I'OK npeacenarenem 'OK;
—JI0KJIa]l 00yJaroierocs;
—Bonpockl wieHoB ['DK;
—3aciylrBaHue oT3bIBa pykoBoaurens BKP;
—3aKJIIOYUTEITHHOE CIIOBO 00YJarOmerocs.

7. 3aKIOUnTETbHBIN
(opraHu3aIMOHHBIN) dTall
npouenypst [ MA

Odopmiienue nmpotTokoioB 3aceqanuii [ IK mo pesynbraram Kaxaoro
3aceqanusi ['OK B COOTBETCTBUM C YTBEP)KIEHHBIM DPACIHCAHUEM
rOCyJapCTBEHHBIX aTTECTAlMOHHBIX UCTIBITAHUH.

Odopmnenue KkHUT TPOTOKOJIOB 3aceaanuii [ K.

Cpnaua mnpotokonoB 3acenanuii ['DK Ha XpaHeHue B apXxuB
YHHUBEPCHUTETA.
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4. NTIPOTPAMMA T'OCYAAPCTBEHHOI'O 5K3AMEHA

4.1 IlepeyeHb BONPOCOB, BBIHOCUMBIX HA FOCY/IapCTBEHHBIN 3K3aMeH

3aKkoHOJATeNbHO-HOPMATHUBHAsT ~ 0a3a,  peryiupyromas  HOpPSJIOK  JIOKYMEHTHUPOBAHUS
nHpopMaluu.

3akoHOJATEIbHOE M HOPMATUBHO-METOJIMYECKOE PErylHpoBaHUE JOKYMEHTAIIHOHHOTO
obecrieueHus yrpaBJICHHS.

3aKOHOJATETbHOE M HOPMATUBHO-METOJUYECKOE PErylnpoBaHHE OpraHu3alidd apXUBHOTO
XpaHEHUS TOKYMEHTOB.

[TonsTus «uHpOpPMALUA) «IOKYMEHT», <«OJIEKTPOHHBIM JOKYMEHT», HX pa3ButHe. CBA3b
nH(pOpMAIIUK U TOKYMEHTA.

OO6mwe u yactHble GYHKIIUU JOKyMeHTa. CBONCTBA JOKYMEHTHOW HH(POPMAIIHH.

TexcToBOE JOKYMEHTHPOBAHUE U STAIbl €r0 Pa3BUTHSL.

Marepuan s nokymentupoBanus. Ero passutue.

TpeGoBaHus K KOHCTPYUPOBAHHIO OJAaHKOB IOKyMEHTOB. Bubl 651aHKOB.

Qopmynsip  gokymenta.  llopsamox  odopmieHHuss — PeKBU3UTOB  OPraHU3alMOHHO-
pacnopsaIUTeNbHBIX TOKYMEHTOB.

.Honstus “yaudukanus” wu “crangaptuzanus’’ JOKYMEHTOB. Pasputue yHuduxkauuu wu

CTaHJapTHU3aIMU JOKYMEHTOB BO BTOpoil monoBuHe XX B. llenu u meroapl yHudukanuu
YIPABICHYECKUX JOKYMEHTOB.

[Tonsarue "topuanueckas cuia qokymeHTa". CocTaB peKBU3UTOB YAOCTOBEPEHHUS TIOKYMEHTOB,
npaBuia ux oopmienus. [loamuaauky u konuu. Buasl konuid. [Topsaok UX ya0CTOBEpEeHUH.
[Ipunanue 10pUANUECKON CHIIbI JOKYMEHTAaM Ha Pa3IMYHbIX MaT€pUAIbHBIX HOCUTEIISX.
JIMHTBUCTUYECKUE OCOOCHHOCTH TEKCTa CIY>KEOHBIX JOKyMeHTOB. CTaHAapTH3alUsl JEKCUKU,
CIIOBOCOYETAHUM, TIOCTPOEHUS MPEITIOKEHNN, TeKCTa. [ln3aiiH JOKyMEHTA.

AJTOpUTM MOATOTOBKU JOKYMEHTA.

XapakTepucTUKa CcocTaBa H O0JacTh NPUMEHEHUS OpTraHU3allMOHHBIX JOKYMEHTOB;
TpeOOBaHUS K UX COCTABICHUIO U 0(POPMIICHUIO.

XapakTepucTUKa cocTaBa U 00JacTh MPHUMEHEHHUs PaCHOPSIUTENBHBIX JOKYMEHTOB;
TpeOOBaHUS K UX COCTABICHUIO U 0(DOPMIICHHIO.

XapakTepucTuka cocTaBa H 001acTb NpUMEHEHUs HMH(POPMAIMOHHBIX JOKYMEHTOB
(OOBSICHUTENBHBIX M JOKIAJHBIX 3aMHUCOK (BHEUIHUX U BHYTPEHHUX), CIPABOK, AaKTa);
TpeOOBaHUS K UX COCTABICHUIO U 0(POPMIICHUIO.
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JIOKyMEHTHpPOBaHUE KOJUIETHAIBHON AeATenbHOCTH. “CreHapuil” NOArOTOBKUA M IIPOBEACHUS
coBemanus. JJoKyMeHThI, co3aBaeMble B IIPOLECCE MOATOTOBKM coBellaHus. TpeboBaHus K
COCTaBJICHUIO M 0(OPMIICHHIO TPOTOKOJIA.

TpeboBanust K COCTaBJICHUIO U O(GOPMIICHHIO CIy)KEOHOTO NMUChbMA. Pa3HOBHIHOCTH mHCEM,
TeJerpamMm, TeaeoHOTpaMM.

@®opMbI OpraHU3alyu JAEITONPOU3BOICTBA (JOKYMEHTAIIMOHHOTO 00ECIICUEeHUS YIIPABICHUS).
3anmaun u pyakimu cryxosr JJOY, ee cTpykTypa, paBa u 00S3aHHOCTH, BHJIBI PAOOTHI.
NHcTpykuus 1o AEIONPOM3BOACTBY KAk  OCHOBHOM ~ HOPMATHMBHBIM  JIOKYMEHT,
perjaMeHTUPYIOIUNA OpraHu3aluio JeJONPOU3BOICTBA: CTPYKTYpa, MOPSAJOK COCTaBJICHUS U
0(pOpMIICHHUSI.

XapakTeprucTHKa OCHOBHBIX IOKyMEHTOMOTOKOB. [IpaBuia ydera oKkyMeHTOOO0pOTA.
Texnosorust 006padOTKU BXOIAINX JOKYMEHTOB.

Dranbl NPOXOKJAEHUS U UCIIOJHEHUS! BHYTPEHHUX JTOKYMEHTOB.

[Topsiiox mOArOoTOBKU M 00pabOTKH UCXOAAIINX JOKYMEHTOB.

[Topsiiok cornacoBaHusi M YTBEpKACHUS TOKYMEHTOB, BApUAHThI U NOPAJIOK 0(hOPMIICHUS.
3ajauu perucTpanuu JOKYMEHTOB, €€ opraHu3auus. QopMbl perucTpanuu J0KYMEHTOB, UX
CpPaBHMUTEIbHBIE XapaKTEepUCTUKU U cocTaB uHpopmanuu B3aumocBsze mnpoieccoB
perucTpanum, KOHTpOJIsS 32 CPOKaMU UCHIOJHEHHS] JOKYMEHTOB, HH()OPMAIIMOHHO-CIIPAaBOYHOM
paboToii.

Opranu3zaiys KOHTPOJISI HCIIOJIHEHUS JOKYMEHTOB U IOPYYEHHH.

Opranuzanus Tekyliero xpaHeHusi aeia. HoMeHKIaTypsl Jei: BUIbI, MOPAJIOK COCTaBIEHUS,
0COOEHHOCTH 0(OopMIIEHUS.

[ToHSATHS «IIEHHOCTh JIOKYMEHTa», <«OKCIepTH3a IIEHHOCTH». BO3HUKHOBEHUE, pa3BUTHE
sKcnepTu3bl. [IpUHIINIIBI, KpUTEPUU SKCIIEPTU3BI IEHHOCTH IOKYMEHTA.

[TonsiTus «IOKyMEHTaNbHbIN (OHI» N «apXUBHBINA (GOH». [lepBUYHbIE U CIIOKHBIE KOMILIEKCHI
JOKYMEHTOB, BUJIbI CJIOKHBIX KOMIUIEKCOB.

CocrtaB xomIuiekca padoT, MPOBOAUMBIX CIYK001 AETONPOU3BOACTBA NPH CAAYE JOKYMEHTOB
B apxuB opraHuszanuu. TpeGoBaHus K 0(hOPMIIEHHUIO €] NPU OATOTOBKE UX K CAAa4Ye B apXUB.
OcHOBHBIE HampaBJIeHUs] JAEATENbHOCTH apxuBoB. HopmaTuBHas 3akoHojaTenbHas Oa3a
apXMBHOTO JIena.

BenoMcTBeHHbIE apXUBbI: (PYHKIMH, BUJIbI, MECTO U POJIb B (POPMUPOBAHUU I'OCYJAPCTBEHHON
yacTu ApxuBHoro ¢onma PD.

I'ocynapcTBeHHbIE U MyHUIIUTIAJIbHBIC aPXUBbI: (DYHKLIMHU, BUbI, OCHOBHbIE IPOOIEMBI U MEPbI
10 COBEPILIECHCTBOBAHUIO IEATEIBHOCTH.

ObecnieueHne yueTa U COXPaHHOCTH JIOKYMEHTOB B apXUBE.

IlopsAnok MOKyMEHTHpPOBaHMS M OpraHuzanus paboTbl C JOKYMEHTAMH, COAEp)KaLIUMU
KOH(PHUACHITUATBHYIO HHPOPMAITHIO.

Ienu u 3a1aun cucteMbl HHGOPMALIMOHHOM 0€301acCHOCTH OpraHU3altu.

Kanposas nHdopManoHHO-10KyMEHTallMOHHAsl CUCTEMA.

OcoOeHHOCTH CeKpeTapcKoil mpodeccur B COBPEMEHHBIX YCIOBUAX. DYHKIMHM CeKpeTaps-
pedepeHTa 1o JOKyMEHTAMOHHOMY U 0€3J0KYMEHTAllHOHHOMY OOECIEUEHHIO NeSTeIbHOCTH
PYKOBOJIUTES.

Opranuzanus paboyux MecT epcoHalia ynpasieHus B cucreme JJOVY.

Crpyktypa © GYHKUMH TOApa3feNeHM Mo JOKYMEHTAllMOHHOMY  OOCIIYy>KHBaHUIO
YUpEKACHUM.

IIpoexTnpoBaHNe OPraHN3allMOHHON CTPYKTYpHl. Pa3nenenue u koonepanus yrpaBIeHYECKOTO
Tpyna. MeTtouka pa3pabOTKH MOJIOKEHUH O CTPYKTYPHBIX MOJpa3/IeIeHUSX.

PernameHrtanus JIOJDKHOCTHBIX 00si3aHHOCTEH paboTHHKOB ciyxObl JIOY. TpeOGoBanus k
CTPYKTYpE M COCTaBY MH(OPMAIUK JOPKHOCTHON HHCTPYKIUH.

Knaccugukamus MeTo10B UCCIEJOBAHUS M aHAJIW3a cUcTeM yrpasieHnus u JJOVY.
HanpagieHus: coBepiieHCTBOBAaHHSI JOKYMEHTAIMOHHOTO 00ECTIeYeHUs YIIPaBICHUS
HanpasneHnus coBepIeHCTBOBaHHS OPraHU3allii apXUBHOTO XPAHEHUS JOKYMEHTOB
WubopMallMOHHBI MEHEDKMEHT KaK METOJOJIOTHs MH(POPMAIMOHHOTO  OoOecredeHus
yIpaBJICHUS



49. TTonsiTe MHPOPMALMOHHOTO 0OECTICUCHHS YIIPABIICHUS, €T0 CTPYKTYpa.

50. ABTomaruzupoBaHHoe pabouee mecto (APM): oOHATHE, TPUHIMITBI TOCTPOSHUS

51. Poccuiickasi 3akoHOJATENIbHAass ¥ HOpPMAaTHBHAs TpaBoBas ©0a3a B oOmactu paboOTHI C
NeKTpOHHBIMU JokymMeHTamu U AC JIOY.

52. [lonsiTue u Tunoaorus HHGOpManUOHHbIX TexHoiorui J10Y.

53. Ananus peiaka AC J10Y B Poccun: kinaccudukanyy, OCHOBHbIE UTPOKH, TEHICHIIUN PAa3BUTHS.

54. llpennpoexTHoe obOcnenoBanue opranuzamun st BHeapenus AC JIOY. JlokyMeHTalmoHHOe
conpoBoxaeHue nporeaypsl BHeapenus AC JIOY.

55. ®opmupoBaHUe IEKTPOHHOTO aPXUBA: MPABOBAs OCHOBA, MPOIIEIypa, NEPCIEKTHBHI.

56. Konnenmusi  «3JEKTPOHHOTO  NPAaBUTENBCTBA»:  TEOPHsS,  POCCHHCKAsh  IMPAaKTHKAa,
3aKOHOJIaTeNIbHOE o0ecredeHne peannsanuu B Poccun.

57. UndopmaiioHHbIE TEXHOJIOTUU XPaHEHHS TIOKYMEHTOB.

58. ObGecrieuenne COXpaHHOCTH U JIOCTOBEPHOCTH IOKYMEHTHOH MH(OpMAITHH.

59. DeKTPOHHBIN JOKYMEHTOOOOPOT: BO3MOKHOCTH, JJOCTOMHCTBA, HEJIOCTATKH.

60. OGecrieueHne  IOPUIMYECKOW  CHIIBI  DJIEKTPOHHBIX  JOKyMEHTOB. IlpaBoBoii  craryc
AIIEKTPOHHOTO JOKYMEHTA.

4.2 PexoMeHaMH 00yJarONTUMCS 110 ITOJATOTOBKE K TOCYAaPCTBEHHOMY 3K3aMeHY

l'ocynapcTBeHHBIN SK3aMeH MpeCTaBiIsgeT co00i (GopMy OLIEHKH CTENEHH U YPOBHSI OCBOCHHS
oOy4aromuMucst 00pa3oBaTeIbHOW MporpaMMBbl. ['0CcyIapCTBEHHBIN K3aMEH MPOBOJAUTCS Ha OCHOBE
MPUHIMTIOB 0OBEKTHBHOCTH M HE3aBUCUMOCTH OI[CHKH Ka4eCcTBa MOJrOTOBKH O0yJYarOITHXCSI.

locynapcTBeHHBIN SK3aMeH IPOBOJAWTCS B IIENSX OMpPEICNICHHUs] COOTBETCTBUS PE3yJIbTaTOB
ocBoenus odyuatouumucs OITOIT BO cooTtBercTBytomum tpedoBanusm ®I'OC BO.

[lonrotoBka K roCyJapCTBEHHOMY 3K3aMEHY CIIOCOOCTBYET 3aKpEIJICHHIO, YIIyOJCHHIO U
0000IICHNIO 3HAHWM, TOJYYaeMbIX, B Ipolecce OOydeHHUs, a TakkKe MPUMEHEHHUIO MX K PEIICHUIO
IPAKTUYECKUX 3agad. [OTOBSCH K TOCYJapCTBEHHOMY JK3aMEHY, OOyyaroliuecsi yriIyOJsIoT,
CHCTEMaTU3UPYIOT U YHOPSA0YMBAIOT CBOM 3HaHMs. Ha rocynapcTBeHHOM 3K3aMeHe OO0ywaroluecs
JEMOHCTPUPYIOT YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETECHIIMH, TPHOOPETEHHBIX B Mpoliecce 00ydeHHUs
u onpenenenubix B OIIOIT BO.

B nepuoa moAroToBKM K rocyJapCTBEHHOMY 3K3aMEHY OoOydaroluecs BHOBb OOpallaroTcs K
yu4eOHO-METOIMYECKOMY MaTepualy U 3aKpelunsitoT 3HaHus. llenecooOpa3HO  MCHOJBb30BATh
MaTepHuallbl JIEKLUH, y4e0HO-METOJMUECKUEe MaTepuasbl 10 JUCLUIUIMHAM (MOAYJISIM) U IIPAKTHUKAM,
CIPAaBOYHHUKHU, OCHOBHYIO U JIOTIOJIHUTENILHYIO JINTEPATYPY.

Bonpocbl, BbIHOCHMBIE Ha TOCYJapCTBEHHBIH HK3aME€H, COCTaBJEHbl IO JUCLUILUIMHAM,
pe3yibTaThl, OCBOEHHUS KOTOPBIX MMEIOT OIpelelsioniee 3HadeHue i HpodecCuOHATbHON
NeATeIbHOCTH BBITYCKHUKOB: JlokyMeHTOBeneHre, Opranu3anus U TEXHOJIOTUs T0KyMEHTAlMOHHOTO
oOecrieueHus ympasiaeHus, OpraHuzauus pabOThl C JOKYMEHTaMH OIPAaHUYEHHOIO JIOCTYIIA,
ApxuBoBenieHue, l'ocymapcTBeHHble, MyHHMLMIIAIbHbIE W BEIOMCTBEHHbIE apxuBbl, Kaaposoe
JeT0TPON3BOACTBO, Oprann3allMoHHOE poeKTupoBanue, Mudpopmanmonssie TexHoaoruu B JJOVY.

@®opMyIUpOBKa BOMPOCOB 3K3aMEHALMOHHOTO OWjeTa CoBMagaeT ¢ (popMynupOBKON IepedHs
PEKOMEHJIOBaHHBIX ISl MOJIOTOBKM BOIIPOCOB TOCYIApPCTBEHHOTO 5K3aMEHa, JIOBEJCHHOIO J0
CBEJIEHUS CTYJICHTOB 3a 6 Mecsies 1o [MA.

[IpencraBnsiercss  KpaiiHe BaKHBIM  IIOCEIIEHHE OOydYalOIIMMHUCS MPOBOJMMON  mepen
rOCYJapCTBEHHBIM 5K3aMEHOM KOHCYJbTALIUM, HA KOTOPOM KaXKAbI 0Oydaromuicss MOXKeT 3a/1aTh
BO3HUKIIINE BOIPOCHI.

BaxHo, 4T0ObI 00y4aromuicss TpaMOTHO pacHpeAeansl BpeMs, OTBEJEHHOE JJIS MOJrOTOBKH K
roCyJapCTBEHHOMY »5K3aMeHy. B 93Toil cBs3u 1enecoo0pa3HO COCTaBUTh KaJleHIApHBINA IUIaH
MOJTOTOBKM K TOCYIApCTBEHHOMY 53K3aMeHY, B KOTOPOM B OIIpPENEIEHHON IMOCJIEI0BATEIbHOCTH
OTpakaeTcs 3y4yeHHe WIN MOBTOPEHHE BCEX HK3aMEHAIIMOHHBIX BOTIPOCOB.

l'ocynapcTBeHHBIM  9K3aMeH MPOBOAMUTCS B  (OpPME YCTHOTO OTBETa Ha  BOIMPOCHI
9K3aMEHAIlMOHHOTO Owuiera. 3a OTBEJCHHOE JUIs TOATOTOBKM BpeMs OOy4aromuiicss J0JDKEH
copMyIMpOBaTh YETKHI OTBET MO KaxJa0My Bompocy Ouiera. [Ipu oTBeTe Ha sK3aMeHe AOMyCKaeTcs



MHOTO0O0Opa3ue MHCHHA. DTO 03HAYAET, YTO OOYUAIOIIUIICS BIIPaBE BHIOMPATH JIFOOYIO TOUKY 3pEHUS T10
IMCKYCCHOHHOW TMpo0jieMe, HO C YCJIOBHEM JIOCTAaTOYHOM apryMEeHTAl[Ml CBOEH IO3UIHH.
[TpuBercTByeTCA, €Ciii 00YJAIOUIUIICS HE YATAET C JIUCTA, @ CBOOOIHO M3JIaraeT MaTepuall.

K BbICTYyIIJIEHHIO HA TOCYIaPCTBEHHOM JK3aMEHE MPEIbABISIOTCS CIeIyIOIue TpeOOBaHMS:

— OTBET JJOJDKEH CTPOTO COOTBETCTBOBAThH KOJMYECTBY BOIIPOCOB OHMIIETA;

— OTBET JOJDKEH MOJIHOCTHIO UCUEPIIBIBATH COJIEPKAHUE BOTIPOCOB OMIeTa;

— BBICTYIUICHHE Ha 5K3aMEHE JI0JDKHO COOTBETCTBOBATh HOPMaM M IpaBHJIaM
MyOJIMYHOM pedr, ObITh YETKUM, 000CHOBAHHBIM, JIOTUIHBIM.

OOyuarommuiicsi T0JKEH ObITh TOTOB U K JIOTIOJHUTEIBHBIM (YTOUHSIOIIKMM) BOTIPOCaM, KOTOPBIE
MOTYT OBITH 33/IaHBI B PaMKax OHMJIETa M CBSI3aHBI, KaK MPABUJIO, C HEMOJIHBIM OTBETOM. Y TOUHSIOIINE
BOIIPOCHI 33/al0TCs, YTOOBI JIMOO KOHKPETU3UPOBAaTh OTBET Ha BONpOC Ouiera, MO0 4YTOObI
00yJaromuics MOJKPENH T€ WM WHBIE TEOPETUYECKUE IOJIOKEHUS MpakTukoi. IloiHbIi oTBET Ha
YTOUHSIIOIIUE BOTIPOCHI JIMIIb YCUITUBAET d(PPeKT 001Iero oTBeTa.

4.3 TlepeueHb peKOMEHYEeMOM JINTEPATYPHI IS MTOATOTOBKH K TOCYTAPCTBEHHOMY
JK3aMEHY

4.3.1 OcHoBHas TUTEpaTypa

1. Iysamoa, H.H. Oprasmsamms u TEXHOJNOTHS JOKYMEHTAIHOHHOTO OOCCIICUSHHUS
ynpaBjeHus : yueOHUK U npakTukyM Juist By3oB / H. H. IllyBanosa. — 2-e u3z., nepepab. u
mor. — Mocksa : M3marensctBo FOpaiit, 2021. — 265 c. — (Bricmee oOpa3oBaHue). —
ISBN 978-5-534-12358-6. — Tekct : snekrponssiii // OOpa3oBarenbHas tuiatdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/469831

2. Jloponuna, JI. A. OpraHuzamusi ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOCCTICUCHHS
yIpaBJICHHS : y4eOHUK W TpakTukyMm st By30B / JI. A. Jloponuna, B. C. UputukoBa. —
Mocka : WM3marensctBo HOpaiit, 2020. — 233 c¢c.— (Beicmee oOpa3zoBanue). —
ISBN 978-5-534-04568-0. — Texkcrt : anekrponnsii / OBC Opaiit [caiiT]. — URL:
https://urait.ru/bcode/450483

3. JlIoKyMeHTOBe/IeHHE ;| yYCOHUK W TpakTukyMm st By30B / JI. A. Jloponuna [u np.] ; mon
penaknueir JI. A. loponuHoit. — 2-¢ u3m., nepepad. u gomn. — Mocksa : M3naTenscTBO
Opaiit, 2020. — 309 c. — (Bsicmiee o6pazoBanue). — ISBN 978-5-534-03053-2. —
Texcr : snextponnsiii / DBC IOpaiit [caiir]. — URL.: https://urait.ru/bcode/450471

4. Packun, JI. 1. ApxuBoBenenue : yueOHuk s By3oB / JI. 1. Packun, A. P. CokonoB. — 2-
e u31., ucnp. u jom — Mocksa : M3gatensctBo Opaiit, 2021. — 468 c. — (Bsicmiee
obOpazoBanue). — ISBN 978-5-534-15245-6. — Texkcr : anekTponHbil // OOpa3zoBareabHas
wiatdopma FOpaiir [caiir]. — URL.: https://urait.ru/bcode/488013

5. bacakoB, M.U. JlokymeHTannoHHOEe oOecneueHue ympapieHus: (JlernonpousBoacTBo) :
yuebnuk / M.U. bacakoB. - 2-¢ u3a., ucmn. u jom. - PoctoB-nHa-Jlony : M3marenscTBO
«®Denukey, 2013. - 352 c. : un. - (Cpennee npodeccuonansHoe 00pa3oBanue). - budnuorp.
B kH. - ISBN 978-5-222-20053-7; To xe [Onexkrtponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490

6. Jemun, FO.M. JlenonpousBoactBo. JIOKyMEHTAllMOHHBIM MEHEIKMEHT : ydeOHOe mocodue
/ FTO.M. [emun. - Mocksa ; bepnun : dupekr-Menua, 2014. - 205 c. : Tabmn., cxem. -
bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To »xe [Dnexkrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657

7. Poroxun, M.1O. JlokymMeHTallmoHHOE 0OecreueHre ypaBieHus : MpakTHUecKoe mocooue /
M.IO. Poroxun. - Mocksa ; bepnun : upexr-Menua, 2014. - 398 c. : un. - bubnuorp. B
kH. - |ISBN 978-5-4475-1869-1 ; To ke [OnexTtpoHHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253705

8. Poroxwun, M.IO. HacronbHast KHUTa cekperapsi: MOJArOTOBKA JTOKYMEHTOB : MPAKTUYECKOE
noco6ue / M.IO. Poroxxun. - Mocksa ; bepnun : [{upexr-Menua, 2014. - 363 c. : un. -
bubmuorp. B kH. - ISBN 978-5-4475-1664-2 ; To »xe [Dnexkrponusiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253707
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9. PwibakoB, A.E. OcHoBrbl aenomnpon3BojcTea : yueOHuk / A.E. PribakoB. - 3-e u3., ucmp. -
Munck : PUIIO, 2016. - 320 c. - bubmuorp. B kH. - ISBN 978-985-503-606-8 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=463666

10. Opranm3anuss ©u TEXHOJOTHsS JOKYMEHTAlMOHHOTO O0OecmeueHHs]  yIpaBlICHHUS
aneKTpoHHOE yuebHoe mocobue / coct. C.E. Mumenusn ; MUHHUCTEPCTBO 00pa30oBaHHs H
Hayku  Poccuiickoit  @enmepanmu, DenepaabHOE  TOCYAAPCTBEHHOE  OFOKETHOE
o0Opa3oBaTelbHOE yUpeKIeHHe BhIciiero oOpasoBaHus «KeMepoBCKHII TOCyIapCTBEHHBIH
yHuBepcuteT», MHCTUTYT Hetopuun u ap. - KemepoBo : KemepoBckuii rocynapCTBEHHbBIN
yauBepcuret, 2017. - 478 c. - bubnamorp. B xH. - ISBN 978-5-8353-2149-0; To xe
[DnexTpoHHbIH pecypc]. URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id= 481592

11. Kynsies, H.H. JloxymenroBenenue : yueOnuk / H.H. Kymses, JA.H. VYpanos, A.T.
®abpuunoB. - Mocksa : Jloroc, 2011. - 178 c. - (HoBast ynuBepcurerckas Oubiamorexa). -
ISBN  978-5-98704-329-8 ; To ke [Dnekrponnwrii pecypc]. -  URL:
http://biblioclub.ru/index.php?page=book&id=84880

4.3.2  JlonomHWTENbHAS JIATEpPATYpa

. ABepuenkoB, B.M. Cnyx06a 3amuTel nHGOpMalMu: OpraHu3alvs U ylpaBieHHe : ydeOHoe
nocobue mnsi By3oB / B.M. AsepuenkoB, M.IO. PertoB. - 3-¢ m3m., crep. - Mocksa :
WznarensctBo «®amaTaR, 2016. - 186 c. - bubmmorp. B k1. - ISBN 978-5-9765-1271-9; To xe
[DnexTpoHHbII pecypc]. URL:
https://biblioclub.ru/index.php?page=book_view_red&book_id= 93356

. bemuxora, WN.I1. Opranu3aiimoHHOE MPOCKTUPOBAHWE M YIPABJICHHE MPOCKTaMHU : y4eOHOE
nocobue / W.II. benukopa ; denepanpbHOE TOCyAapCTBEHHOE OIOHKETHOE 00pa3oBaTelIbHOE
yUpexKACHHUE BBICIIETO MpodeccnoHanbHOro oopazoBanus CTaBpOINOILCKUM TOCYIapCTBEHHBIN

arpapublii  yHuBepcuteT, Kadeapa wmenemxmenta. - CraBpomnonb : CTaBpONOJIbCKUN
rOCyJlapCTBEHHBINM arpapHblii yHuBepcuteT, 2014. - 88 c. - BI/I6J'II/IOFp. B KH. ; To e
[DnexTpoHHbIH pecypc]. URL.:

http://biblioclub.ru/index.php?page=book_view_red&book_id=438686

. bucrokos, B.M. 3amura n 06paboTka KOH(PHICHIMAIBHBIX JTOKYMEHTOB : ydeOHOe mocobue /
B.M. bucrwkoB ; MuHuctepctBo o0Opa3oBanus W Hayku Poccuiickorr ®Denepanmu,
@denepalibHOE TOCYAapCTBEHHOE aBTOHOMHOE 00pa30BaTEbHOE YUPEKIEHUE BBICHIETO
npodeccuoHanbHoro obpaszoBanusi «CeBepo-KaBkasckuil (enepanbHblii YHUBEPCUTET». -
CraBpomnonb : CKOVY, 2016. - 153 c. : Tabn. - bubnuorp. B kH. ; To ke [D1ekTpoHHBIN pecypc].
- URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

. I'mapkux, T.B. Texnonoruu snekrpoHHoro oduca : yuedHoe nocodue / T.B. I'mankux, E.B.
BoponoBa ; MunucrepctBo oOpazoBanust u Hayku P®D, ®I'BOY BIIO «Boponexckuit
rOCy/IapCTBEHHBI YHHUBEPCUTET HHXKEHEPHBIX TEXHONOrui». - Boponex : Boponexckwii
rOCy/IapCTBEHHbBIN YHUBEPCUTET MHXKEHEPHBIX TexHosoruii, 2014. - 175 c. : un. - bubnuorp. B
kH. - ISBN 978-5-00032-036-5 ; To xe [Onextponsslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=255901

. I'punbepr, A.C. JlokymeHTanmoHHoe obecnieueHue ympasieHus : yueonuk / A.C. I'punGepr,
H.H. I'op6aués, O.A. MyxamermuHa. - Mocksa : FOuurtu-/lana, 2015. - 391 c. : tabn., rpad.,
., cxeMbl - bubnuorp.: c. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DneKTpOHHBIH
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031.

. 3arunaitnoB, O.H. Teopus wunpopmanmoHHON O€30MACHOCTH M METOAOJIOTHS 3aIUTHI
uHpopmanuu : yueOHoe nocobue / FO.H. 3arunaitnos. - Mocksa ; bepnun : Jlupekr-Menua,
2015. - 253 c. : wi. - bubnuorp. B kH. - ISBN 978-5-4475-3946-7; To xe [D7AeKTPOHHBIN
pecypc]. - URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=276557

. Ka6amos, C.}O. Opranuzanus paboTsl ¢ 0OpalieHusIMU Tpakjad B uctopun Poccun : yuebHoe
nocobue / C.}O. Kabamios. - 3-e u3a., crep. - Mocksa : U3narensctBo «®nunray, 2016. - 313



http://biblioclub.ru/index.php?page=book&id=463666
http://biblioclub.ru/index.php?page=book_view_red&book_id=481592
http://biblioclub.ru/index.php?page=book&id=84880
https://biblioclub.ru/index.php?page=book_view_red&book_id=93356
http://biblioclub.ru/index.php?page=book_view_red&book_id=438686
https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

c. - bubmmorp. B ku. - ISBN 978-5-9765-0934-4 ; To xe [DnexTponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=57952

8. Kou¢uaeHnmansHOe IEIOMPOU3BOJCTBO U 3AIUINCHHBIN AIIEKTPOHHBIN JOKYMEHTOOOOPOT :
yuebnuk / A.I'. ®abpuunos, A.C. Aémymkun, T.B. Konapamosa, H.H. KynsieB. - Mocksa :
Jloroc, 2011. - 452 c. - (HoBas ynuBepcurerckas Oudnuoteka). - ISBN 978-5-98704-541-1 ;
To xe [Dnexkrponnsiit pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=84996.

9. MapreiHoBa, E.B. JlokymenroBenenue : yuebnoe nocodue / E.B. MapteiHoBa. - Kemeposo :
KemI'VKH, 2009. - Y. 2. OcHoBsl TekcTosiorun.. - 108 c. ; To ke [DnekTpoHHbIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=227741.

10. Muamn, W.B. 3amura  koHQUIACHIWATILHOW  WHPOPMAIMM  TPU  IJICKTPOHHOM
TOKyMeHTooOopoTe : yuebHoe nmocodue / M.B. Munun, O.B. Munun. - HoBocubupck : HI'TVY,
2011. - 20 c. - ISBN 978-5-7782-1829-1; To xe [OnekrponHsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=228779

11.IlpaBuna odopmienus noxkymentoB B MS Office / coct. B.M. boasmux. - HoBocubupcek :
Cubupckoe yHHBepcuTeTcKoe m3marenbeTBo, 2008. - 112 ¢. - ISBN 978-5-379-00556-6 ; To
xe [Dnexrponnsrii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=57386

12. CmupHoBa, I'.H. DnekTpoHHBIE CUCTEMBI YIPABICHHS JTOKyMEHTOO00OpOTOM: yueOHOEe mocoome
/ T.H. CmupHoBa. - MockBa: MOCKOBCKHMI TOCyAapCTBEHHBIH YHHMBEPCUTET AIKOHOMHUKH,
cratuctukn U uHPopMaTuku, 2004, - 115 c. - ISBN 5-7764-0399-5; To ke [DiekTpoHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book_view_red&book id=90954

13. TempuapoB, A.Jl. ApxuBoBencume: ydeOHOe mmocobome / A.J[. TenmpuapoB. - Mocksa :
N3narenscko-ToproBas kopropamus «JlamkoB u K°», 2017. - 184 c. : Tabm. - (YueOHbIC
u3maHus Juis  OakanaBpoB). - bubOmmorp. B kH. - ISBN 978-5-394-02697-3 ; To xe
[Dnexrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=450785.

14. [llyneruna, M.B. ApxuBoBenenue: ydeOHOe mocoOome / M.B. Illymbruna ; MuHHCTEPCTBO
oOpazoBanus u Hayku Poccuiickoit @enepanuu, OeaepaabHOe TOCYIAPCTBEHHOE aBTOHOMHOE
00pa3zoBaTebHOE YUpEXKACHUE BBICHIETO TMpodeccHoHabHOTO oOpa3oBanus CeBepHBII
(ApxTtuueckuit) denepanbHbli yHUBepcuTeT WM. M.B. JloMmoHocoBa. - Apxanrenbck : WUJ|
CADY, 2014. - 233 c. : Tabu., ui. - ISBN 978-5-261-00937-5; To xe [DnexTpoHHBIN pecypc].
- URL.: http://biblioclub.ru/index.php?page=book&id=312311.

15. FOmamrera, FO.1O. Madopmaruszanus apxusHoro nena B Poccuiickoit @eneparuu (1991-2015
IT.): Hay4dyHblE€ HCCJIEOBaHUS B O0OJACTH MNPUMEHEHUS HWH(POPMAIMOHHBIX TEXHOJOTUH :
monorpadus / FO.IO. IOmameBa. - MockBa; bepmun: {upexkr-Menua, 2016. - 355 c. : wi. -
bubmuorp. B kH. - ISBN 978-5-4475-7708-7; To xe [DnekrponHusiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=438643.

6. TPEBOBAHNS K BBIITY CKHOM KBAJIM®UKALIMOHHON PABOTE U ITOPSAKY
EE BBIITOJIHEHHM A

6.1 TpeGoBaHus K CTPYKType, 00beMy U COJEPKAHUIO BBITYCKHOHN KBaNIU(UKAIIMOHHON
paboThI
CrpykTypHbiMH 31eMeHTamu Tekcta BKP B cootBerctBuM co cranmaprom Camapckoro
yHuBepcuteTa «O0mue TpeboBaHus K yUeOHBIM TEKCTOBBIM JIOKYMEHTaM» SIBJISFOTCS:

— tutyneHeld et BKP (odopmisiercs Ha OnaHke yHMBEpCHTETa M CIYKUT
obmnoxkoit BKP);

—  3agaHue (oopmiseTcss Ha TUIIOBOM OJIaHKe);

— cojepxkaHue (BKJIIOYaeT BBEJIEHHE, HAaUMEHOBAaHHE BCEX pa3/eloB H
MOJIpa3/ieioB (€CIi HMMEIOTCS), 3aKIIOYEHHE, CHUCOK MCIOJIb30BAaHHBIX HCTOYHHUKOB,
NPUIIOKEHHS (TIPH HATMYKHN) C YKa3aHHEM HOMEPOB CTPaHUI, C KOTOPBIX HAYMHAIOTCS TH
CTpyKTypHBI€ 3nieMeHTsl BKP);

—  BBeJeHHME (COICPKUT aKTyaJlbHOCTh, L€Nb, 33/Ja4d, NpeAMET MU OOBEKT
UCCIIEIOBAaHUs, COJAEp)KaHHe TMpoOieMbl, JHYHBIA BKJIAJ aBTOpa B €€ pelleHue,



METOJIOJIOTHS W HM30paHHbIE METOJbl MCCIIECJOBAaHUS, HayyHas HOBH3HA, NpPAKTUYECKas
3HAYUMOCTb, 00JIACTh TIPUMEHEHHUS PE3yJIbTaTOB);

—  OCHOBHas 4acTh (ompenensercs kadeapoil, BbIIaBIIel 3a1aHEe B COOTBETCTBHH
¢ ®I'OC BO;

—  3aimodyeHue (OTpakaeT BBIBOJABI W PE3YJIbTaThl PaOOThI, MOJYYEHHBIN
COLIMAIBHO-9KOHOMHUYECKUH 3(PPeKT, 4T0 OCTanoCh HEpemEHHBIM, KaK HY)XHO pellaTth B
JajbHEHIIEM MTPU UCIIOIb30BAHUU PE3YIbTaTOB pabOTHI);

—  CIMCOK HCIIOJIb30BAHHBIX HCTOYHUKOB (BKJIIOYAE€T BCE HCIOJb30BAaHHBIC
WUCTOYHMKH: KHHTH, CTaTbU M3 JKypHAJOB M COOPHUKOB, aBTOPCKHE CBHJIETEIHCTBA,
rOCyJapCTBEHHBIC CTAaHIAPTHI U IPOYNE CBEICHHS, KOTOPbIE 0(OPMIISIOTCS B COOTBETCTBUU
¢ tpeboBanusmu ['OCT);

—  npuioxeHus (0GOpMIIIOTCS TIPU HATMYUHA MATEpPHAJIOB, KOTOPHIE HE SBISIOTCS
camoii paboToH, HO CITOCOOCTBYIOT €€ 000CHOBAHHOCTH).

Crpykrypa BKP moxer yro4HsThCSI 00y4aronuMcsi COBMECTHO C HayYHBIM PYKOBOJAMTEJIEM B
LEJSIX PACKPBITHS TEMBI.

Pexomennyemsiii 00beM BKP oOyuatomerocst — 60 cTpaHUI] MMEYaTHOTO TEKCTa, MCKITIOYast
JUCTBl 3aiaHusi, pedepara, COAEp)KaHUS, PUCYHKH, TaOJIMLbI, CXEMbl, CIIMCOK HCIOJIb30BAHHBIX
VCTOYHUKOB U IPUIIOKEHUSI.

Ocnognas yacth BKP coctout u3 3 pasnenos:

I'maBa 1. Opranu3alilOHHBIE ACTIEKTHI IE€ATEIBHOCTH IPEATIPUATHS
1.1. KpaTkas uctopus uccieayeMoro npeanpusTus

1.2. AHanu3 1enonpou3BOICTBEHHOW CUCTEMBI TPEIIPUSTHS

1.3. AHanu3 JIOKaJIbHBIX HOPMAaTUBHBIX JOKYMEHTOB

I'mama 2. AHanuTHdeckas 4acTh

2.1. Knaccudukarus CUCTEMbI JETONPOU3BOACTBA, aHAIN3 PEKBU3UTHOM M COACPIKATEIHHOMN
YacTel OpraHU3allMOHHO-PACTIOPSAUTEIIBHBIX JOKYMEHTOB, BBISBICHHE BHUIOB HanbOOJIEe MacCOBBIX
JTOKYMEHTOB, aHaJIU3 JIOKYMEHTOB, O0O€CIEeUMBAKOIINX MPO(EeCCHOHATBHYIO  ACSITEIBHOCTD
MPEANPUSTHS, CTATUCTHYECKHUE TaHHBIC

2.2.AHanu3 opraHu3anuy J0OKyMeHT0000poTa, paboTa C TIOKYMEHTOTIOTOKAMHU

2.3. Opra"u3zanusi apxXuBHOTO XPaHEHUSI TOKYMEHTOB

I'maBa 3. Pa3paboTka peKOMEHJAM 10 COBEPIICHCTBOBAHHIO JOKYMEHTOOOOpOTa
MPEANPUITHS

3.1. OnTuMu3aIus JOKAIbHOW HOPMATHUBHOM 0a3bl JEIOMPOU3BOICTBA

3.2. CoBeplIeHCTBOBAHNE OPraHU3aIN XPAHEHUS JOKYMEHTOB

3.3. B0o3MOXHOCTH TpPUMEHEHHS KOMIIBIOTEPHBIX HH(POPMAIMOHHBIX TexHojorud B JIOY
MPEANPHUITHS

KauectBo u cpoku BbinonHeHus: 3tanoB BKP kontpommpyer pykoBomutens BKP u3 uymcna

paboTHukoB yHuBepcuteTa. [locie 3aBepiienus noarotoku odyyaromumcs BKP pykoBoautens BKP
MIPEJICTaBJIsIeT B YHUBEPCUTET Ha Kadeapy MUCbMEHHBIH OT3bIB O padoTe oOydarouierocs B MEepUOJ
noarotosku BKP.

6.2 TpeGoBaHus K 0(pOPMIIEHHUIO BBITYCKHON KBaIU(DUKAIMOHHOW pabOThI

O(I)OpMJ'ICHI/IC BKP OCYHICCTBIIACTCA B COOTBETCTBUH CO CTaAHAAPTOM CaMapCKOFO YHUBCPCUTETA
«O6H_II/IC Tpe6OBaHI/I$I K y‘Ie6HHM TCKCTOBBIM JOKYMCHTAM)».

7. MATEPUAJIBHO-TEXHUYECKAS FA3A 1 THOOPMAILIMOHHLIE TEXHOJIOI'UU,

BKIIIOYAS [TIEPEYEHD ITPOI'PAMMHOI'O OBECIIEYEHM S, HEOBXOAMMOI'O JIJIA
[NPOBEJJEHUA TTA

7.1 Onucanue MaTepHaIbHO-TEXHUUYECKON 0a3bl



MartepuanbHO-TeXHHUYECKas: 06a3a, HeoOxoaumas it moArotoBku k ['MMA u nposenenust [ A,
o0ecrieyeHa CrieMaIbHBIMHA OMEUICHUSMU — yIeOHBIMU ayAUTOPUSMH JUTS TPOBEACHUS TPYIIIOBBIX U
WMHIMBUIYAIBHBIX KOHCYIbTalMi, npoBefeHus [MA, a Takke MOMEIEHUSIMU I CaMOCTOSITEIbHOM
paboOTBl W TOMENIEHUSAMH [UIi XpaHEHHs W MPO(UIAKTUYECKOTO OOCIYXHBaHHS Y4eOHOTO
o0opynoBaHUsI.

KontaktHas paboTa MpOBOIUTCS B ayIUTOPHH, OCHAIICHHOW MPE3CHTAMOHHOW TEXHUKOU
(TIpoeKTOp, IKpaH, KOMITBIOTEP/HOYTOYK), y4eOHOW MEOCNBbIO: CTOJBI, CTYNIbS I OOYYaroIIUXCS;
CTOJI, CTYJI JJIsl IPETojaBaTels.

Jlia camocTosITeNbHOM paboThl OOy4aroumlerocs MperoCTaBISIETCS ayAUTOPHsI, OCHAIEHHAas
KOMIBIOTEPHOH TEXHHKOW C BO3MOXXHOCTBIO TOJAKIIOUEHUS K ceTd «MHTepHeT» M obecredeHnem
JIOCTYTIa B AIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

IIpu nposenenun I'MA wucnonb3yercs mpe3eHTAllMOHHAs TEXHUKA (TPOEKTOp, 3KpaH,
KOMIIBIOTEP/HOYTOYK), Y4eOHO-HArISAHBIE TOCOOUS (MTPE3EHTAIIMOHHBIE MAaTEPHAIIBI ).

OpranuzoBaHO acCHMHXpPOHHOE B3auUMOJIeHCTBHE oOydaromierocs u  pykoogutens BKP
(KOHCYJIBTAHTOB TMpPH WX HAJIMYUM) C HCIOJIB30BAaHUEM AJIEKTPOHHOW  HH()OPMAITMOHHON
00pa3oBaTeNIbHON Cpelbl YHUBEPCUTETAa Yepe3 CHCTEMY JIMYHBIX KaOMHETOB OOYyYarouuxcs |
npenoaaBateneit. OOyuarommuiics pazmemaer B tudHoMm kabunere BKP, pykoBoautens BKP - o13b1B
pykoBoautens BKP. PykoBonutens nposepser u Bepuduiupyer pazmenieHHyro BKP. BKP u oT3biB
COXPAHSIOTCS B AJICKTPOHHOM MOPT(HOIHO 00YJAIOMIErOCs] U B AJIEKTPOHHON OMOIMOTEYHOU CUCTEME
YHHUBEPCHTETA.

Kaxnpiit oOydaromuiics B TeUueHUE BCEro nepuoaa oOydeHusi oOecredyeH WHIUBUIYaIbHBIM
HEOTPaHUYEHHBIM JOCTYIIOM K OJIHOM WM HECKOJbKUM 3JIEKTPOHHO-OMOIMOTEYHBIM CHUCTEMaM
(o7eKTpOHHBIM ~ OMONMMOTEKaM) U K D3JIEKTPOHHOM HH(OPMalMOHHO-00pa30BaTENbHON cpene
opranmzaruu (http://lib.ssau.ru/els). InekTpoHHO-0MOIMOTEYHAsT cCUCTEMaA (DJIEKTPOHHAsT OMOIHMOTEKA)
W DJEKTpOHHas WH(OOPMAIMOHHO-00pa3oBaTeNbHAs Ccpena oOecreYrBaeT BO3MOXKHOCTH JOCTyIa
oOydJaromerocss W3 JIFOOOM TOYKH, B KOTOpOM uWMeeTcs JOCTym K HH(POpPMAIMOHHO-
TEJIeKOMMYHUKAMOHHOU ceTH «HTepHeT», Kak Ha TeppUTOPUN YHUBEPCUTETA, TaK U BHE €€.

7.2 IlepeveHsb TUIIEH3NOHHOTO TPOTPAMMHOTO 00ECTICUCHHS

Tabnuya 5. Ilepeuenv nuyen3uonHo20 NPoOSpaMMHO20 obecneuerus

Ne HaumenoBanue Tum u pekBU3UTHI pecypca
n/n
1. MicrosoftOfficeProfessionalPlus 2010 MicrosoftOpenLicense Ne49037081

ot 15.09.2011

2. Microsoft Windows Professional 7 MicrosoftOpenLicense Ne60511497
ot 15.06.2012

7.3 Ilepeyerb cBOOOIHO PACHPOCTPAHSEMOTO MPOTPAMMHOTO OOeCTieUeHus

ApacheOpenOffice orgv.3 (ITO ¢ OTKPBITBIM HCXOAHBIM KOJIOM)
Antusupyc Kaspersky Free

Snnexc.bpaysep

Adobe Acrobat Reader

el NS>

7.4 Tlepeyerb HH(POPMAIIMOHHBIX CIIPABOYHBIX CUCTEM U COBPEMEHHBIX MPOQecCHoHaIbHBIX 0a3
IAaHHBIX, HEOOXOIUMBIX I HOAroTOBKH K [ 1A



Tabruya 6. Pecypcul ungopmayuonHo-menreKoMmyHuKayuoHHou cemu « Mumepremy,

Heobxooumble 0151 noocomosxu k 1 1A

Neo HaumenoBanue pecypca Anpec Tun gocrymna
/T
1. OTkpbITast YJIEKTPOHHASI OMOITUOTEKA http://cyberleninka.ru OTKpBITHIH pecypc
«KubepreHnnkay
2. HarnmonaisHast 2JIeKTpOHHAS http://e-library.ru OTKpBITHIH pecypc
OuOIMOTEKA POCCHIICKOTO HHJIEKCA
HayyHoro rutupoBanust HOb «E-
library»
3. DnekrponHas oubnmuoreka POOU http://www.rfbr.ru/rffi/ru/ OTKpBITHIH pecypc
4. Pycckas BuptyanpHast OnbiamoTeka http://www.rvb.ru/ OTKpBITHIH pecypc
5. Cr10BapH 1 SHIUKJIONEANN OHIAWH http://dic.academic.ru/ OTKpBITBIN pecype
Tabauya 1. Unghopmayuonnvie cnpasounvie cucmemslt, Heodxooumvie 0 noocomosku k 1 A
Ne HaumenoBanue pecypca Tun u peKBU3UTHI pecypca
/11
1. CIIC KoncynpranTllntoc Jorosop Ne OK- 18/16 ot
29.12.2016
JHoroeop DK-69/17 ot
13.12.2017
Tabauya 8. Cospemennvie npogheccuonanbrvie 6a3vbl OAHHbIX, HEOOXOOUMbLE
ons noocomosxu k I UA
Ne HanmenoBanue pecypca Tun u pekBU3UTHI pecypca
n/m
1. DnekTpoHHas bubinoreka auccepranuii PI'b Jorosop Ne 095/04/0324 ot
11.10.2016
Horosop Ne 095/04/0143 ot
18.10.2017
2. [TonHOTEKCTOBAS AIIEKTPOHHAs OMOIHOTEKa [Tpodeccuonanpuas 6aza
maaabeIX, T K Ne DA 14-12 ot
10.05.2012
3. [TporpammMHast cuctema Uit 0OHApYKEHHsI TEKCTOBBIX [TpodeccuonanpHas Oa3a
3aMMCTBOBAHMI B YU€OHBIX U HAYYHBIX paboTax JaHHBIX, n0roBop Ne 265 ot
18.06.2012
4, Ananutryeckas 6a3a naHHbIX «SciVal» usnarenscrsa [TpodeccuonanpHas 6aza
Elsevier nanHblx, [K  Ne DA 14-12 ot
10.05.2012
5. Hayunast snekrponnas 6ubmmoreka eLibrary.ru Horosop Ne SU-16-10/2017-1 ot
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8. YHEBHO-METOJMYECKOE 1 THOOPMALIMOHHOE OBECTIEHEHUE
I'OCYIJAPCTBEHHOU UTOI'OBOU ATTECTALIMNA

8.1 OcHoBHas nuTEpaTypa
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1. Iysamoa, H.H. Oprasamsamuss u TEXHOJOTHS JOKYMEHTAIMOHHOTO OOCCIEeUeHUs
yIIpaBJIeHUs : Y4eOHHUK U mpakTuKyM Juis By30B / H. H. lllyBanoBa. — 2-e u3za., nepepad. u
non. — Mocksa . M3marensctBo FOpatit, 2021. — 265 ¢. — (Bricmiee oOpa3oBaHue). —
ISBN 978-5-534-12358-6. — Texkct : snekrponuslii // OOpaszoBaTenbHas miatdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/469831

2. bacakoB, M.U. JlokymeHTanlOHHOE oOecredueHne ympasieHus: (JlenonpousBoacTBo) :
yueObnuk / M.U. bacakoB. - 2-e m3a., ucn. u jom. - Pocros-Ha-/lony : M3matenscTBO
«®Denukey, 2013. - 352 c. : mi. - (Cpenree npodeccuonansHoe 00pa3oBanue). - budimorp.
B kH. - ISBN 978-5-222-20053-7 ; To xe [Onekrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490.

3. Jewmun, F0.M. Jlenonpou3BoacTBO. JIOKYMEHTAIMOHHBIM MEHEKMEHT : ydeOHOE mocodue
/ FO.M. [lemun. - Mocksa ; bepmun : J{upekr-Memma, 2014. - 205 c. : Ta0m., cxeM. -
bubmuorp. B xH. - ISBN 978-5-4475-1572-0 ; To e [Dnekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657.

4. Poroxun, M.IO. JlokymeHnTannonHoe obecrieueHre ypaBieHHs : MPaKTUIeCKoe mocoowue /
M.IO. Poroxwus. - Mocksa ; bepnun : Jlupekr-Menua, 2014. - 398 c. : wi. - bubnuorp. B
kH. - ISBN 978-5-4475-1869-1 ; To ke [OnekrtponHnsni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253705.

5. Poroxwun, M.1O. HacronbHast kHUra cekperapsi: MOAr0TOBKAa JOKYMEHTOB : MPAKTHYECKOE
nocobue / M.YO. Poroxwun. - Mocksa ; bepnun : Hupexr-Memua, 2014. - 363 c. : wi. -
bubmmorp. B xH. - ISBN 978-5-4475-1664-2 ; To e [Dnekrponusiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253707.

6. Pribakos, A.E. OcHoBbI aenmomnpon3BojicTea : yueOHuk / A.E. PribakoB. - 3-e u3j., ucmp. -
Munck : PUIIO, 2016. - 320 c. - bubmmorp. B kH. - ISBN 978-985-503-606-8 ; To xe
[DnexTponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=463666
(27.01.2019).

7. Opranuzanuss ¥ TEXHOJOTHS JIOKYMEHTAallMOHHOTO OOeCHedyeHus  yIpaBiICHHs
aNeKTpoHHOE ydeOHoe mocooue / coct. C.E. Mumenun ; MuHucTepcTBO 00pa3oBaHus U
Hayku  Poccuiickoit  ®Depepanum, DeaepanbHOe  TOCYyIapCTBEHHOE  OKOKETHOE
00pa3zoBaTelIbHOE yUPEKJIEHHUE BhICIIEro oOpa3oBaHus «KemMepoBCKHN TOCyaapCTBEHHBIN
yHuBepcuTe™», MHCTUTYT ucTopuu U np. - KemepoBo : KeMepoBckuii rocy1apcTBEHHBIN
yauBepcutet, 2017. - 478 c. - bubmuorp. B xH. - ISBN 978-5-8353-2149-0; To xe
[DnexTpoHHbIH pecypc]. URL.:
http://biblioclub.ru/index.php?page=book_view_red&book_id= 481592

8. JlokyMeHTOBe/IeHHE : y4COHUK W TpakTukyMm uist By30B / JI. A. Jloponuna [u np.] ; mon
penaknueir JI. A. loponuHoit. — 2-¢ u3m., nepepad. u gomn. — Mocksa : M3naTenscTBO
Opaiit, 2020. — 309 c. — (Bsicmee o6pazoBanue). — ISBN 978-5-534-03053-2. —
Tekcr : anextponnsiii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/450471

8.2 HOHOHHHTCHLH&H JiaTeparypa. Hepequb y‘{e6H0'MeTOI[I/I‘leCKOFO oOecrneyeHus JJIA

CaMOCTOSITEIIbHOM pa6OTBI 06yqa}01111/1xc51 10 MIOAIOTOBKE K I‘OCY,Z[&pCTBCHHOfI HUTOrOBOM aTTecTaluu

1.

2.

AsepuenkoB, B.U. Cnyx06a 3amutel nHpOpMAlMK: OpraHu3amus U yOpaBleHUE :@ ydeOHOe
nocodue ans By3oB / B.M. AmepuenkoB, M.}O. PwitoB. - 3-¢ u3m., crep. - Mocksa :
WznarensctBo «®aunTtay, 2016. - 186 c. - bubauorp. B kH. - ISBN 978-5-9765-1271-9; To xe
[DneKTpOoHHBII pecypc]. URL:
https://biblioclub.ru/index.php?page=book_view_red&book_id= 93356

benukosa, W.II. OpranuzaiinoHHOE MPOEKTUPOBAHUE M YIIPABIECHUE MPOEKTaMHU : ydeOHOe
nocobue / M.II. benukoBa ; denepanbHoe rocynapcTBEHHOE OOKETHOE 00pa30BaTeNIbHOE
YUpEKJEHHE BBICIIETO MPOoQecCHOHATBHOTO 00pa3oBanusi CTaBpOMOILCKUN TOCYIapCTBEHHBIN
arpapueiii yHuBepcuteT, Kadenpa wenemxmenta. - CraBpomonb : CTaBpomOIbCKUN
roCy/apCcTBeHHBIH arpapHblii yHuBepcuteT, 2014. - 88 c. - bubmuorp. B kH. ; To xe
[DneKTpOHHBIN pecypc]. - URL:
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10.

11.

12.

13.

14.

15.

http://biblioclub.ru/index.php?page=book_view_red&book_id=438686

buciokos, B.M. 3amura u 06paboTka KOH(OUACHIMAIBHBIX JTOKYMEHTOB : y4eOHOe mocobue /
B.M. buctokoB ; MunuctepctBo o0pa3oBaHuss u Hayku Poccuiickoit ®Pexpepanum,
@enepanbHOE TOCYAAPCTBEHHOE ABTOHOMHOE OOpa30BaTENbHOE YUPEKJACHUE BBICILIETO
npogeccuonanpHoro obpasoBanus «Ceepo-KaBkasckuii (enepanbHBIi YHUBEPCHTET». -
CraBpomnionb : CKOYVY, 2016. - 153 c. : Tabn. - bubnuorp. B kH. ; To ke [DIeKTpoHHBIN pecypc].
- URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

I'magxux, T.B. TexHonoruu 31ekTpoHHOrO oduca : yuyebnoe mocoodue / T.B. 'magkux, E.B.
BoponoBa ; MunucrepctBo oOpazoBanus u Hayku P®D, ®I'bBOY BIIO «Boponexckuit
rOCYJIapCTBEHHBI YHHUBEPCUTET HWHKEHEPHBIX TEXHOJIOTHiD». - BopoHex : BopoHexckuil
roCyJIapCTBEHHBIM YHHUBEPCUTET MHKEHEPHBIX TexHojoruid, 2014. - 175 c. : w1 - bubauorp. B
kH. - ISBN 978-5-00032-036-5 ; To xe [Onekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=255901

I'punbepr, A.C. JlokymeHTanimoHHOE oOecrniedeHue ymnpasieHus : yueOnuk / A.C. 'pun6epr,
H.H. T'op6aués, O.A. Myxamermuna. - Mockga : FOuutu-lana, 2015. - 391 c. : ta6:x., rpad.,
Wil., cxeMbl - bubmwmorp.: ¢. 382-383. - ISBN 978-5-238-01770-9 ; To xe [DIeKTpOHHBIN
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=115031.

3arunaitnos, IO.H. Teopus wundopmanmonHO# 0€30MaCHOCTM U METOJOJIOTHS 3alUTHI
uHpopmanuu : yuebHoe nocodue / FO.H. 3arunaitnos. - Mocksa ; bepnun : dupexkr-Menaua,
2015. - 253 c. : wn. - bubmmorp. B kH. - ISBN 978-5-4475-3946-7; To xe [DieKTpOHHBIH
pecypce]. - URL: https://biblioclub.ru/index.php?page=book_view_red&book_id=276557

. Kab6amos, C.}O. Opranu3zanust paboTsl ¢ 00pameHusMu Tpaxaad B uctropuu Poccuu : yaeOHoe

nocobue / C.}O. Kabamos. - 3-e m3j1., crep. - Mocksa : M3aarensctBo «DmmaTan, 2016. - 313
c. - bubmmorp. B kH. - ISBN 978-5-9765-0934-4 ; To xe [Dnextponnsii pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=57952

KonduaeHmanpHoe AeTOTPOM3BOACTBO M 3AIIUIEHHBINA 3JEKTPOHHBIA JTOKYMEHTOOOOPOT :
yueOnuk / A.I'. ®abpuunos, A.C. Aémymkun, T.B. Kongpamora, H.H. KynseB. - Mockga :
Jloroc, 2011. - 452 c. - (HoBas yauBepcuterckas oubauoteka). - ISBN 978-5-98704-541-1 ;
To e [Dnexkrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=84996.
MaptsinoBa, E.B. [lokymenToBenenue : yueonoe mocodbue / E.B. MapteiHoBa. - Kemeposo :
KemI'VKU, 2009. - Y. 2. OcHoBsl TekctoJioruu.. - 108 c. ; To xe [DneKkTpoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=227741.

Munun, W.B. 3ammra  KoHQuACHIMANbHOW  WHOpPMAIMM  TPH  AJICKTPOHHOM
JToKyMeHTooOopoTe : yuebHoe nocobue / M.B. Munnn, O.B. Munun. - HoBocubupck : HI'TY,
2011. - 20 c. - ISBN 978-5-7782-1829-1 ; To xe [Dnekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=228779

[IpaBuna odopmiiennss nokymentoB B MS Office / coct. B.W. bompmux. - HoBocubupck :
Cubupckoe yHuBepcuterckoe usnarenberBo, 2008. - 112 c. - ISBN 978-5-379-00556-6 ; To
xe [Dnextponnbiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=57386
CmupnoBa, I'.H. DnekTpoHHBIE CUCTEMBI YIIPABICHHS TOKYMEHTOO00POTOM : yueOHOe nocodue
/ T.H. CmupHoBa. - MockBa : MOCKOBCKHII TOCYTapCTBEHHBIII YHUBEPCHUTET 3KOHOMHUKH,
cratuctuku U uHpopmartukm, 2004. - 115 c. - ISBN 5-7764-0399-5; To xe [DneKTpOHHBIN
pecypc]. - URL: http://biblioclub.ru/index.php?page=book_view_red&book_id=90954
TenpuapoB, A.Jl. ApxuBoBeneHue : yuyeOHoe mocobue / A.Jl. TempuapoB. - Mocksa :
Wznarenscko-ToproBast koprnopauus «/amkoB u K°», 2017. - 184 c. : tabn. - (YueOHble
u3nanusi s OakamaBpoB). - bubmmorp. B kH. - ISBN 978-5-394-02697-3 ; To xe
[Dnexrponnsiit pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=450785.
Hlyneruna, M.B. ApxuBosenenue : yde6Hoe nmocoodue / M.B. lUlynbruna ; MuHHCTEPCTBO
obpa3oBanus u Hayku Poccuiickoit denepanuu, denepanbHoe TOCYAaApCTBEHHOE aBTOHOMHOE
o0pa3oBaTesibHOE YYpPEXKJEHHE BbICIIET0 MpodeccuoHanbHOro oOpazoBaHus CeBepHbI
(ApkxTtuueckuil) denepanpubiii yHuBepcuter M. M.B. JlomonocoBa. - Apxanrenbck : WJI
CADY, 2014. - 233 c. : Tabn., un. - ISBN 978-5-261-00937-5 ; To ke [DneKTpoHHBIN pecypc].
- URL.: http://biblioclub.ru/index.php?page=book&id=312311.

IOmamesa, FO.}HO. Undopmaruzanus apxusHoro nena B Poccuiickoit ®eneparnuu (1991-2015


http://biblioclub.ru/index.php?page=book_view_red&book_id=438686
https://biblioclub.ru/index.php?page=book_view_red&book_id=458917

IT.): HaydHbIE HCCJIEIOBaHHMA B 00JacTH NPUMEHEHUS WH(POPMAIMOHHBIX TEXHOJOTUH
monorpadus / FO.}O. FOmamesa. - Mocksa ; bepnun : lupekr-Menua, 2016. - 355 c. : u. -
bubmuorp. B kH. - ISBN 978-5-4475-7708-7 ; To e [Dnexrtponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=438643.

9. KPUTEPUU OLEHKU PE3VJIbTATOB CIAYU 'OCYAAPCTBEHHOI'O 5K3AMEHA U
SAHIUTBI BBIITYCKHBIX KBAJIMOUKAIIMOHHBIX PABOT

Kputepuu oneHkr pe3yabTaToB CAaYu TOCYIapCTBEHHOIO 3k3ameHa 1 3auuThl BKP npusenenbt
B (hoHJIe O1IeHOYHBIX cpeacTB st nposenerus [ A (Ilpunoskenue 2 K HACTOAIICH TpOrpaMMme).

10. TOPSJIOK ITPOBEJIEHNS TOCYJIAPCTBEHHOM UTOIOBOM ATTECTAIIUU JIJI
BBIITYCKHMKOB N3 YNCJIA JINL C OTPAHNYEHHBIMU BO3MOXHOCTAMU 3/10POBbA

Jia oOyvaromuxcst u3 uucina uHBanuaoB ['MA mpoBoautcs ¢ ydeToM 0OcCoOEHHOCTEM HX
MCUXO0(U3UUECKOTO PA3BUTHS, UX WHIUBUIYATbHBIX BO3MOXKHOCTEH M COCTOSIHMS 3/I0POBbS (Z1ajee —
MHUBUAYaJIbHbIE 0COOCHHOCTH).

[Tpu mpoenennu ' MA obecrieunBaeTcst COOMIOIEHNUE CAEAYIOMUX OOMNUX TPeOOBAHUN:

— npoeneane ['MA s WHBaIMaOB B OJHOW AayAUTOPUU COBMECTHO C
00yJarOIMMUCs, HE SBIAIOMIMMUCS HWHBAJIUIAMH, €CITH 3TO HE CO3JaeT TPYAHOCTEH IS
MHBAJUIOB U UHBIX 00y4aromuxcs npu npoxoxaenuu ['MA;

- MPUCYTCTBHE B AayAUTOPHUHM AaCCUCTEHTAa (ACCHCTEHTOB), OKa3bIBAIOIIEIO
0o0yJaromuMcsT WHBAJIWIAM  HEOOXOJUMYI0 TEXHHYECKYI0 TIOMOIIbL C Y4YeTOM HUX
WHIUBUAYAIbHBIX OCOOEHHOCTEH (3aHATh pabouee MecTo, MepeABUIaThbCs, MPOUYUTATH U
ohopMHTH 3a7aHuE, 00IIAThCs ¢ TpeaceaaTenem u wieHamu [ IK);

- MOJIb30BaHHE HEOOXOTUMBIMH  OOYYarOIIMMCS HMHBAIHUJIAM TEXHUYECKUMU
cpenctBamu nipu nmpoxoxaeHuu [ A ¢ yaeToM uxX MHIMBUTYaTbHBIX 0COOCHHOCTEH;

- obOecrieueHre BO3MOXHOCTH OCCHPEISITCTBEHHOTO JIOCTYyNa OOydJaroImuXxcs
WHBAJTUAOB B ayAUTOPHUH, TyaJleTHble M ApPYrue IMOMEIICHUs, a TaKkKe UX NpeObIBaHUS B
yKa3aHHBIX MOMEUICHUIX (HaJU4Me MaHIyCcOB, MOPYYHEH, PACHIMPEHHBIX JIBEPHBIX MPOEMOB,
mudTOB, MPHU OTCYTCTBHM JU(TOB ayAUTOPHUS IOJKHA pacrojiaraThCsi Ha IMEPBOM OTaxe,
HaJIM4Yue CHelHaTbHBIX Kpeces U IPYruX MPUCIIOCOOICHU).

Bce nokanbHple HOpMaTUBHBIE aKThl YHUBEpcUTETa MO Borpocam nposeneHus ' MA nosoasrces
710 CBeJIeHUS 00YJarOIIMXCsl MHBAIMIOB B IOCTYITHOM sl HUX (opMe.

[lo nucbMEHHOMY 3asBIIEHHIO OOydarollerocs WHBaIWAA MPOAODKUTEIBHOCTh — CIAYH
00y4aronMMcsi UHBAINIOM TOCYJapCTBEHHOTO aTTECTAIIMOHHOTO HCTIBITAHHUSI MOXET ObITh YBEIHUEHA
10 OTHOIIEHUIO K YCTAHOBJICHHOH MPOI0JKUTEIBHOCTH €r0 CAAYu:

— IPOJOKUTEILHOCT CIa4l TOCYJapCTBEHHOTO JK3aMEHa, IPOBOJAUMOTO B
nuckMeHHoU popme, — He Ooee ueM Ha 90 MUHYT;

— OPOJOKUTEILHOCTh  MOATOTOBKM  oOOydaromierocss K  OTBeTYy  Ha
rocy/IapcTBEHHOM SK3aMeHe, TPOBOANMOM B YCTHOU popme, — He Oosiee uem Ha 20 MUHYT;

— MPOJOKUTEIFHOCTh BBICTYIUIEHUsT oOyuatomierocs mnpu 3amute BKP — He
Oosiee ueM Ha 15 MHUHYT.

B 3aBucuMOCTM OT WHIUBUAYAIBHBIX OCOOCHHOCTEH OOy4arommxcs ¢ OrpaHUYEHHBIMU
BO3MOXHOCTSIMU 3/I0POBbSI CTPYKTYPHOE TMOJpa3/ielieHne OOeCreurnBaeT BBIMOJHEHUE CIEAYIOIIHNX
TpeOOBaHU TIPU MTPOBEJCHUH FOCYIAPCTBEHHOTO aTTECTAIIMOHHOTO UCTIBITAHUS

a) IS CJICTIBIX:

— 3a/IaHUsI U UHBIE MaTepuaibl I CAa4d TOCYIapCTBEHHOTO aTTECTAlMOHHOTO
UCIIBITaHUS O(DOPMIIAIOTCS pelbeHO-TOUSHHBIM IIpUhTOM bpaiins uiam B BUae 3IEKTPOHHOTO
JIOKYMEHTA, JIOCTYIMHOTO C MOMOULIbIO KOMIIBIOTEPA CO CHEHAIU3UPOBAHHBIM MPOTPaMMHBIM
obecreueHneM JyIs CIeTbIX, TM00 3aUUTHIBAIOTCS ACCUCTEHTOM;



- MMMCbMEHHBIC 3aJaHUS BBIMIOJHSIOTCS OOyJaromMMUCs Ha Oymare penbedHo-
TOYCYHBIM IPUPTOM bpaiisis M Ha KOMIBIOTEPE CO CHECIHMATU3UPOBAHHBIM MPOTPAMMHBIM
obecreueHreM IS CIEThIX, TH00 HaIMKTOBBIBAIOTCS ACCUCTEHTY

- py HEOOXOUMOCTH OOYYAFOIIUMCS TIPEIOCTABISETCS KOMIUICKT MUChMEHHBIX
MpUHAIISKHOCTEH 1 Oymara Juis nucbMa penbedHo-roueunbiM mpudrom bpaitns, komnbiorep
CO CIEIUATM3UPOBAHHBIM ITPOTPAMMHBIM 00ECIICYCHUEM TSI CIICTIBIX;

0) st c1aboBUIAIINX:

- 3aJIlaHUsl U WHBIC MaTepUANbl JJIs CIaud T'OCYIapCTBEHHOTO aTTECTAI[MOHHOTO
ucnbitaius (0QOPMIISIFOTCS YBETHUYCHHBIM MIPU(TOM);

— obecrieunBaeTCsl WHIWBUYaIbHOE paBHOMEpHOE ocBelnieHne He meHee 300
JIIOKC;

- npu  HEOOXOAMMOCTH OOy4aromuMCsl MPEJOCTABISCTCS  yBEIMYMBAIOIIEE
YCTPOMCTBO, JOIYCKACTCS HCIIOIH30BAHUE YBEITMYMBAIONMINX YCTPOUCTB, HMCIOIIHUXCS Y
00yJaroImXxcs;

B) JUTS TIIyXUX U CIa00CIBINIANINX, C TSDKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieunBacTCs HaJIWMYMe 3BYKOYCHIIMBAIOIICH ammaparypbl KOJIJICKTUBHOTO
MOJIL30BAHMS, IMPH HEOOXOJMMOCTH OOYYAIOMIMMCS TPEAOCTABISETCS 3BYKOYCHUIMBAIOIIAS
anmapaTtypa WHIUBHIYaTbHOTO TI0JIh30BaAHHUS;

- 0 WX KEJIAHWUIO TOCYAapCTBEHHBIC aTTECTAIIMOHHBIC UCIBITAHUS TTPOBOISATCS B
MUCBbMEHHOU (popMme;

r) JUIsl JIUIl C HAPYIICHWSMH OIOPHO-JABUTaTEILHOTO amnmapara (TsKeIbIMH HapyIIeHUSIMU
JIBUTATEIHHBIX (YHKIIMA BEPXHUX KOHEYHOCTECH WM OTCYTCTBHEM BEPXHHX KOHEYHOCTEH):

- MMACbMEHHBIC 3aJ[aHHs BBIMOJHIIOTCS OOYJaIOMUMHUCA Ha KOMITBIOTEpE CO
CHEIHATN3HPOBAHHBIM ITPOTPAMMHBIM 00€CTICYCHUEM HITH HAIMKTOBBIBAIOTCS ACCHCTEHTY

- M0 MX KEJIaHUIO0 TOCYAapCTBEHHbIE aTTECTAIMOHHBIE MCIBITAHUS MTPOBOISTCS B
YCTHOU (opme.

OO6yuaromuiicst U3 YMCiIa MHBAJMOB HE TIO3HEE YeM 3a 3 Mecsra 0 Havana npoBenenus [ MMA
MOJaeT MUCbMEHHOE 3asBJIEHME O HEOOXOAMMOCTH CO3/IaHUs AJIi HEro CHelHalbHBIX YCIOBUU IpU
MIPOBEJICHUU TOCYIAapPCTBEHHBIX AaTTECTAMOHHBIX HCHBITAHUN C YKa3aHHEM €ro WHIAUBUAYaJbHBIX
ocobenHoctedt B LleHTp WHKIIO3MBHOTO OOpa3zoBaHusi YHHBepcuTeTa. K 3asBieHHIO TpuiararoTcs
JOKYMEHTBI, MOATBEPKAAOLIME HaW4he y 00ydYarollerocss WHAWBUIYaIbHBIX OCOOEHHOCTEH (mpu
OTCYTCTBHH YKa3aHHBIX JJOKYMEHTOB B Y HUBEPCUTETE).

B 3agBrnenun oOyuaroniuiicss U3 4ucia MHBAJIMIOB YKa3bIBaeT HAa HEOOXOJUMOCTh (OTCYTCTBHE
HEO0OXOJIMMOCTH) MPHUCYTCTBUSI ACCUCTEHTa Ha TOCYJAapCTBEHHOM AaTTECTAIlMOHHOM HCIBITAaHUH,
HE0OX0IUMOCTh  (OTCYTCTBHE  HEOOXOJMMOCTH)  YBEIMYEHHUS  NPOJOJDKUTENBHOCTH  CIauu
rOCy/IJapCTBEHHOIO  aTTECTAllMOHHOTO  MCIBITAHHWA 1O  OTHOIIEHHWIO K  YCTaHOBJIEHHOU
MIPOJIOJKUTENEHOCTH (AJ151 KaXKI0TO TOCYIaPCTBEHHOTO aTTECTAIIMOHHOTO UCIIBITAHUSA).
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JloxyMeHTOBEZICHUE U JOKYMEHTAIlMOHHOE 00ecriedeHre
[Tpoduns (mporpamMma, crienuagTA3aIims)
YIPaBJICHUS

®opma oOydenus, roa Habopa 3ao4Has1, Habop 2022 roxa

Ha20_ /20 yu.r

B nporpammy ['MMA BHOCATCS ciienyromue N3MEHEHHUS:
1.

2.

N3menenus B mporpamme [ MA paccMoTpeHbl 1 0100peHBI Ha 3aceiaHuu Kadeapsl
BceoO11Iel UICTOPHUH, MEXIYHAPOIHBIX OTHOIIEHUN U JOKYMEHTOBEICHHUS

[Ipotokonn Ne ot «_ » 20 T

3aBeayromuii kKadeapoi BceoOIeit HCTopuH,
MEXIYHAPOJHBIX OTHOUICHHUHN U TOKYyMEHTOBEICHUS 10.H.CmupHoB

PykoBoauTenr 0CHOBHOM MpodeccHoHaIbHON

00pa3zoBaTeIbHON MPOrpaMMbI BBICILIETO

o0OpasoBaHus - OakajaBpyara 1o HarpaBJICHUIO

46.03.02 JIokyMEHTOBE/IEHUE U APXUBOBEICHHE JI.LH.Yctuna




®enepanbHOE rOCyIapCTBEHHOE aBTOHOMHOE 00Pa30BaTeNIbHOE YUPEKICHHE BBICIIETO
oOpazoBanus «CamMapcKuil HAMOHATIBHBIN UCCIIEA0BATENLCKUN YHUBEPCUTET
uMenu akagemuka C.I1. Koponesa»
(Camapckuii yHUBEpCUTET)

S

CAMAPCKWIA YHWEBEPCWUTET

SAMARA LINIVERSITY

®OH/J OHEHOYHbBIX CPEJICTB

IJISI TPOBEJAEHUA T'OCYJAPCTBEHHOUN UTOTOBOM ATTECTAIIAN

Koa niana
OcHoBHas npodeccuoHaTbHas
oOpa3oBaTelIbHAs TPOTPaMMa BICIIIETO

o0pa3oBaHUs 10 HAMpPaBICHUIO
MOATOTOBKH (CHEIMATIBLHOCTH)

[Tpoduns (mporpamMma, crienagIA3aIms)

KBanudukamus (cTeneHs)

BJ'IOK, B paMKax KOTOPOIo IMpoOBOJUTCA
rocyaapCTrB€HHas UTOroBas arreCTalusd

HNucturyt (pakynprer)

Kadenpa

dopma o0yueHust
Kypc, cemectp

®opma (popmbI)rocy1apcTBEHHON
UTOTOBOM aTTecTaruu

460302-2022-3-11I1-4r1 1m-04

46.03.02 JlokyMeHTOBeICHUE ¥ apXUBOBEICHHE

JlokyMeHTOBEICHUE U JOKYMEHTAIIMOHHOE 00ecriedeHre
YIPaBJICHUS

bakanasp

b3

Uctopuueckuii

BCEOOIICH HCTOPUH, MEXKTYHAPOIHBIX OTHOIICHUN 1
JIOKYMEHTOBEACHUS

3ao4Has1, Habop 2022 roga

5 kypc, 10 cemectp

I'ocymapcTBEHHBIN YK3aMEH
3amuTa BRIMTYCKHOW KBATH(PUKAITUOHHON pabOThI

Camapa, 2022



1. TIEPEYEHb KOMIIETEHIIMI, KOTOPBIMU JIOJDKHBI OBJIAJIETH .
OBYYUAIOUIMECA B PE3VIIBTATE OCBOEHUWA OBPA30OBATEJIBHOU

[NPOT'PAMMBI

Tabnuya 1. Komnemenyuu, Komopvimu OO0JHCHbL 061a0emb 00yyawuecs 8 pe3yivmame O0C80eHUs.
006pazoeamenvHoll Npocpammbl, coomuecennvie ¢ hopmamu I'HA

Koz ConepxaHue KOMIIETEHIUU ®opmer [ A

KOMIIETCHITUU

CrniocobeH oCyIIeCTBISTh MOUCK, KpUTUIESCKUN I'ocynapcTBeHHBIN 2K3aMEH
VK-1 aHAJIU3 U CHHTE3 uH(pOopMaLnH, IPUMEHATh 3amura BKP

CUCTEMHBIN MOJXO JUIsl pEIIEHUS TOCTABJIEHHBIX

3a/1a4

Crioco0eH omnpeaensaTh Kpyr 3a/1ad B paMKax ['ocynapcTBeHHBIN K3aMeH

MIOCTABJIEHHOM LI€JIM U BBIOUPATh ONTUMAJIbHbBIE 3amurta BKP
YK-2 CHOCOOBI UX PELIEeHUs, UCXO0 U3 JEHCTBYIOIINX

IIPaBOBBIX HOPM, UMEIOLIUXCS PECYPCOB U

OTpAaHUYECHUN

Crioco0eH oCyIEeCTBIATh COLUMANIbHOE ['ocynapcTBeHHBIN K3aMeH
YK-3 B3aMMOJICHICTBHE U PEAIIM30BBIBATH CBOIO POJIb B 3ammra BKP

KOMaH/Ie

Crioco0eH OCyIIECTBIISITH JIEOBYI0 KOMMYHUKAIINMIO B | ['ocyIapcTBEHHBIHN 3K3aMeH
VK-4 YCTHOU M MUCbMEHHOM (popMax Ha rocyaapctBeHHoM | 3amura BKP

s3bike Poccuiickoit denepanuu 1 MHOCTPAaHHOM(BIX)

A3bIKe(ax)

CriocoOeH BOCIPUHUMATh MEXKYIBTYPHOE I'ocynapcTBeHHBIN SK3aMEeH
YK-5 pazHooOpa3ue o0IIecTBa B COIMaIbLHO-UCTOpHUYecKoM, | 3ammuTa BKP

ATUYECKOM U (PUIT0COPCKOM KOHTEKCTAX

CriocoOeH ynpaBisiTh CBOMM BPEMEHEM, BBICTpanuBaTh | [ 0CymapCTBEHHBIN dK3aMeH
VK-6 U peaM30BbIBATh TPACKTOPHUIO CAMOPA3BUTHUS HA 3amuta BKP

OCHOBE IIPUHIIUIIOB 00pa30BaHMs B T€UCHHE BCel

KU3ZHU

Crioco6eH noiiep>KkuBaTh A0JHKHBIA YPOBEHB ['ocynapcTBeHHBIN SK3aMEeH
VK-7 (hM3UYECKOM TIOITOTOBIICHHOCTH JJII 0OCCTIICUCHHS 3amura BKP

TTOJTHOIICHHOW COIMAIbHOU M MPOECCUOHATBHON

JeSITeNIbHOCTH

Crioco0eH co3zaBath U HOIEP)KUBAThH B ['ocynapcTBeHHBIN 3K3aMeH

MTOBCETHEBHOM KU3HH U B MPOHECCUOHATHHON 3amura BKP

NEeSITeNbHOCTH 0€30MacHbIE YCIOBHUS
VK-8 KUZHEJEATEIILHOCTH IS COXPAHEHUSI IPUPOTHON

cpenbl, 00ecreyeHns: yCTOWYMBOTO Pa3BUTHS

oO11ecTBa, B TOM YUCIIE IIPHU YTPO3€ U BOSHUKHOBEHUH

Ype3BhIYAHBIX CUTYAllUH ¥ BOCHHBIX KOH(IUKTOB

Cnioco6eH ucnosb30BaTh 0a30BbIE ["'ocynapcTBEHHBIN K3aMEH
YK-9 NeeKTONIOTHUECKUE 3HAHUS B COLIMATBHON U 3amura BKP

npodeccuoHanbHOU cdepax

Cnoco6eH npuHUMAaTh 000CHOBAHHBIE I"'ocynapcTBEHHBIN K3aMEH
YK-10 HSKOHOMMYECKHE PEIICHUS B Pa3IUYHBIX 00IaCTsIX 3amura BKP

KU3HEJEATEIIBHOCTH
VK-11 Crnocoben (opMupoBaTh HETEPIIMMOE OTHOIIEHHE K | ['oCyaapCTBEHHBIN SK3aMeH

KOPPYHUMOHHOMY MOBEAEHUIO 3amura BKP

CrnocobeHn mpuMeHsATh Ha 0a30BOM ypOBHE 3HaHUS | ['0CyaapCTBEHHBIN SK3aMeH
OIIK-1 UCTOPHUYECKUX HAyK MNpHU pemeHuH 3agad B cdepe | 3amura BKP

CBOEH MpodeccuoHATBHON NeSTEeThbHOCTH




Kon

CopnepxaHue KOMIIETEHIUU ®opmel [TA
KOMIIETEHIINU
CrniocobeH HaxoIUTh OPraHU3alMOHHO- ["'ocynapcTBeHHBIN 3K3aMEH
OIIK-2 YIPaBJICHYECKUE PELICHUS IIPU PEIIECHUH 3a7a4 B 3amura BKP
cdepe cBoelt mpodecCHOHATBHON AeSITETLHOCTH
CrniocobeH IpUMEHSTh TEOPETUUECKUE 3HAHUS IS ["'ocynapcTBeHHBIN 3K3aMEH
OIlK-3 pelieHus MOCTaBJICHHBIX 3a/1a4 B 00JaCTH 3ammura BKP
JJOKYMEHTOBECHUSI U apXUBOBEIACHUS
Crnioco6eH ToHUMATh IPUHIIUITEI pabOThHI ['ocynapcTBeHHBIN 3K3aMeH
OIK-4 COBPEMEHHBIX UH(OPMALIMOHHBIX TEXHOJIOT U U 3amura BKP
HCIIOJIb30BATh UX IS PELICHUS 3a1a4
podecCHOHATBHON IEeATEITHHOCTH
Crioco0eH caMoCTOSITENbHO paboTaTh C pa3nuyHbIMU | ['OCyAapcTBEHHBIN SK3aMeH
OIIK-5 HUCTOYHUKaMU HMHQOpMaMM U TPUMEHSITh OcHOBHI | 3amura BKP
MH(OPMALIMOHHO-aHAIUTUYECKON JIEATEIbHOCTU MPHU
peleHny npohecCHOHANBHBIX 3a7a4
Cnocoben OCYILECTBIIATh OpraHu3aiuoHHO- | ['0Cy1apCTBEHHBIN 3K3aMEH
IK-1 JIOKyMEHTallMOHHOe M MH(pOpMalMoHHOe obecnedenue | 3amura BKP
JACATCIbHOCTU PYKOBOJAUTEIA
K-2 Cniocoben  mcronb30BaTh IpaBMa OpraHu3aluu  BcexX | ['ocymapCTBEHHBIN SK3aMeH
3TanoB padoThI ¢ yPaBICHYSCKUMH TIOKYMEHTaAMH 3ammura BKP
Crniocoben paspabaThIBaTh JIOKaJIbHbIE HOPMaTUBHBIE aKThl | ['OCYIapCTBEHHBIN SK3aMEH
K-3 u METOAUYECKUE JIOKYMEHTBI o opranuszaiuu | 3ammra BKP
JIOKYMEHTO000pOTa, XPaHCHHIO, YUETy W HCIIOJIb30BAHHUIO
APXMUBHBIX TOKYMCHTOB
K-4 Criocoben OCYILECTBIIATh JOKyMEHTHpOBaHue | ['0Cy1apCTBEHHBIN SK3aMEH
YIPaBIEHYECKON JIEATENIbHOCTH B OpraHu3aluu 3amura BKP
I1K-5 Crioco0eH BecTH KaipoBOE JIETONPOU3BOJICTBO U I'ocynapcTBeHHBIN 3K3aMEH
JIOKYMEHTHPOBATh TPYIOBBIE OTHOLICHUS 3ammura BKP
I1K-6 Crioco0eH MPUMEHSTh NPHHIIMIIBI, METO/IbI U HOPMBI ['ocymapcTBEeHHBIN DK3aMEH
OpraHU3alHNN XPAHEHUS, KOMIIJIEKTOBAHUS, YUETa U 3amura BKP
HCIOJIb30BaHN apXUBHBIX TOKYMEHTOB
TIK-7 Crioco6eH MpUMEeHATh 3aKOHOAATENbHYI0 U HOPMATHBHO- ['ocynapcTBeHHBIN SK3aMEeH

METOINYECKyIo 6a3y WH(GOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO 00ECTIEYeHUs YIIPABICHUS 1
apXMBHOTO JIeNa

3amura BKP

2. OIIUMCAHUE ITOKA3ATEJIEU U KPUTEPUEB OLIEHUBAHM S KOMIIETEHIIUH, A

TAKXE HIKAJI OUEHMBAHN A

2.1 Tloka3zaTenu U KPUTEPUU OLIEHUBAHUS CPOPMUPOBAHHOCTH KOMIIETEHIIUN MPU MPOBEICHUH

Ilokazarenamu

TOCYyAapCTBECHHOI'O 5K3aMCHa

OLICHUBaHUs  C(OPMHUPOBAHHOCTHU

KOMIIETEHITN A

npu MMpOBEACHNUU

rOCY/IapCTBEHHOTO DJK3aMeHa SIBISIOTCS BBITIONHEHHBIC 3a/laHUsl SK3aMEHAI[MOHHOTO OuiieTa Ha
rocyapcTBeHHOM dk3aMmeHe (Tabmuia 2). OleHka BeaeTcs 1o S-0amipHoi mkase.




Tabnuya 2. Iloxazamenu oyenusanus cpopmupo8aHHoCmu KOMnemenyuii npu npoeeoenul
20Cy0apcmeenHo20 IK3aAMeHa

o| 2
2| 2
O = 5
2 § o o) OF') E
59 | £l & §
[Tokazarenu oLeHkH Koapl kommiereHImn T 3 = 2.1 2 A
29 = ) = )
g g O < o =
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OtBer Ha 1 Bompoc VK-4, YK-5, VYK-7, YK-11, OIIK-1, IIK-4 0,2 5 14 3 2
ouieTa
OTtBer Ha 2 BompoC VK-2, YK-3, OIIK-3, OIIK-5, I[IK-2, [TK-3, | 0,5 5 14 3 2
ouieTa IIK-5, T1IK-6
Otget Ha 3 BompocC VK-1, YK-6, YK-8, YK-9, YK-10, OIIK-4, 03| 5 |4 3 2
ounera I1K-1, TIK-7
OreHka pe3ysbTaTa rocyIapCTBEHHOTO 3K3aMeHa BBIITOTHICTCS C UCTIOIh30BaHUEM (POPMYITHIL:
P=X"=11T; < k; ,
rae 17| — OIIEHKa KaXXJI0Io I10Ka3aTeiid TroCydapCTBEHHOI'O OJ5K3aMCHAa Ha OCHOBE KPUTCPUCB U IHKaJIbI

WHTEPIPETAINA PE3yTbTATOB OIICHUBAHMUS KOMIIETEHIINH (TabmuIa), B Oamax;
Ki — ymenbHBIH BeC KaXI0r0 KPUTEPHS;
P — okpyrisiercs 10 1enoro B OONBITYIO CTOPOHY.

Pe3ynbTrarthl claum TOCYIApPCTBEHHOTO JK3aMEHA OIPEACISIOTCS OIEHKAMH: «OTIHYHOY,
«XOPOIIIO», «YIOBJICTBOPUTEIIHEHO», «HEYIOBICTBOPHUTEIbHOY. Illkala MHTEepHpeTanuu pe3yyibTaToB
OIICHUBAHMS KOMITCTCHIIMH M KPHUTEPHUH OIEHKH PE3yJbTaTOB CJIAYM TOCYAApPCTBEHHOTO 3K3aMeHa
MpuBeIeHa B Ta0nuIe 3.

Tabnuya 3. lllkana unmepnpemayuu pe3yibmamos OYyeHUSAHUsI KOMNemeHyutl Ha 20Cy0apCmEeHHOM

9K3aMeHe
HroroBsiit Kpurepuu oueHku pe3ynbTaToOB cIauu OreHka pe3ybTaToB
pe3yabtat (P) rOCy/ITapCTBEHHOT0 dK3aMeHa rOCyJTApCTBEHHOT0 SK3aMeHa
2 YpoBeHb BIaJCHUS KOMIIETEHIMSIMH ISl PEIICHUS Hey 10BICTBOPUTEIBHO
pohecCHOHATBHBIX 337124 HEIOCTATOYEeH
3 YpoBeHb BIaJCHUS KOMIIETEHIIMSIMH ISl PEIICHUS N T ———
pohecCHOHATBHBIX 3a71a4 YIOBJICTBOPUTENEH
YpoBeHb BIaJCHUS KOMIIETEHIMSIMH ISl PEIICHUS
4 npoeCcCHOHANBHBIX ~ 3aJad  MPEHUMYIIECTBEHHO Xoporro
BBICOKUI
5 YpoBeHb BIaJeHUS KOMIIETEHIIMSIMH JIISl PELICHUs OO
rpohecCroHaIbHBIX 3a]1a4 BRICOKHAN

2.2 Iloka3zarenu U KpUTEPUU OLIEHUBAHUS C(HOPMHUPOBAHHOCTU KOMIIETCHIIUI MPU MPOBECHUN
3aIUTHI BHITYCKHOM KBaTHU(PHUKAIIMOHHON pabOThI

Onenusanue BKP ocymectsisercs B qBa 3ramna:
1. TIpensapurensHoe onenuBanue BKP — ocymectBusercs pykooaurenem BKP oOywaromierocs
(or3bIB pykoBoaurens BKP).

2. Onenka pe3ynbraroB 3amutel BKP unenamu 'OK — utoropast orieHka BBICTaBIIsIeTCS HA OCHOBAHUU
pe3ynbTaToB dKkcnepTHOU orleHkH wieHoB ['OK (Tabmuma 4).




Tabnuya 4. Iloxazamenu oyenusanus cpopmupo8aHHOCmMu KOMnemeHyull npu npoeeodeHuUU 3auumsl

BKP

o| &
2

Q
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[Toka3zarenu Kob! koMneTeHIMi 25 £ 2| & 8
otieHKu 3anmtel BKP 2 sl 5| & 2] §
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1. O6GocHOBaHHOCTH MPOOIIEMBI, VK-1, YK-2, YK-3, YK-4, 01| 5 4 3 2
[IOCTAHOBKA LIEJIH, BIICIICHUE VK-11, OTIK-1

OCHOBHEIX 3a7a4, 00beKTa U
MpeAMETa UCCIICTOBAHUS

2. YpoBeHb TeopeTuueckoil, Hayuno- | YK-10, OIIK-4, OIIK-3, 02 5] 4|3 2
HCCIIEI0OBATEIIBCKON U
MPaKTUYECKON MPOpabOTKU

poOIEMBI
3. KaugectBo aHanm3a mpoOIeMBI, OIIK-2, IIK-1, [IK-2, T1K-4, | 0,3 | 5 4 3 2
HaJU4Hhe ¥ Ka4eCTBO BHOCHMBIX [IK-5, TTIK-6, TTIK-7
MPEIIOKEHNH T10
COBEPILIEHCTBOBAHUIO

JESATENBHOCTH MCCIIETyeMOU
OpraHu3aIiy, OlleHKa
2 HEeKTHBHOCTH PEKOMEH AT

4, CremneHb cCaMOCTOATEIBHOCTH VYK-7, OIIK-5, T1K-3 0,15| 5 4 3 2
HUCCIENOBAHUS
5. HaBwiku myOnMYHON TUCKYCCHUH, VYK-5, YK-9 01| 5 4 3 2

3aIUTHl COOCTBEHHBIX HAYYHBIX
UJIeH, MPEIJIOKEHUN U

pPEKOMEH JIalnit

6. OOmuii ypoBEeHb KYJIbTYPbI YK-6 005 5| 4 | 3| 2
0OIIICHUSI C ayTUTOPUEH

7. IlomHOTa M TOYHOCTH OTBETOB HA VK-8 015 4 3 2
BOIIPOCHI

Kaxxapiii kpuTepuii onieHuBaeTcs o S-6amnpHoil mkane. Onenka pesyinbrara BKP Boinonnsercs
C UCIOJIb30BaHUEM (POPMYIIBIL:

P =%"=11T ~ ki,
rae I1i — ouenka kaxaoro kpurepus BKP, B 6amnax;

Ki — yZeapHBII Bec KaXKI0ro KpUTEpHs;
P — okpyriisiercs 10 1enoro B OONBLIYIO CTOPOHY.

Pesynprater  3amutel BKP  onpenensitorcst  OLEHKaMHU:  «OTJIMYHO»,  «XOPOLIOY,
«YIOBJIETBOPUTEIBLHO», «HEYTOBIETBOPUTEILHO.

[lkana wWHTEpHIpeTallMu pPe3yNbTaTOB OIECHUBAHMS KOMIETCHIMM U KPUTEPUH OIICHKH
pesynbraToB 3amutel BKP npuBenena B tabnuie 5.

Tabnuya 5. lllkana unmepnpemayuu pe3yibmamos oyeHusanus Komnemenyutl Ha 3auwume BKP



Hrtoroserii
pesyabtat (P)

OreHka pe3ybTaToB

Kpurepuu onenku pezynpraTos 3amutsl BKP samurs: BKP u THA

YpoBeHb  BHaJeHUS ~ KOMIIETEHUMSMH  AJAS  PELICHHS
npoecCHOHANBHBIX 3aJa4 HEJOCTaTOUEH:

3HAUUTENbHAs YacTh pe3yabTaToB BeinonHeHus BKP, orBers Ha
Bonpocsl wieHoB ['OK comepkaT ommOKH, XapakTep KOTOPBIX
yKa3plBaéT  Ha  HENOCTATOYHBIH  YpPOBEHb  BIAJCHUS
BBIITYCKHUKOM 3HAHMSMM, YMEHHSIMH, HaBbIKaMH U (WIN)
OIBITOM, HEOOXOOMMBIMH JUIsl pelleHHus Npo¢ecCHOHATbHBIX
3a/1a4.

HeynosnerBoputensHo

VYpoBeHb  BUaleHUs ~ KOMIIETCHUUSMH  JUIsI  pELICHUS
npoeccuOHANIBHBIX 3a]a4 y10BIETBOPUTENICH:

HEKOTOpbIe pe3ynbTaThl BhimonHenus BKP, orBeTsl Ha Bompock
uynenoB ['OK coxepxkat ommOKu, XapakTep KOTOPBIX YKa3bIBaeT
Ha TIOCPEACTBEHHBIH ypOBEHb BIAJICHWs  BBITYCKHHUKOM | Y JIOBJIETBOPUTEIHHO
HEOOXOJMMBIMH 3HAHUSIMH, YMEHHSIMH, HaBBIKAMH | (WJIN)
OITBITOM, HO TIPY 3TOM TO3BOJISIET C/ENATh BHIBOJ O TOTOBHOCTH
BBIMTYCKHUKA pellaTh TUIOBBIE MPO(pECcCHOHANBHBIC 3a]aud B
CTaHJAPTHBIX CUTYaIUsIX.

YpoBeHb  BIAZEHUS ~ KOMIIETEHIMSIMM IS PEUICHUS
npohecCrOHaIbHBIX 3a]1a4 MPENMYIIECTBEHHO BBICOKHI:
HEKOTOpbIE pe3ynbTaThl BeinoiaHeHUsT BKP, oTBeTsl Ha BOIIPOCHI
gyreHoB DK  comepkar HE3HAUWTENbHBIE OMUOKA U
TEXHUYECKHE TOTPEIIHOCTH, XapaKTep KOTOPBIX yKa3bIBaeT Ha Xoporo
MIPENMYIIECTBEHHO BBICOKHI yYPOBEHb BJIAJICHHS BBITYCKHUKOM
HEOOXOAWMBIMH 3HAHUSAMH, yMEHHUSMH, HaBBIKAMH W (WJIH)
OIIBITOM M IIO3BOJISIET CAENATh BBIBOJ O TOTOBHOCTH BBIITYCKHUKA
pelIaTh TUIOBBIC i CHTYaTHUBHBIE MPO(ECCHOHATBHBIC 3aJaUH.

YpoBeHb  BIAZCHWUS ~ KOMIIETEHIMSMH IS PEUICHHS
npohecCroHaIbHBIX 3a/1a4 BRICOKUMN:

pe3yabrarsl BbioaHeHUs BKP, oTBeThl Ha BONPOCHI UJIEHOB
I'DK He comepxaT OmMMOOK W TEXHUYECKUX ITOTPEITHOCTEH,
YKa3bIBalOT HA BBICOKUW YPOBEHb BJAJECHUS BBITYCKHUKOM
HEOOXOAWMBIMH 3HAHUSAMH, yMEHHUSMH, HaBBIKAMH W (WJIH)
OIBITOM ¥ TIO3BOJISIIOT  CAENaTh BBIBOJ O TOTOBHOCTH
BBIITYCKHUKA pPemaTh IpoecCHOHATBHBIE 3a/1a49X MTOBBIIIIEHHOTO
YPOBHSL CIOXHOCTH, a TaKXe CIIOCOOHOCTH pa3pabaThiBaTh
HOBBIE PEIICHUSI.

OTan4HO

3. TUIIOBBIE KOHTPOJIbHBIE 3AJAHNA MJIN NHBIE MATEPUAJIBI,

HEOBXOMUMBIEJIS OLIEHKH PE3YJIbTATOB OCBOEHUS OFPA30OBATEJIbHOM

[TPOT'PAMMBbI

3.1 TumoBsIe KOHTPOJIBHBIC 3a/laHUA NJIW UWHBIC MAaTCpHUaJIbl, H606XOI[I/IMBIC JJISA OLICHKH
PE3YyIbTATOB OCBOCHUSA 06pa30BaTeJ'IBHOﬁ nporpaMmbl Ha TOCYyAapCTBEHHOM 3K3aMCHEC

Tabnuya 6. Codeporcanue 3a0anuil IK3AMEHAYUOHHO20 OULema Ha 20CY0apCmEeHHOM IK3AMEHE

Howmep
Kongrr
3a7aHus B Cnucok BOpocoB .
KOMIIETEHIIHH
ouiere
1 1.3akoHOaTenbHO-HOPMaTUBHas  0a3a, perymupyromas mnopsanok | YK-4, VK-5,

JOKYMEHTUPOBaHUS UH()OPMAIHH. YK-7, YK-11,
2.3aKkOHO/IaTeNbHOE M HOpMAaTHBHO-MeToandeckoe perynmuposanue | OIIK-1, IIK-4
JOKYMEHTAI[MOHHOTO 00ECTIeYEeHHUs yIIPaBICHHUS.
3.3aKOHO/IaTeIbHOE M HOPMATHBHO-METOAMYECKOE pPEryIMpOBaHUE
OpraHMU3aly APXUBHOTO XPaHEHMsI IOKYMEHTOB.




Homep

Konbl

3a1aHUs B Crircok BOIpocoB .
SuteTe KOMTICTEHITHIA

4 Tlonsatus «uHGOpPMAIHS «TOKYMEHT», «JIEKTPOHHBIA JTOKYMEHT»,

ux paszputue. CBsi3p HHGOPMAIIUHN U JOKYMEHTA.

5.00mue u vacTHble (QYHKIMH JOKyMeHTa. CBOWCTBA JOKYMEHTHOM

nHpOpMaINH.

6.TexcToBOE TOKYMEHTUPOBAHUE U ATAIIBI €r0 PAa3BUTHSL.

7.Marepuan n1is fokyMmeHTHpoBaHus. Ero paszsurue.

8.TpeboBaHusi K KOHCTPYMPOBAHWIO OJAHKOB JOKYMEHTOB. Bubl

OJIaHKOB.

9.®opmymsip  nmokymenta. Ilopsgok  odopmieHuss  PEKBH3HTOB

OpraHu3aIMOHHO-PACTIOPSAUTENBHBIX TOKYMEHTOB.

10. Tlomstus “yamdurammsa” wu “‘craHmapTu3anus’ JTOKyMEHTOB.

Pa3BuTne yHHpUKAIMU W CTaHIAPTU3ANHUA JOKYMEHTOB BO BTOpPOH

nonoBuHe XX B. Llenn um mertonsl yHU(PHUKAUU YHIPaBIEHYECKHX

JTOKYMEHTOB.

11. Tlousarue "topuamdeckas cuia gokymeHTa"'. CocTaB PEKBU3UTOB

YIIOCTOBEPEHUS IOKyMEHTOB, TipaBuiIa ux opopmieHus. 1o uTMHHENKY 1

konuu. Buaelr xomumit. Ilopsmox wux ynocroBepenui. Ilpuaanue

IOPUMYECKON CHJIBI JOKYMEHTaM Ha pa3lIMIHBIX MaTepUaTbHBIX

HOCHTEJISX.

12. JIuHTBUCTHYECKHE 0COOEHHOCTH TEKCTA CITY)KEOHBIX JOKYMECHTOB.

Crannmapruzanus JICKCHKH, CJIOBOCOYETAHUH, MOCTPOCHHS

MpeJI0KEHNI, TeKcTa. /ln3ailH JoKyMeHTa.

13. AATOpuTM MOATOTOBKH JOKYMEHTA.

14, Xapakrepuctuka cocTaBa " obacTh MIPUMEHEHUS

OpraHM3aI[MOHHBIX JOKYMEHTOB; TpeOOBaHHS K HUX COCTABICHUIO U

0(hOPMIICHHIO.

15. Xapakrepucruka cocTaBa " obacTh MIPUMEHCHUS

paciopsaUTENbHBIX JOKYMEHTOB; TpeOOBaHMS K UX COCTaBJICHUIO M

0(hOPMIICHHIO.

16. Xapakrepuctuka cocTaBa u o0acThb MIPUMEHCHUS

MH(OPMALIMOHHBIX JOKYMEHTOB (OOBSCHUTENBHBIX U JIOKJIAJHBIX

3amUCcOK (BHEIIHUX W BHYTPEHHUX), CIIPABOK, aKTa); TpeOOBAaHUSA K HUX

COCTaBIICHUIO U 0(POPMIICHHUIO.

17. JloxyMEeHTHpOBaHHE KOJUICTUAIBHOUN AesTenbHOCTU. “‘CrieHapuii”

MOATOTOBKH M MPOBEACHUSA coBellaHus. JIoOKyMeHThI, co3JaBacMble B

mpolecce MOATOTOBKU COBEHIaHUA. TpeOoBaHUS K COCTABJICHUIO H

0(OPMIIEHHIO TPOTOKOJIA.

18. TpeboBanus K COCTAaBIEHUI0O U OGMOPMIIECHUIO CIY)XKEOHOTO

nucbMa. Pa3HOBUAHOCTH MHCEM, TellerpaMM, TeleOHOTpaMM.

2 1. ®opMmbl opraHuzanuu JENOMPOU3BOACTBA (JOKYMEHTAIIHOHHOTO VK-2, VK-3,
obecrieueHus yrpaBJICHHS). OIIK-3, OIIK-5,
2. 3amaun u ¢ynkuun cayx6er JIOY, ee crpykrypa, mpaBa u | IIK-2, I1K-3,
00513aHHOCTH, BUIBI paOOTHI. I1K-5, TIK-6

3. HHCcTpykumsi MO IEIOMPOU3BOJACTBY KaK OCHOBHOW HOPMATHUBHBIN
JOKYMEHT, pEerJIaMeHTUPYIOIINI OpraHu3alyio JIelT0NpPOU3BOCTBA:
CTPYKTYpa, MOPSAOK COCTABICHUS U 0(POpPMIICHUS.

4. XapakTepuCTHKa OCHOBHBIX JOKYMEHTONMOTOKOB. [IpaBmia ydera
JOKYMEHTO000poTa.

5. Texnonorus oOpabOTKH BXOISAIIUX TOKYMEHTOB.

6. DTampl MPOXOXKACHUS U UCTIOTHEHHSI BHYTPEHHUX IOKYMEHTOB.




Homep
3aJIJaHUS B
ounere

Cnucok BOIpocoB

Konbl
KOMIIETEHIIUN

7. TlopsaoK MOArOTOBKH U 0OpaOOTKU UCXOISIIUX JOKYMEHTOB.

8. Tlopsaok coryiacoBaHWsI M YTBEPKICHUS JOKYMEHTOB, BAPUAHTHI U
MOPSAI0K 0O(POPMIICHHS.

9. 3amaum perucTpanuy JOKYMEHTOB, €€ opranu3amnus. DopMmel
perucTpanuy JOKYMEHTOB, WX CpPaBHHUTCIbHBIC XaAPAKTEPHUCTUKH U
coctaB uHpopMaImu B3auMoCBsI3b MPOIECCOB PErUCTPAIIUH, KOHTPOJIS
3a CPOKaMH HCIIOJIHEHUS JIOKYMEHTOB, MH(POPMAIIMOHHO-CIPABOYHOMN
paboToii.

10. Opranuzanusi KOHTPOJIS HCTIOTHCHHS TOKYMEHTOB U MTOPYYSHUH.

11. Opranuzarus Tekymiero xpanenus jaein. HoMeHkmatypsl e BUAbL,
MOPSZIOK COCTaBJICHUsSI, 0COOCHHOCTH O(OPMIICHUS.

12. TToHATHS  «IIEHHOCTh JIOKYMEHTa», «IKCIEPTH3a IICHHOCTHY.
Bo3HUKHOBEHHE, pa3BUTHE OKCIEPTH3bl. [IPUHIUIIBI, KPHUTEPUH
AKCIEPTU3BI IEHHOCTH JOKYMEHTA.

13. TloHATHS  «IOKyMEHTaIbHBIH (QOHI» W «APXUBHBIA  (OHIY.
[TepBuvHBIE W CIIOXKHBIE KOMIUIEKCHI JOKYMEHTOB, BHJIBI CIIOXHBIX
KOMILIEKCOB.

14. Cocras KOMILIEKCa pabor, MTPOBOIUMBIX CITyX)00M
JICIIONIPOM3BOJICTBA TP CcJade JOKYMEHTOB B apXHB OpPraHU3aIldu.
TpebGoBanust K 0(hOPMIICHHUIO 1€ TIPH MOATOTOBKE WX K CAAa4e B apXHB.
15. OcHOBHBIC HAMpaBICHUS JCATCILHOCTH apXWBOB. HopMaTuBHas
3aKOHOJIaTeTIbHast 0a3a apXUBHOTO Jea.

16. BenomcTBeHHbIE apxWBbl: (YHKIUWA, BHIbI, MECTO W pOJb B
(hopMUpOBaHUY TOCYIAPCTBEHHON YacT ApxuBHOTO (hoHIa PO.

17. TocymapcTBeHHbIE W MYHUIIUIIAJIbHBIC apXWUBBI: (YHKIIUU, BHUBI,
OCHOBHBIE NMPOOJIEMbI U MEPHI 110 COBEPILIEHCTBOBAHUIO AEATEIHLHOCTH.
18. Obecrieuenne ydera U COXpaHHOCTH JOKYMEHTOB B apXHBE.

19. Tlopsimok ~ MOKYMEHTUpPOBAaHUS W  OpraHm3anus paboTel ¢
JOKYMEHTaMHU, COJepKalliMU KOH(PUACHINATbHYI0 HH(POPMAIIHIO.
20.lemm wm 3amaym  cuCTeMbl HWHGOPMAIMOHHOW O€30MacCHOCTH
OpraHu3aIiy.

21. Kapposas uH(GOpMaMOHHO-A0KYMEHTALIMOHHAS CHCTEMA.

22. OcOOCHHOCTH CEKPEeTapCKOi Mpo(decCur B COBPEMEHHBIX YCIIOBHUSX.
OyHkuuu  cekperaps-pedepeHTa MO JOKYMEHTAllMOHHOMY U
0€310KyMEHTAIIHOHHOMY 00€CIIEUeHUIO JIEATEIbHOCTH PYKOBOIUTENSL.

1.CtpykTypa ¥ QYHKIHH TOJPA3ACICHUA IO JOKYMEHTAIIMOHHOMY
00CITY’)KUBaHUIO YUPEIKICHUT.

2.IlpoextupoBaHre OPraHU3alMOHHOW CTPYKTYpbl. Pa3zienenue u
KOOTIepalusi  yINpaBIEHYECKOTO Tpyma. Meroauka pa3paboTKu
MIOJIOKEHHUH O CTPYKTYPHBIX MOJPa3IeICHHSIX.

3.Pernamenrtanus AOKHOCTHBIX O0sS3aHHOCTEH pPaOOTHUKOB CITY>KOBI
JOVY. TpeboBaHus K CTPYKTYpE U COCTaBYy MH(OPMAIIUH JTOJKHOCTHOM
HWHCTPYKIHUU.

4.Opranuzaiust pabouMx MECT IepcoHalla YIpaBIEHUS B CHCTEME
JOYV.

5.Knaccupukamuss MeTomoB HCCIENOBaHMA UM aHajiM3a CUCTEM
ynpasienus u JJOVY.

6.Hampasnenus COBEPIICHCTBOBAHUS JOKYMEHTAIlMOHHOTO
oOecrieueHus yrpaBlieHUs

7.HampaBneHuss  COBEpUICHCTBOBAHMSI  OpPraHM3allUd  apXUBHOTO

VK-1, YK-6,
VK-8, YK-9,
VYK-10, OIIK-4,
I1K-1, ITK-7




Homep
3a1aHUs B Crircok BOIpocoB
ousere

Konbl
KOMIIETEHIIUN

XpaHEHUs1 JOKYMEHTOB
8.MudopmarmoHHbIii MEHEJKMEHT KaK METOI0JIOTUS
MH(POPMAIIMOHHOTO 00ECTICUEeHUS YIIPaBICHUS

O.llonsitTne  WHGOPMAIMOHHOTO  OOECIIEYCHUsI  YIPABICHUS, €ro
CTPYKTYpa.

10. ABromaTusupoBaHHoe padouee Mecto (APM): moHsITHE, TPUHITUITHI
MOCTPOCHHS

11. Poccuiickasi 3akoHOJaTelIbHAS W HOPMAaTHBHAsI TpaBoBas 0aza B
obmact paboThI ¢ AnekTpoHHBIMU HokyMeHTamu U AC JIOY.

12. TlonsaTre u THoNOrUs HHPOpMaMOHHBIX TexHoJorHi /IOY.

13. Amaim3 peiaka AC JIOY B Poccum: kiaccudukaniy, OCHOBHBIC
UTPOKH, TCH/ICHIINH PA3BUTHSI.

14. llpennpoexkTHoe oOcnenoBaHue opranuzauuu st BHeapeHus AC
JOY. JloKyMEHTallMOHHOE CONPOBOXKJEHUE MPOLEAYPbl BHEIPEHUS
AC 10V.

15. ®opMupoBaHrue 3JIEKTPOHHOIO  apxHBa: IIpaBoBas  OCHOBA,
poreypa, NepCrneKTHBHI.

16. KoHIemus: «3JIeKTPOHHOTO MPAaBUTEIBCTBA»: TEOPHS], POCCHICKAs
MIpaKTHKa, 3aKOHOIaTeNIbHOE o0ecreueHue peainusanuu B Poccun.

17. UndopmaniioHHbIE TEXHOJIOTUN XPAaHEHUS TOKYMEHTOB.

18. ObecrnieueHre COXPAaHHOCTH H  JIOCTOBEPHOCTH JOKYMEHTHOU
nHpopManuu.

19. DneKTpoHHBI JTOKYMEHTOOOOPOT: BO3MOXHOCTH, JIOCTOWHCTBA,
HE/I0CTATKH.

20. OGecnieueHrEe HOPUAMYECKON CHIIBI AJICKTPOHHBIX JIOKYMEHTOB.
[IpaBoBO# cTATyC IEKTPOHHOIO JOKYMEHTA.

3.2 TunoBble KOHTPOJIbHBIE 3aJJaHHsI UM MHBIE MaTepUaIIbl, HEOOXOIUMBIE JIIsl OLEHKU
pe3ynbTaTOB OCBOCHHS 00pa30oBaTebHOM MporpaMMbl Ha 3amute BKP

3.2.1 Ilpumepnsbrii nepeuenp Tem BKP

1. 3akoHOJaTeIbHOE M HOPMATHBHOE PETYJIMPOBAHUE JICIONPOU3BOJICTBEHHBIX MPOIECCOB
(B pa3nMyHbIC HCTOPUYECKUE TICPHO/IbI)

2. Opranuszanus JOKyMEHTAIMOHHOTO  OOCCICUCHHs JICATEIILHOCTH  KOMMEPYECKOH
CTPYKTYPBI U HAIIPABJICHHUS €r0 COBEPIICHCTBOBaHMS (HA KOHKPETHOM ITPHMEPE)

3. AHamu3 MOCTAaHOBKH JOKYMEHTAI[MOHHOTO OOCCIICUCHHS [ESATECIBHOCTH YUPEKICHHUS,
OpraHu3allii U HANpPaBJICHUS €r0 COBEPIICHCTBOBaHMS (HA MPUMEPE roCyAapCTBEHHOTO
YUPEKICHUS)

4. AHanu3 MOCTaHOBKH JIOKYMEHTALIMOHHOTO 00eCTIeYeHus AeATeIbHOCTH MYHUIUITAIBLHOTO
YUPESKICHHS, TMPEANPHUATHS W HaMpaBiICHHUs €ro COBEPIICHCTBOBaHUS (Ha MpUMepe
MYHHIIMITATEHOTO YUPEXKICHNUS)

5. OpraHu3alMOHHO-NIPaBOBOE€ U JOKYMEHTAllMOHHOE  oOecledyeHue  yrnpaBJIeHUs
roCyJapCTBEHHOTO YUPEKICHUs (Ha KOHKPETHOM IpUMepe)

6. BHyTpeHHssi periiaMeHTalusi OpraHu3alid JeTONpPOU3BOACTBA (HA KOHKPETHOM

npuMepe)

JIOKyMEHTAIIMOHHOE COIIPOBOKICHUE TOCYIapCTBEHHON I'PaXk TaHCKOM CITy>KObI

8. JlokyMeHTalMOHHOEe  oOecmeueHHe  MpOoLEAYpbl  aTTECTallMd  TrOCyJapCTBEHHOTO
IPaXXJIaHCKOTO CITyXKAaIllero

9. Opranmzamusi paboTel C OOpalIeHWsIMH TpaXJaH B OpraHax TOCYJapCTBEHHOU U

~




10.

11.

12.
13.
14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24,
25.
26.
27.
28.

29.
30.

MYHHUIIUIIAJIBHOW BJIACTH

Opranuzanus AOKYMEHTAIIMOHHOTO OOECTEeUYEHHUsl JEATENIbHOCTU KaJpPOBOHM CIIyKObI H
HaIIPaBJIEHUS €r0 COBEPIICHCTBOBAHUS (Ha KOHKPETHOM IIPUMEPE)

JIOKyMEHTHUpOBAaHUE  JESATEIBLHOCTH  KaIpoBOM  CIYKObl W  HAmpaBJICHUS  €ro
COBEPILICHCTBOBAHUS (HA KOHKPETHOM IIPUMEpPE)

Opranu3zanys KaJpoBoro AeJ0NpOU3BOICTBA (HA KOHKPETHOM IIPUMEPE)
JlokyMeHTallMOHHOE 00ecrieueHne BOMHCKOIO yyeTa B OpraHu3aluu

JIOKyMEHTaIIMOHHOE 00eCTIeYeHre PO yp Moa00pa, 0TO00Opa U OLIEHKH TIepCoHaa
JlokyMeHTallMoOHHOE 00ecreueHue KaapoBbIX IPOLEyp.

Opranu3zanys paboTbl ¢ TOKyMEHTaMH, COJAEPKAIUMHU [IEPCOHAIbHbBIE IaHHBIE.
Opranu3zanus paboTsl ¢ KOHQUIEHIUATbHBIMU JOKYMEHTAMU.

OKkcnepTu3a HaydyHOM M MPaKTUYECKOW IEHHOCTHM JOKYMEHTOB B  TEKYIIEM
JIeNIONIPOU3BOICTBE (Ha KOHKPETHOM MPUMEPE)

HopmatuBHO-MeTOqMUECKOE  PETYIMPOBAHWE W MOPSIOK  ApXUBHOTO  XpaHEHHS
JOKYMEHTOB (Ha KOHKPETHOM IIpUMeEpE)

dopmupoBaHue OU3HEC-aApXUBA MPEATIPUATHS

Co3znianue 37IeKTPOHHOTO apXHBa

BHenpenne aBTOMAaTHU3MpPOBAHHBIX TEXHOJIOTUH B JOKYMEHTALIMOHHOE oOOecreueHue
yrpaBiieHus (Ha KOHKPETHOM IIpUMepe)

JlokyMeHTallMOHHOE  00ecleYeHHe YIpPaBJICHYECKON JEeSTeNbHOCTH B YCIOBHSX
MpUMEHEHUS HH(POPMALIMOHHBIX TEXHOJIOTUH (Ha KOHKPETHOM IIPUMeEpE)

Opranuzanus  UHGOPMALMOHHO-AOKYMEHTAIIMOHHOTO  O0ECTeueHus]  J1eATeIbHOCTH
PYKOBOJIUTEIS HA OCHOBE MH(POPMAIIMOHHBIX TEXHOJIOTHI

CpaBHMTENBHBINA aHAJIU3 aBTOMATU3UPOBAHHBIX cucTeM JIOY

Ananu3 peiHKa aBToMatu3upoBanHbix cuctem JIOY (B Poccun mmm 3a pyoexom)
Meroauka BeIOOpa aBTOMaTH3UpOBaHHON cucTeMbl JIOY mis opranuzanuu

Ponp MHQOPMAIMOHHOIO ¥  JOKYMEHTAllMOHHOTO OOECIEUYeHMs yIpaBJICHHUs B
peanu3aniy KOHIENIUU « DIEKTPOHHOTO IPABUTENBCTBA»

Opranu3anus yrnpaBJIeHHUs TOKYMEHTAIUEH 3a PyOekoM

OBomoLUsl  MPOLIECCOB  MEKIYHapOIAHOM cTaHIapTU3aluu B cdepe yIpaBiIeHUs
JTIOKYMEHTaleu

3.2.2 Ilepeuenb npuMeEpHBIX BOIIPocoB Ha 3amute BKP

Tabauya 7. Ilepeuenv npumepuuvix 6onpocos na 3auwume BKP

Ko u HauMeHoBaHUE poOBEpAEMOil [IpumepHBIE BOITPOCHI
KOMITIETEHITNH

Crioco0eH oCyIIeCTBIATh MOUCK, 1. Ilpuxomunoch JM BaM MPUMEHITh HAaBBIKU

KPUTHYECKHI aHaJIN3 U CHHTE3 UCIOJIb30BaHUS B M03HABATEIbHOMN u

uH(pOpMaLIUY, TPUMEHSATh CUCTEMHBII npodeccuoHanbHOM 1eATENbHOCTH 0a30BbIX 3HAHUN

MOAXOJT JJIsl PEellIeHHs TIOCTaBJICHHBIX 3a/1a4 B 00J1aCTH T'yMaHUTApHBIX HAYK?

(YK-1) 2. Hcnonp30Banu au Bbl B IpoLECce MOATOTOBKU
BKP xputnueckuif mTOAXOA IS OICHUBAHHS U
aHaJIM3a PA3MUYHBIX  COIMAIBHBIX  TEHJCHIUH,
(haxToB U sIBIEHUI?




Konx 1 HanMeHoBaHME NPOBEPSIEMOI
KOMIIETEHIUU

IIpumepHBIE BOIIPOCHI

CnocoGeH omnpenessTh Kpyr 3a1ad B paMKax
IIOCTABJIEHHOM LI€JN U BBIOUpATh
ONTUMAJIbHBIE CLIOCOOBI UX PELIEHUS,
UCXOJs U3 ACUCTBYIOIIUX PABOBBIX HOPM,

uMerouxcs pecypcon u orpannuenuit (YK-
2)

1. Hcnonb3oBanu 1M Bbl B PEKOMEHIATENILHOM YacTU

BKP MeTonpl cOBEpLIEHCTBOBAHHUS HOPMATHUBHO-

IPaBOBOTO obecrieueHHs yIPaBICHUS
opraHuzauen?

2. Ilpuxoguimock TM BaM B TPOLIECCE IMOATOTOBKH
BKP CaMOCTOSITEJIBHO IIPUMEHSATH
aJIMAUHUCTPATHBHO-TIPABOBEIC HOPMBI npu
pelIeHNH TPAKTUYECKUX 3a/7a4  yIpaBIICHUS

BbIOpaHHOW OpraHu3anuei?

CriocoOeH OCyIIeCTBIISITh COIMAIBHOE
B3aI/IMO)I€I\/’ICTBI/Ie " pCaAJIN30BbIBATE CBOIO
pois B komanse (YK-3)

1. Bo3Hukanu aM TPYAHOCTH B YCTAHOBJIEHUU

KOHTAKTOB C
OpTraHU3aIUi?

pabOTHUKAMU  HCCIEyEMBbIX

2. Kaxkwue 3amaun JOKyMEHTAITMOHHOTO OOECTICUCHUS

VOpaBJICHUS TPeOYIOT KOOPAWHAIUUA  YCUITUH
HECKOJIbKMX CIIEIUAIMCTOB U OpraHU3alHii?

Crioco0eH OCyIIECTBIISITh JIEIOBYIO
KOMMYHHKAIMIO B YCTHON ¥ TUCBMEHHOMN
(hopmax Ha TOCYIapCTBEHHOM SI3BIKE
Poccniickoit enepanuu u
uHocTpanHOM(bIX) si3bike(ax) (YK-4)

1. PaGoranu nu ¢ HaydyHOM JUTepaTypol u
WCTOYHUKAMHU?

2. [Tpuxomunock m BaM OIPENIEIATh
XPOHOJIOTUYECKHUE, CTHUJICBBIE W  aBTOPCKHE
0COOCHHOCTH aHATM3UPYEMBIX TOKYMEHTOB?

3. IlpuBeauTe MpUMEpPHl BEIYIIUX OTECUSCTBECHHBIX
aBTOPOB W M3JaHHI, KOTOPbIC OBLIM MCIOJIb30BaHBI
MIPY MPOBEJICHUU UCCIETOBAHUS

CrniocoOeH BOCIIPHHUMATh MEXKKYIIBTYPHOE
pazHooOpa3ue o0IIecTBa B COIUATLHO-
HCTOPUYECKOM, 3TUYECKOM U (prUstocoPpcrom
koHTekcTax (YK-5)

1.  IIpuxonunoch M BaM OTIPEeNATh
XpOHOJIOTUYECKHE,  CTUJIEBbIlE M aBTOPCKHUE
0COOCHHOCTH aHAIM3UPYEMBIX TOKYMEHTOB?

2. Ilpuxommmocs 1 BaM  mOpu  cbope
uHbpopMaMu 00 aHANM3UPYEeMOW OpraHu3aluu
MPUMEHSITh MOJTy4YeHHbIE 3HAHUA IS
TOJIEPAHTHOTO BOCTIPUATHUS COLIUAJIBHBIX,
STHUYECKUX, KOH(ECCHOHAJIbHBIX M KYJIbTYPHBIX
pa3JIMYMil B KOJIJIEKTUBE?

Crnioco0OeH ynpaBisiTh CBOUM BPEMECHEM,
BBICTPAMBATh U PEATU30BBIBATH TPACKTOPHUIO
CaMOpa3BUTHS Ha OCHOBE MPUHIIUIIOB
obpasoBanus B Teuenue Beei xu3au (YK-6)

1. K KaKuM o0mmM 3aKOHOMEPHOCTSIM
OTHOCSITCSl TIPOIIECCHI, BBISBIICHHBIE BaMH B XOJI€
aHanuza npeamera BKP?

2. Kakue u3 moiyueHHBIX BaMU BBOJOB MOTYT
ObITh TONE3HBl JUISI JPYTUX MPEANpUATHNR U
OpraHu3aIyil JaHHOTO BHJIA JIEATEIHbHOCTH?

3. Kakne w3  paszpaGorannsix B BKP
pEeKOMEHJAlMii MOTYT HOCHTh YHHUBEPCAIbHBIN
XapakTep, UCTOIB30BaThCS B OPraHU3ALUAX Pa3HBIX
BHUJIOB JACSATEILHOCTH?

Cniocob6eH nojiepKuBaTh JOIDKHBIN
YPOBEHb (PU3NYECKOH MOATOTOBIEHHOCTH
111 o0ecreyeHns MOJTHOLEHHON
COLIMAIBHON U MPO(eCcCHOHANBHOM
nesrenbHOCTH (YK-7)

1. Tlo3Bommnu 1M BaM MeETOABI M CpEACTBa
¢du3ngeckoro BOCIIUTaHMS o0ecreunThb
3pPeKTUBHYIO MPO(ECCHOHANBHYI0 M HAay4HYIO
NEATEILHOCTE?




Konx 1 HanMeHoBaHME NPOBEPSIEMOI
KOMIIETEHIUU

IIpumepHBIE BOIIPOCHI

CniocobeH co3niaBaTh U HOJIEPKUBATH B
[MOBCEAHEBHOM KU3HU U B
podecCHOHAIBHON IeATETPHOCTH
0e30macHbIC YCIOBUS KU3HEICSITEIbHOCTH
ISl COXPaHCHUS! TIPUPOTHOM CPeIbl,
o0ecrieyeHns yCTOMYMBOTO PA3BUTHUS

1. Bxmowasiu nu Bel B BKP pexkomenpanuio
Bkmoyate B JIHITA myHkr 00 wuCnonb30BaHUM
COTPYAHMKAaMU OpPraHM3aluyd METOJOB  3alIUThI
IIPOU3BOJCTBEHHOTO IIEPCOHANA OT BO3MOXKHBIX

NOCTICICTBUI  aBapuii, KatacTpod, CTUXUHHBIX
oO11ecTBa, B TOM YHCJIE TIPU yIpo3e u .
. . oencTBuii?
BO3HUKHOBEHUH YPE3BBIYAMHBIX CUTYaIllU U
BoeHHBIX KOH(HKTOB (VK-8)
CrniocobeH UCToIb30BaTh 0a30BbIE 1. CronkHynuce 71U B Mpolecce IPOBEACHUS
nedekroornuecKre 3HaHus B COIMATBHON 1 IMIUPUIECKOH 9acTH WCCIIEIOBAaHHS c

npodeccronansHo chepax (YK-9)

HECTaHJIAPTHBIMU CUTYalUsIMU?

CniocobeH npuHUMaTh 000CHOBAHHBIE
KOHOMUYECKUE PELICHUS B PA3IUUHBIX
obnactsx xu3HenesrenpHocTr (YK-10)

1.llpunuioc 7 BaM MNPUMEHSTh 3HAHHUSI OCHOB
SKOHOMMKHU MPU aHAJIM3€ OpraHu3au?

Cnocoben (dhopMHupoOBaTH HETEPIUMOE
OTHOIIIEHUE K KOPPYHIHUOHHOMY ITOBEIECHUIO
(YK-11)

1. Io3BosisAroT M Bamm pe3ynbrarhl Uccaea0BaHUs
npodeccuoHanbHOM NesITeNIbHOCTH OLIEHUTh
HaJIUYUE M PaclpOCTPAHEHHOCTh KOPPYINIUHU B
cdepe yrpaBiIeHHUS JOKYMEHTAIHCH?

CriocoOeH mpuMeHsATh Ha 0a30BOM YpOBHE
3HAaHUS UCTOPHYECKUX HAyK MpPH PEHICHUU
3amauy B cdepe cBoel mpodeccruoHaIbHOM
nestenpHoCcTH (OITK-1)

1. Ucnonb3oBamyu 1M Bbl B KA4e€CTBE HCTOYHHUKA
uHpopmanuu wid oObekTta wuszyueHuss B BKP
VHUKaJbHbIE WJIH 0C000 TIICHHBIE HWCTOPUUYECKUE
JOKYMEHTBI,  TpeOylollue  yBAXKUTEIBHOTO U
OEepeKHOTO OTHOIIICHHUSI?

2. 3HaKOMBl JM BBl C TEXHOJOTHSIMU IIOWCKa
JOKYMEHTOB, MX OIHUCaHHUS U apxeorpaduyeckoro
ohopmiteHHs?

CrniocoOeH HaxoUTh OPraHU3alMOHHO- 1.  TIpoBommmu by BBI OPTTIPOEKTHOE
yIIpaBJICHYECKHE PEUICHUS TP PEIICHUN oOcenoBanue npu aHamn3e CHCTEMBI
3aja4 B cdepe cBoeit npodeccHoHaTbHON JOKYMEHTAITMOHHOTO O0OeCICUeHHs YIpPaBJICHUS B
nestenpaocTH (OITK-2) opraHu3arum?
2.  HazoBure TIPUHITAITBL OpraHu3aIuu
TPaTUIIMOHHOTO U AIIEKTPOHHOTO
JIOKYMEHTO0000pOTa.
CrniocoOeH PUMEHSITh TEOPETUICCKUE 1.  TIpoBoauiu JIu Bbl aHAIM3 SKCIECIUIIMOHHON

3HAHUS JIJISl pEIICHHSI TOCTABJICHHBIX 3a/1a4 B
00J1acTH TIOKYMEHTOBEICHUS U
apxuBoenenus (OITK-3)

00paboOTKH JOKYMEHTOB, PETUCTPAlMU, KOHTPOJb
UCIIOJIHEHUS JOKYMEHTOB?

2.  Anamusuposanu nu Bbl B BKP opranmuzanuio
TEKYILET0 XpaHEeHHUsl JOKYMEHTOB?
1.  IlpumeHsnu 1IU Bbl HABBIKM HCIIOJIb30BAHUS

CIICHUAJIM3UPOBAHHBIX TIpOoTrpaMM Jid CO3JaHU,
XpaHCHUS U PCAAKTUPOBAHUA ,Z[OKYMCHTOB?




Konx 1 HanMeHoBaHME NPOBEPSIEMOI
KOMIIETEHIUU

IIpumepHBIE BOIIPOCHI

Crnioco6eH moHUMAaTh IPUHIHUITEI pabOThI
COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTUH U UCIIOJIb30BATh UX JUIS
pelieHus 3a1a4 npodeccruoHanbHON
nesitensHOCcTH (OT1K-4)

1. Hcnonp3oBav 11 Bbl aBTOMAaTU3UPOBAHHBIN
IIOMCK HOPMAaTUBHO-IIPAaBOBBIX aKTOB, UCTOYHUKOB U
JTUTEPaTyphl pu noarotoske k BKP?

2.  llpumensnu b7 BbI Kakue-1bo
UH(POPMALIMOHHBIE TEXHOJIOTUH TIPU COCTABJICHUH
OoubmorpaguUECKIX U apXUBHBIX 0030pOB?

3. Ha «kakumx  KpuTepusx  IeIeco00pa3HO
aKLEHTUPOBATH BHUMaHUE npu BbIOOpE
ABTOMAaTU3UPOBAHHBIX CUCTEM JOKYMEHTAI[MOHHOTO
obecreyeHyst yrnpaBIeHUs?

Crioco0eH  caMOCTOATENbHO paboTaTh C
Pa3IMYHBIMHA U CTOYHUKAMU I/IH(i)OpMaIH/II/I n
IIPUMEHSATH OCHOBBI MH(OPMALIMOHHO-

AHAIMTHYECKON ACATCIIBHOCTH IIPpHU PCHICHUHA
npodeccroHanbHbIX 3ama4 (OITK-5)

1. Ectb I B3aUMO3aBUCHUMOCTb MEXAY yMEHUEM
JOKYMEHTOBEZa TOJb30BaThCsl NepudepuitHIMU
YCTPOMCTBAMU 3 OPIrTEXHUKOU B
JOKYMEHTAallMOHHOM OOECIEeUeHUN YIpPaBIECHUS U
apXMBHOM jiefie U 3((PEKTUBHOCTHIO OpraHU3alUU
JICTIOTIPOU3BO/ICTBA YUPEKICHUS?

2. Pexomennyere mu Bl B BKP coBepmencTBoBarh
JIEJIONPOU3BOJICTBO ~ MCCIEAYEMOM  OpraHU3ALNH
nyTeM BHE/IPEHUS CUCTEM YIPABIICHUS
3JIEKTPOHHBIMH JIOKYMEHTaMu ?

CriocoOeH OoCyIecTBIATh OPraHU3alMOHHO-
JOKYMEHTAIlMOHHOE ®  HMH(POpPMAIMOHHOE
obecrieueHre JAeATEIbHOCTH PYKOBOJIUTEIS

1. HazoBure mnpodeccuoHanbHble TpeOOBaHUSA K
pa3IMYHBIM KaTETOPHSIM CEKpeTapeu.
2. Uto BXOmuT B OOSA3aHHOCTH CEKpeTaps II0

(TIK-1) 0E3T0KYMEHTHOMY OOCITYKUBAHHIO?
Crniocoben UCTIOJIb30BaTh npaBuia | 1. K kakoMy THIy OpraHM3alliOHHBIX CTPYKTYp
OpraHu3alliii  BCEX OTamoB  paboOTHl ¢ OTHOCHTCS ciryx0a JIETIOTIPOU3BO/ICTBA

ympasiendeckumu gokymentamu (I1K-2)

HCCIIelyeMOU OpraHu3anuu’?
2. PaspabateiBami 7MW BBl TIOJIO)KEHHE O
MOJPa3JeIeCHUd U JIOJDKHOCTHBIE HWHCTPYKIIMH

pabotHukoB ciyx6 JOY nmns  KOHKpeTHOH
Oopra"uzamuu’?
Crniocob6en paszpabaThiBaTh JokanbpHbIe | 1. Pexomenayere 1nu  Bbl  pa3pabOTKy WU
HOPMAaTUBHbIE  aKThl M  METOJUYECKHE | KOPPEKTHPOBKY UMEIOLTUXCS JIOKaIbHBIX
JTIOKYMEHTBI 1o OpraHu3aliy | HOPMAaTHUBHBIX IIPABOBBIX aKTOB o
JOKYMEHTOOO0OpOTa, XpaHEHHIO, Yy4YeTy U | JelONPOU3BOJICTBY B UCCIIEyeMOM opranuszanuu?
WCIIOJIb30BAHUIO  apXUBHBIX  JOKyYMEHTOB | 2.  Pa3paboTana nu B uccieqyeMol opraHu3aluu
(TIK-3) HeoOxoauMasi JOKYMEHTAIHs, PEerJiaMeHTUPYIOoIIas
KaJJpOBOE JIEJIONPOU3BOJICTBO?
Crniocoben ocymiecTBIATh | 1. EcTh nu cyiecTBeHHbIE OTIMYUS B O0(QOPMIICHUH
JOKYMEHTUPOBAHUE yIpaBJIeHYECKON JTOKYMEHTOB B rOCy/IapCTBEHHBIX u

nestenbHOCTH B opranu3sarun (ITK-4)

KOMMEPYECKHUX OpraHu3anusix?

2. Vcnonb3oBany JM BBl 3JIEMEHTHl NMHUCBMEHHOTO
pEYeBOro STHKETa U DJIEMEHTOB OSTHKETHOTO
NOBEJEHUs  Npu  pa3paboTKe  KOMIUIEKTa
JOKYMEHTOB JIJIsl UCCIIeTyeMOW OpraHu3anuu?

3. Hcnonp3oBanu Jin Bbl ONBIT BBISBICHUS OLIHMOOK B
JNOKYMEHTaX IMpH aHaJlIu3e JOKYMEHTAJIbHOTO
¢onma  opraHmzauMu M (HOpMyIMPOBAHUU
peKoMeHJaluii o coBepuieHCTBOBaHUO JJOY?




Koa u HauMeHoBaHuE poBEpPAEMOit [IpumepHBIE BOITPOCHI

KOMIETECHIIUU

CniocobeH BecTH KaapoBoe 1. Kakyro kaJIpoByI0 NOKYMEHTALUIO MEPEaroT Ha

JeIONPOU3BOJICTBO U IOKYMEHTUPOBATh apXUBHOE XpaHEeHUe B UCCIIETyeMOM
tpynoBsie otHomeHust (I[TK-5) opraHu3aium?

2. Kakas JOKyMEHTalus COIIPOBOXIAET

OTIEpaTUBHOE u apXUBHOE XpaHEeHHe

JOKYMEHTAIMH TI0 JINTYHOMY COCTaBy?

Crocoben MPUMCHATH HNPUHIMNIILI, MCTOAbI 1 1. Hcnonp3oBaiy AU BBl HaBBIKU pasMEICHUs

HOPMBI OPraHHU3alUU XPaHEHUS, JOKYMEHTOB B apXMBOXPAaHWJIMIIE IIPU aHAIMU3E
KOMIUIEKTOBAHUS, y4e€Ta U UCIOJIb30BaHUS JIEJIONPOU3BO/ICTBA KOHKPETHOM opranuzanuu?
apxuBHbIX 1oKyMeHTOB (ITK-6) 2. Kakme paboOThl JOJDKHBI — TPOBOAWUTHCS B

OpraHu3anuu s oO0ecreueHus: COXpPaHHOCTH U
yueTa TI0KyMEHTOB?

3. Kakue ocobeHHOCTH cocTaBieHUsI U 0()OPMIICHUS
HOMEHKJIATYpHI JIe]1 Bbl MOKETE Ha3BaTh?

4. HazoBute MH(}OPMaIlMOHHO-CIIPAaBOYHbIE
CUCTEMBl JUIsI XpaHEHMsI M  HCIOJIb30BAHMS
JOKYMEHTAIBHOTO ()OHIa OpraHU3aIUH.

Crioco0eH NprUMEHSATh 3aKOHOIaTENIbHYIO U 1. HazoBure HOPMAaTUBHO-TIPAaBOBBIE aKTBl,

HOPMaTUBHO-METOAMYECKYIO 0azy perjiaMeHTUpPYIOIINE TPOBEJCHHE HKCIEPTU3BI

MH(OPMALMOHHO-IO0KYMEHTAIIHOHHOTO LEHHOCTU JOKYMEHTOB.

oOecrieueHns yIpaBiIeHHs U apXUBHOTO jiena | 2. PykoBoacTBoBanmch M BbI HUHBIMU

(TIK-7) HOPMATHUBHBIMU M IIPAaBOBBIMU JOKYMEHTaMH
JIeJIOTIPOU3BOJCTBA, OTHOCSIIUMUCS K CMEXHOH
npo¢eccuoOHaTbHON JeATeNbHOCTU

(ropuCTIpyJeHIINs, SKOHOMHKA, MEHEIKMEHT W
T.11.) mpu Harucanuu BKP?

3. Haiite MIPaBOBYIO OIIEHKY MopsiIKa
KOMIUIEKTOBAHUS apXxuBa JTOKYMEHTaMH,
00pa30BaBIIMMHUCS B JCSITEIBHOCTH HCCIIEIyeMOM
OpraHu3aIuH.

4. METOIUYECKUE MATEPUAJIbI, OHPEJIEJAIOMUE ITPOUEAYPbI OUEHNBAHNMA
PE3VJIbTATOB OCBOEHUN A OGPA3OBATEJIbBHOU ITPOI'PAMMUBI

41 MeTtoanyeckue MaTepuajibl, ONIPCACIOIINEC ITPOLUCAYPbl OUCHUBAHUA PE3YJILTATOB
OCBOCHHA O6p330BaTCHLHOﬁ nporpaMMmsbl Ha TOCYAApCTBEHHOM 3K3aMCHC

CrnenuanuctT MHCTUTYTA 3a 3 pabo4MX JHSA O Hayaua rocyJapCTBEHHOI'O SK3aMeHa Iepejaet
cekpetapro ' OK cienyromye T0KyMEHTHI:
- 3a4eTHbIe KHWKKHU 00yJaroInXCs;
- npuka3 o0 yreBepxkaeHuu cocraBoB I'DOK mns mposenenus T'MA u
aneJuIILIMOHHBIX KoMHccuil o pesynbratam [MA (konms);
- pacropsbkeHue JTUPEeKTOpa HHCTUTYTa 00 YTBEP)KICHUM pacluCaHHs
rOCyJapCTBEHHBIX aTTECTALIMOHHBIX UCTIBITAHUHN (KOTIHS);
- nporpammy ['MA (xonus);
- pacropshKeHUsl JUPEKTopa UHCTUTYTa O Jlomycke oOydatomuxcs k A
(xomwst);
- JK3aMEHALIMOHHBIE  BEJOMOCTM 10 IpPHEMY TOCYJapCTBEHHOIO
aTTECTAllMOHHOIO UCIIBITAHUS.
Ha ocHoBaHuu npeacTaBieHHBIX JOKYMEHTOB cekpeTapb ' OK rotoBur:
- 6manku nporokosioB I'OK mo npuemy rocyapcTBEHHOTO SK3aMeHa;



- OJIaHKM PK3aMEHAIMOHHBIX JIUCTOB JUIS MOJATOTOBKHA OTBETa OOYYAIOIUMUCS Ha
roCcy/1lapCTBEHHOM 3K3aMEHE;
- OJaHKH OLEHOYHBIX JINCTOB s wieHoB I'OK (cm. Tabm. 2).

l'ocynapcTBeHHBIH SK3aMEH MPOBOJUTCS MO 3K3aMEHAIIMOHHBIM OWJIETaM, KOTOPHIE TOTOBHT
pykoBoautens OIIOII BO (wnm 3aBenmyromuii  kadeapoil) B COOTBETCTBMH C  IMPOTPaMMOMN
roCyJapCTBEHHOTO AK3aMEHa U YTBEPKAACT TUPEKTOP UHCTUTYTA.

bunetsl rocyaapcTBEHHOTO dK3amMeHa OOHOBIIAIOTCS 1 pa3 B TOJ, XpaHATCS Ha BBITYCKAOIIEH
kadempe.

Cexperapp ['DK HemocpencTBEHHO Ha TOCYNAapCTBEHHOM JK3aMEHE BBIIACT OOYYaIOIIMMCS
9K3aMEHAIlMOHHBIE OWJIETHI M 9K3aMEHAIIMOHHBIE JIUCTHI JUIsl TOATOTOBKM OTBETa OOYJAIOITUMUCS TIPU
IIPOBEJIEHUU F'OCYAAPCTBEHHOTO IK3aMEHa.

B cmyuae oOHapyxeHUs y BBIIYCKHUKA IIOCIIE TOJYyYEHHs UM SK3aMEHAIMOHHOTO Ouniera
y4eOHBIX MOCOOM, METOIUYECKHX MaTepuasioB, Y4eOHOM M WHOM JUTepaTypbl (3a HCKIIOUYEHUEM
pa3pelieHHbIX I UCIOJIb30BaHUSI Ha TOCYAApPCTBEHHOM JK3aMEHE), KOHCIEKTOB, HE3aBHCHUMO OT
TUMA HOCUTENS HWHPOPMAIMKM, a TaKXKe JIOOBIX TEXHHYECKUX CPEJICTB M CPEACTB Tepenayu
uHpopManuu, OO0 WCIOIB30BAHUS WM TMOJCKA3KH, BHE 3aBHCHUMOCTH OT TOTO, OBUIM JIH
WCIIOJIb30BaHbI YKa3aHHbIE MAaTepUalbl U (MJIM) CPEICTBA B MOJATOTOBKE K OTBETY Ha TOCYIapCTBEHHOM
9K3aMeHe, KOMHUCCHS M3bIMaeT 0 OKOHYAHUS TOCYJapCTBEHHOTO SK3aMEHa yKa3aHHBbIE MaTepHUalibl U
(wnm) cpeacTBa ¢ yKa3aHHEM COOTBETCTBYIONIMX CBEICHUM B TpoTokosie 3aceqanus ['OK u npuanmaer
pelieHre o0 OlleHKe 3HAHHUM TaKOTO BBITYCKHUKA «HEYA0BIETBOPUTEIHHO.

l'ocynapcTBeHHBIN HK3aMeH MPOBOJIUTCS B (popme OTKpHITHIX 3aceqanuit ' DK c¢ ygactuem He
MEHee JBYX Tperell oT umcia Jjui, Bxomammx B cocraB ['OK. 3acemanusa I'OK mnpoBoasrcs
npeacenarensimu ['OK.

3acemanue [OK 1o mpueMy TOCYyIapCTBEHHOIO JK3aME€Ha MPOBOJMUTCS  COTJIACHO
yTBepKJIeHHOMY pacnucanuto ['A.

Pemennst ['OK nmpuHUMArOTCS MPOCTHIM OOJIBIIMHCTBOM TOJIOCOB OT YMCIIA JIUI], BXOSAIINUX B
coctaB ['OK u yuactByromux B 3aceganuu. [Ipu paBHOM uncie rojocoB npeaceaarens [ DK obmanaer
[IPAaBOM PEIIAIOIIETO I0JI0Ca.

Pe3ynbTaThl rocyaapcTBEHHOTO 3K3aMEHA, MPOBOJUMOTO B YCTHOH (opme, OOBSABISIOTCS B
JIEHb €r0 MPOBEIACHUS.

OneHka rocyaapcTBEHHOTO SK3aMEHa MPOCTABIISETCS B 3a4ETHYIO KHIDKKY OOydaromierocs, B
9K3aMEHAlMOHHYIO BEIOMOCTh 110 IIPUEMY T'OCYAAPCTBEHHOTO K3aMeHa U B IPOTOoKoJ 3acenanus ['OK
10 IPUEMY I'OCYAAPCTBEHHOIO YK3aMEHa.

ITo oxonuanuto 3aceganus 'K Bce nmoxkymeHTsl nepenarorcsa cekperapem ['DK cnenumanucty
WHCTUTYTA JIJIsl OpraHU3alui XpaHEHUSI.

OOyuaromuiicsi, HE MPOIICAIITUNA TOCYIapCTBEHHBIM ASK3aMEH IO YBAKUTEIBLHOW IPHUYMHE,
nonyckaercs k 3amure BKP.

OOyuaromuecs, He MPOUIEANINE TOCYIAapPCTBEHHBIH HK3aMEH B CBSI3M C HESABKOM Ha
rOCyJapCTBEHHOE aTTECTAllMOHHOE MCIBITAHHE 110 HEYBAKUTEIbHOW IPUYMHE WM B CBS3H C
MOJIyUCHUEM OIICHKU «HEYIOBJIETBOPUTEIILHO», a TaKkKe oOydaromuecs M3 4Yucia HWHBAIHUIOB, HE
MPOLIEAIINE TOCYJaPCTBEHHOE aTTECTAIIMOHHOE UCTIBITAHUE B YCTAHOBJICHHBIN I HUX CPOK (B CBS3U
C HEsABKOM Ha TOCyJapCTBEHHOE AaTTECTAllMOHHOE WCIBITAHUE WIM [OJYy4YEeHUEM OLEHKHU
«HEYIOBIETBOPUTEIBHO»), OTYUCIAIOTCA U3 YHHUBEPCUTETA C BbIJa4el cripaBKu 00 00ydueHUHU Kak He
BBITIOJIHUBIIINE OO0S3aHHOCTENW MO JOOPOCOBECTHOMY OCBOCHHMIO OOpPa30BaTENbHON MPOTPaMMBI U
BBITIOJIHEHUIO Y4eOHOTO TIaHa M0 YCTaHOBJICHHOH opMe.

4.2 MeTtouueckue MaTepuabl, OpeAessoye IpoLueaypbl OLEHUBaHUS
pe3yabTaTOB OCBOEHUS 00pazoBaTeIbHOM MporpaMmsl Ha 3amute BKP

3amura BKP saBisercs 3aBepmatomum starom U I MA. He nosgnee, yeM 3a 2 KajgeHAapHBIX
aas no 3amuThl BKP oOyuarommiics npeacrasiser cekperapto 9K BKP, oT3bIB pykoBoauTeNns u
PELEH3HIO.

Crnenmanuct wHCTHTYTa 3a 2 paboumx mHs g0 3amuTel BKP mepemaer cekperapro ['OK
CJIEYIOLIUE JOKYMEHTBI:



- 3a4EeTHbIE KHIKKH 00YyJarOINXCs;

- npuka3 00 yrBepkiaeHun coctaBoB ['DK mis nposenenus [TMA u
aneJIIUOHHBIX KoMuccull o pesynbraram ' MA (komus);

- pacnopsbkeHHe AUPEKTOpa MHCTUTYTa OO0 YTBEP)KICHUHM paclHCAHUSA
roCy/1apCTBEHHBIX aTTECTALIMOHHBIX UCIIBITAHUH (KOIINUsA);

- npuKas 00 yrBepkKJIeHuu TeM u pykoBoaureneid BKP (komus);

- npoTtokoJisl 'OK 1o npuemy rocy1apcTBEHHOIO SK3aMEHa;

- nporpammy ['MA (komnus);

- pacnopspkeHHe AUPEKTOpa UHCTUTYTA O Jomycke oOywaromuxcs k [TUA
(xomws);

- IPOEKT TNPUJIOKEHUS K JUIUIOMY, COIJVIACOBAHHBIM C BBIITYCKHUKOM,
CIIMCKH BBIITYCKHUKOB, IPETEHIYIOLUX Ha MOJIyYEHUE AUIJIOMA C OTIUUYHUEM;

— CIIUCKM BBIMYCKHHUKOB, pacnpenesieHHble 1o AHsAM 3amutel BKP B
COOTBETCTBUU C pacnucanueM ['MA;

- 9K3aMEHALIMOHHBIE  BEJOMOCTM 1O  MpHEMY TOCYJapCTBEHHOTO
aTTeCTallMOHHOIO UCIBITAHUSI.

Ha ocHoBanuu npeacraBiieHHBIX JOKYMEHTOB cekpeTapb [ DK rotoBut:

— OJIaHKHU OIICHOYHBIX JUCTOB Kaxxaomy wieHy [ DK (cMm. Tab. 4);
— npotokodbel 3aceganua ['OK mo 3ammure BKP Ha kaxxaplii 1eHb 3alIUThI
BKP cornacno pacnucanuro I'MA.

3ammra BKP npoBoanTes B Buae oTkpbIThIX 3aceqanuil [ OK ¢ yuactuem He MeHe IByX TpeTen
€€ CIIMCOYHOI'0 COCTaBa.

3acenanus ['OK no 3amure BKP npoBoantes cornacHo yrBepkaeHHOMY pacnucannio ['HA.

[Ipouenypa 3amutsr BKP Britouaer B ceds:

— otkpeitie 3acenanus ['OK: npencengarens ['DOK B Hauane 3acemaHus usnaraet
MOPSAAOK 3allUThl, NPUHATHS pELICHUs, ornameHus pesyapraroB ['OK; ycranaBnuBaer
oOyuarouumcsi BpeMsi JUIsl YCTHOTO U3JI0KeHHs OCHOBHBIX pe3ynbraroB BKP u oTBeToB Ha
Bornpockl wieHoB ['DK;

—  JOKJaJ BBIIYCKHHKA: JOKJIAX CONPOBOXKIATbCS IOKAa30M IPE3EHTALNH,
BBITIOJTHEHHOW B penakrope PowerPoint € wmmocTpanusiMu, TaOauIiaMu, PUCYHKaMHU,
CXeMaMH M IMOSCHEHHUSIMHU W PACIEYaTaHHOM B KAayeCTBE pa3JaTOYHOIO MaTepuana s
kaxoro wiena ['OK Ha OymakHOM HOCHTEIE;

—  Bonpockl wienoB I'DK (3amuceiBarores B mpoTokoi 3acemanus ['OK);

—  3aciIylIMBaHME OT3bIBA: TOCJE OTBETa OOy4alomIerocss Ha BCE BOMPOCHI
npenacenarens ['DOK mgaetr Bo3MoOXHOCTH pykoBogutTenato BKP BbICTynmUTH €  OT3BIBOM.
Brictymnenue pykoBoautesss BKP nomkHo ObITh KpaTKUM M KacaTbCsl aCIIEKTOB OTHOIICHHUS
oOyuatomierocs k BoinoaHeHnto BKP, camoctosiTenbHOCTH, pe3yabTaToOB MPOBEPKH TEKCTa
BKP na 00nem 3aumctBoBanuid. [Ipu otcyrctBun pykooautens BKP ero ot3siB 3aunThiBaet
npencenarens ['OK;

—  3aKJIIOYHMTENbHOE CIOBO oOyyaromierocsi: oOydaromiemycsi MpeIoCTaBIIIeTCs
BO3MOKHOCTb OTBETUThH HA 3aMEUYaHUsl, CACITAHHBIE PELICH3EHTOM.

[IpomomxuTenbHOCTh BBICTYIUICHHS oOyuatomierocs mnpu 3amure BKP — ne 6onee 10 munyr,
OTBEThl Ha BOMPOCHI YJIEHOB KOoMHCCHMM — He Oonee 10 MmuHyT. OOmas NpoJoKUTENbHOCTD
nporenypsl 3amuTel BKP o6yuatomierocs — He 6oee 30 MUHYT.

Unensr I'DOK Ha 3akpbITOM 3aceaHMM OLICHMBAKOT pe3yiabTarel 3amuTel BKP  kaxaeiv
oOyyaromumMcs U pe3yinbTaThl 0CBOCHUsI 00pa3oBaresibHOM nporpammsl. Pemenus I'OK npunumarorcs
Ha OCHOBE OTKPBITOTO I'OJOCOBAHHUS MPOCTHIM OOJBIIMHCTBOM TOJIOCOB OT YMCIIA JIML, BXOJSIIUX B
cocraB ' OK u yuactByromux B 3aceganuu. [Ipu paBHOM uncie rojgocos npenacenatens ['OK obnagaer
IIPaBOM PEIIAOLIETO T0JI0CA.

Pesynbrarer  3ammrel BKP  ompenendrorcss oneHKaMum  «OTIIMYHO»,  «XOPOLIO»,
«YZOBIIETBOPUTEIBHOY, «HEYZIOBJIETBOPUTEIILHO. Onenku «OTJIMYHOY, «XOpO1LLO»,
«YZIOBIIETBOPUTENIBHO» O3HAYalOT YCIEIIHOE NPOXOXKAECHHE TOCYJAPCTBEHHOTO AaTTECTAllMOHHOTO
ucnbitanus u ['MA.



Pesynprarer 3amut BKP ornamaer npencenarens I'DOK mocne okoHYaHUst 3aKphITOW 4acTu
3acenanus I'OK B 1eHb ero npoBeneHus.

Onenka 3a 3amuty BKP mnpocraBisiercs B 3aueTHYI0 KHHXKKY oOOydaromerocsi, B
9K3aMEHalMOHHYI0 BenomocTh no 3amure BKP u B mpotokon 3acemanus I'OK mo 3amure BKP.
Onenka 3a 3amuty BKP, npocraBneHHas B 3a4€THYI0O KHUKKY 00Yy4arolIerocst ¥ B 3K3aMEHALIMOHHYIO
BenomocTs 1o 3amute BKP noarsepxknaerca noanucsmu npencenatens u cekperapsa I'OK. IlpoTokon
3acenanus I'OK no 3amure BKP noanuceiBatoT npencenarens u cexkperaps 1'OK.

ITo oxonuanuto Beex 3acenanui ['OK no 3amure BKP npoTtokonsl 3acenanuii I'OK cuimBatores
B KHMru. KHuru mnepenarorcs A XpaHEHUs B apXWB YHUBEPCHUTETA, OCTajJbHbIE JOKYMEHTHI
nepenatorcsi cekperapeM ['OK crnenmanucty MHCTUTYTa JUIsl OpraHU3alMd XpaHEHUs B JeKaHaTe
dakyprera.

O6yuatomuecs, He npomeamue 3amuty BKP B cBsi3u ¢ HesiBKOM Ha JaHHOE TOCYIapCTBEHHOE
aTTECTAllMOHHOE HCIIBITAHHWE MO HEYBAXUTEJIbHOM NpPUYMHE WJIM B CBSI3U C IOJIyYEHUEM OIICHKHU
«HEY/IOBJIETBOPUTENBHOY», a TaKKe oOydaroliuecs M3 YHClia WHBAJIUAOB, HE MPOLIEANINE JaHHOE
rocy/1lapCTBEHHOE aTTECTAllMOHHOE HCIBITAHHE B YCTAHOBJIEHHBIM JUISI HUX CPOK (B CBSI3M C HESIBKOM
Ha JAaHHOE TOCYAApCTBEHHOE  AaTTECTAllMOHHOE HWCIbITAaHWE WJIM  TOJYyYEeHHEM  OLEHKU
«HEYJIOBJIETBOPUTEIBHO»), OTYUCIIAIOTCA U3 YHHUBEPCUTETA C BbIJadel cripaBKU 00 00y4Ye€HUHU Kak He
BBINIOJIHUBIINE OO0S3aHHOCTEW MO JOOPOCOBECTHOMY OCBOEHHMIO OOpa3oBaTENbHOM Nporpammbl U
BBITIOJTHEHUIO Y4e€OHOTO TIJIaHa TI0 YCTAaHOBJICHHOU (hopme.

®OC nns mposenenuss ['MA ob6cyxneH Ha 3acemanud Kadeapsl BceoOlIeld HCTOpHH,
MCKIAYHAPOAHBIX OTHOIIECHUN U JOKYMCHTOBCACHUA
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